Gido trinh Access Trung tam Tin hoc

Chuong 1
TONG QUAN VE MICROSOFT ACCESS 2010

1.1. Giéi thi¢u:

Microsoft Access 1a mot thanh phan trong bo Microsoft Office cia
hing Microsoft. MS Access cung cap cho ngudi dung giao dién
than thién va cac thao tac don gian, tryc quan trong viéc xay dung
va quan tri co s¢ dir li¢u cling nhu xay dung cac ting dung co s¢ dir
liéu.

Access 1a mdt hé quan tri co s¢ dit li¢u quan hé (RDMS- Relational
Database Management System), rat phu hop cho cac bai toan quan
ly vira va nho. Hiéu nang cao va dac biét dé sir dung do giao dién
gidng cac phan mém khac trong bd MS Office nhu MS Word, MS
Excel.

Access con cung cip hé thdng cong cu phét trién kha manh di kém
(Development Tools) gitip cac nha phat trién phan mém don gian
trong viéc xay dung tron gbi cac du an phan mém quan 1y qui méd
vura va nho

MS Access 2010 cung céip hé théng cong cu rat manh, giup ngudi
dung nhanh chong va dé dang xdy dung chuong trinh ung dung
thong qua query, form, report két hop véi mét so 1énh Visual Basic.

Trong Microsoft Access 2010, ban co thé xay dung co s¢ dir liéu
web va dua ching 1én cac SharePoint site. Nguodi duyét SharePoint
c6 thé sir dung tmg dung co sé dir liéu cua ban trong mot trinh
duyét web, su dung SharePoint dé x4c dinh ai c¢6 thé xem nhiing gi.
Nhiéu cal tién méi hd tro kha ning dua dir liéu 1én web, va ciing
cung cap loi ich trong viéc xay dung co s& dir liéu trén may don
truyén thong.

Access 2010 giao dién ngudi dung ciing da thay d6i. Néu ban
khong quen véi Office Access 2007, Ribbon va Cira s6 Danh muc
chinh c6 thé 1a méi cho ban. Thanh Ribbon nay thay thé cac menu
va thanh cong cu tir phién ban truéc. Ctra s6 Danh muc chinh thay
thé va mé rong cac chirc ning cta ctra s6 Database.
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Va mot diém moi trong Access 2010, Backstage View cho phép
ban truy cap vao tat ca cac 1énh ap dung cho toan bd co so dir liéu,
nhu 1a thu gon va stra chita, hodc céac I¢nh tir menu File.

Céac 1énh duge bd tri trén cac tab & phia bén trai cia man hinh, va
moi tab chira mot nhom cac 1énh c6 lién quan hodc cac lién két. Vi
du, néu ban nhin New, ban s& thay tap hop cac nut cho phép ban
tao ra mot co s¢ dir liu moi tu dau, hodc bang cach chon tir mot
thu vién cta co sé dit liéu cac miu thiét ké chuyén nghiép.

1.2. Khéi dong Access 2010:

Dé khoi dong MS Access
ta c6 thé dung mot trong
cac cach sau: 2
— Cach 1. Start - (All) | 4
Programs > Microsoft IS

(SO

Blank database

Office > Microsoft | = o

Office Access 2010. oo : v |
— Cach 2: Double click .

vao shortcut Ms Access —_ o

trén desktop, xudt hién
ctra s0 khoi dong Access nhu hinh.

1.3. Cac thanh phan trong cira so khéi dong:
1.3.1. Thanh Quick Access: [CIEFEREL

Thanh cong cu Quick Access: Hién Dan- o
thl ben tral Cua thanh tleu de mac Home Customize Quick Access Toolbar
dinh thanh Quick Access gom cac nut B New

E Open

cong cu Save, Undo, ... 7] swe

Views Cliph E-mail

Bén phai cua Quick Access chtra nut
Customize, khi co s¢ dir li¢u dang
ma, néu click nat Customize s€ xuat

Queries Quick Print

Quen3 Print Preview
Quen4

RP

Spelling
Undo

<G

hién mdt menu gitp ban chi dinh cac V] Ree

nat 1¢nh hién thi trén thanh Quick | & . nose
Access, néu cac 1énh khong co trong Quens Sync Al
menu, ban c6 thé click nat More More Commands..
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<
Commands hoi¢ s —————
Clle phél trén :““{‘Dtb &) Customize the Quick Access Toolbar.
. e . ‘Choose commands from: Customize Quick Access Toolbar: i
thanh Qulck Datasheet Popular Commands For all documents (defaut) [-]
A h Object Designers P —
ccess chon | rem g d e
. . ) Language ﬁ Close Database © Redo
3 Close Master vi
Customize Quick | coen
& cut
Customize Ribbon
I Datasheet Vi
Access Toolbar. e
A ha fo1a e i =
bé thém nut Iénh | e A oo
éo ick Access [ Export to Excel spreadsheet
V Qu 4 Find..
> Font
A A font Color
ban chon 1énh
: * * [5] Form View
S Reset~ |1
trong khung choose e —— <
commands  from,

click nut Add—> click OK.
1.3.2. Vung lam viéc:

Khi khéi dong Access, trong ctra s6 khéi dong, mac dinh tab File
va I¢énh New trong tab File dugc chon, clira s6 duogc chia thanh 3
khung:
—Khung bén trai gdm céc 1énh trong tab File
—Khung gitra: chira cac loai tap tin co s¢ dit liéu ma ban co
thé tao mdi.
—Khung bén phai: dé nhap tén va chon vi tri luu tip tin méi
tao va thuc thi 1énh tao mo1 co so dir liéu.

1.3.3. Thanh Ribbon:

Bén dudi thanh tiéu d&, Access 2010 hién thi cac nat 1énh trén mot
thanh dai dugc goi 1a Ribbon, thanh Ribbon c6 thé chiém nhi¢u
khong gian man hinh, ta c6 thé thu nho kich thudc cua Ribbon bang

cach chck nat Minimize The Rlbbon -

Home | Create  ExternalData  Database Tools

& cut | ascending
’ 153 Copy

=Hsave G Speliing o
i i r U | A-w
X Delete ~ FH More ; Select Il U 2
Records Find

B Replace

Sort & Filter

Ribbon

Views Clipboard

Thanh

Text Formatting

du'()’C tao bé’i nhiéu Exte m Pata Datgfaieools o
tab khac nhau, dé i . . .
]_. Yes/No

Text Mumber Currency Delete
- FHj More Fields =

Add & Delete

truy cdp vao mot
tab ban co6 thé click

Propertie

Views
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trén nhan cta tab hodc dung phim tat. Nhan phim Alt hodc F10 dé
hién thi t€n cua cac phim tat cua céc tab.

Hau hét cac tab trén Ribbon duoc chia thanh ting nhém khac nhau,
moi nhom hién thi tiéu dé con bén dudi cua nhom. Mot sO nhom
trong Ribbon c6 hién thi nat £ , khi click nut nay s& xuét hién cira
s0 cho phép thiét lap cac thude tinh ctia nhoém tuong ing.

E“ ™| e m| Is etQua - Microsoft Aco
_ Home Create External Data Database Tools Fields Table
'\. b Cut ‘%lAscending \(// Selection ~ = New X Totals 22 Replace
L}iy 53 copy ]? il Descending ‘EAd\ranced' e =8 Save ?Spelling &a = GoTo~
View _ Filter ., i % o Refresh Find
- # Format Painte 77 Remove Sort “F Togagle Filter Al >< Delete ~ El\dore' by Select
Views Clipboard m Sort & Filter Recaords Find
1.3.4. Cira so0 Properties
Ctra s6 Properties gitip ban co thé Property Sheet v X
hi€éu chinh thudc tinh cua o1 |Selectiontype: Text Box
tuong, tuy theo doi twong dang | Fiedt =]
duoc chon ma ctra sO thudc tinh |[Fermat| Data | Event | other| A1l | ‘
s€ chtra nhitng thudc tinh tuong || Name Field1 2
, ) L. , Control Source Fieldl
ung cua doi tuong do. Format
N . . Decimal Places Auto
D¢ mo cua s6 Properties, ban | viible Yes !
Text Format Plain Text

chon doi tugng mudn thay dO1 | patasheet caption
thu(f)c tinh, ChQn tab Design hOé.C Show Date Picker For dates

A ; Width 6.8229°
nhan to hgp phim Atl +Enter Height 0.4063°
i Top 0625
Ctra s6 Properties dugc chia | et 11771°
R o , ) Back Style Normal

thanh nam nhom Back Color Background 1
9

A ’ A ’ Border Styl Solid >
— Format: Gdom cac thudc tinh [.22reersve =
dinh dang doi tuong

— Data: Gom cac thudc tinh truy suat dir liéu cua doi tuong.

— Event: GOm céc su kién (event) cua ddi tuong.

—Other: GOom céac thudc tinh gitp ban tao hé théng menu,
toolbars,...

— All: Gom tét ca cac thudc tinh trong bén nhom trén.
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1.3.5. Thanh Navigation Pane

Navigation Pane la khung chira ndi
dung chinh cta co s¢ dir liéu. Tu khung
Navigation Pane, ban c6 thé mo bét ky
Table, Query, Form, Report, Macro,
hoic module trong co s¢ dir liéu bang
cach double click vao tén cua dbi tuong.

Bang cach click phai vao tén cua dbi
tugng trong Navigation Pane, ban c6 thé
thuc hién céac thao tac véi ddi tuong nhu:
doi tén, sao chép, xo04, import, export
mot ddi tuong. ..

All Access Objects '©
Search.

Tables &
B3 ketqua

=
|
=
Forms
= Lop

5| SWiubFornm

LOP
MONHOC
SINHVIEM

od

Nhén phim F11 hosc click vao mili tén kép ¢ goc trén bén phai cua
khung Navigation Pane dé hién thi hodc an khung Navigation

Pane.

1.4. Cach tao tap tin co s& dir li€u:

1.4.1. Tao mot co s& dir liéu méi rong:

—Tai ctra s6 khoi dong, click nit Blank Database.
—File name: nhép tén tap tin co s¢ dir li¢u, trong Access 2010,
tap tin co so dir liéu dugc luu véi tén c6 phan mé rong 1a

-accdb.
—Néu khong chi

aaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaa

dinh duong dan
thi mic dinh tap

Available Templates

£} Home

B
tin mo1 tao se |
dugc luu trong

Eikontoas
thu muc
Document, nguoc
lai, click nut |

Brows & dé chi |
dinh vi tri luu tap
tin. Click nut

[E=EE
Q9

Blank database

File Name.
Databasel accdb
C:\Users\SONY\Docugpéfi

Create dé tao tap tin co so dir liéu.
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1.4.2. Tao co s& dir liéu theo mau (Template)

—Tai ctra s6 khéi dong.

—Chon Sample Template=>chon mot mau co s¢ dir lidu co san.
—Trong khung File name, nhép tén tap tin co s¢ dir li¢u va click
ntt Browse &' dé chi dinh vi tri luu tap tin, Click nut create dé

tao co so dir liéu.

1.5. Quéan ly co s& dir liéu

Sau khi tao co so dir liéu, hoac md mot co s& dir liéu thi Tab File sé
hién thi cac 1énh quan ly tap tin co s¢ dir liéu.

1.5.1. Recent:

Muc Recent hién thi
danh sach cac tap tin co
s& dir liéu duoc md gﬁn
nhat. SO tap tin hién thi
trong danh sach nay mac
dinh 13 9, 6 thé thay d6i
bang cach:
—Tai ctra s lam viée
cua Access, chon
tab File. -

(Al g

|
ave Database As
l‘ %pen
C
Iuse Database

4
@b atabaseL accdb

2
L,CHHOATUOLm”.

3
delrungtam‘mdb

1
angHua mdb

ml nfo

.i! Home  Create  External Data  Database Tools

B
Recent

——— o] ) ]
- e Databasel : Database (Access 2007) - Microsoft Access
G- R B e - °
Recent Databases
@& Databasel.accdb §
j My Documents =

L,jj QL_CHHOATUOLmdb
E\TrungTamTH\CCAB_Thang12_2010\CCB
H

detrungtam.mdb
Desktop\dethi

LangHoa.mdb
E\TrungTamTH\CCAB_Thang12_2010\CCB

v

—Chon Options> e

Client Settings Access Optons
—Trong muc Display,
thay dbi gia tri cua
thuoc tinh “Show
This Number Of
Recent Documents”

—Click OK.

General

Current Database
Datasheet

Object Designers
Proofing

Language

[ Client Settings
Customize Ribbon
Quick Access Toolbar
Add-ins

Trust Center

Display

Cursor movement
@ Logical
Visual
Datasheet IME control

Use Hijri Calendar

Show this number of Recent Documents: 17
[¥] status par

[¥] Show animations

| Show Action Tags on Datasheets

[¥] show Action Tags on Forms and Reports

Printing |
Left margin: 0.25" |

|

Right margin:  [0.25 |
Top margin: 0.25" -

Can

1.5.2. Mé mot co sé& dix li€u:

Dbé md mot co s¢ dit liéu da co ta thuc hién mdt trong cac cach sau:
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—Cach I:
* Tai cira s6 khoi dong, trong tab File> Open...
* Chon tap tin co so dit liéu can m&-> Open.
—Cach 2:
* Double click vao tén tip tin can mé.

1.5.3. Thoat khoi access:
C6 thé thoat khoi Access bang mot trong cac cach:
* Chon menu File 2 Exit
* Nhan t6 hop phim Alt + F4;
* Hodc str dung nut Close trén cura s6 Access dang md.

1.5.4. Thu gon va chinh stra co' sé dir liéu (Compact &
Repair Database)

Khi tao thém ddi tuong trong co s¢ dir lidu thi dung luong cua tap
tin co s¢ dir liéu s€ tang 1én, khi x6a mét do1 tuong thi vung nhé
cua no s¢€ rong, nhung khong st dung duoc.
Chtrc ning Compact & Repair Database giup thu hoi lai phan bo
nhd bi rong, 1am cho tap tin co s& dir li€u gon lai.
Cach thuc hién:

—Mo co sé dit li¢u can thu gon va chinh sura

— Click nut Compact & Repair Database

@ - 0= R Educstion.mdb : Databsse (Access 2007) - Microsoft Access. I o o0 e |

s Sl s o [>)

i save

& save Object As

Information about Education.mdb
— i~ \Education.mdbaccdb

®] save Dotabase As
(5 open

£ Close Database @

@] Education.mab.acc.. Enable
Content =

Security Warning

Print (75,

b
Compact &
Save & Publishy Repair Database
Help
G Encrypt with Password
P { ic* Use a password to restrict access to your database. Files that
T use the 2007 Microsoft Access file format or later are

Encrypt with enerypted
Password
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1.5.5. Tao password

—M& co sd dir liéu & cheé

do

Exclusive

bang

cach: File> Open—>

Open Exclusive.

—Chon tab File> Chon
1énh Info> Click nut
set Database Password

—Nhap Password 2 lan >

OK

2] o) - (o QUKHOVT ;D fie format) - Microsoft Ac ol ]
[EINASCY - ¢ - § T

Home Create Extemal Data  Database Tools (7]

" Dawmbaselaccdo | Lo N

ot EJ

LCHHOATUOI m.
T

detrunglam‘mdb

Print
o

Save & Publish

H
Help

=
options

bt

1.5.6. GO bo password

]

@

Users and
Permissions -

—
=

Set Database
Password

Manage Users & Permissions

Use passwords and permissions to

allow or restrict the access of

individuals, or groups of individuals,

to the objects in your database.

Set Database Password

Use a password to restrict access to

your database. Files that use the

2007 Microsoft Access file format or

later are encrypted.

—Mé co so dir liéu & ché do Exclusive: File=> Open> Open

Exclusive

—Trong tab File, chon Iénh Info>Click nit UnSet Database

Password.

1.6. Cac doi twong trong co sé dir liéu trong Access

Co s¢ du liéu la
mot tdp hop nhiing
sO lidu lién quan
dén mot muc dich
quan ly, khai théc
dr liéu nao do,
CSDL trong Access
la co s& dir liéu
quan hé gdom céc
thanh phan: Tables,
Querys, Forms,
Reports, Pages,
Macros, Modules.

Al =~ |5  QLKQTSDH: Database (Access 2002 - 2003 file format) - Microsoft Access oo 5 [t
File Home | Create  BiernalData  Database Tools s @
: -
6 1 = = _:fjl A
~ | Refresh Suitch Text
4 X Windows + | Formatting =
Views | Clipboard Sort & Filter Records Find Window
All Access Objects ¥ «
Tables ¥
Queries B
Forms ¥
Reports v |
Macros v
Ready |

1.6.1. Bang (Tables):

Table la thémhvphekm quan trong nhit cia tap tin co so du licu
Access, dung dé luu trir dit liéu. Do do6 day la doi twong phai duoc
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tao ra trudc. Bén trong mot bang, dir li¢u duogc luu thanh nhiéu cot
va nhiéu dong.

1.6.2. Truy van (Queries):

Query la cong cu dé nguoi sir dung truy van thong tin va thuc hién
cac thao tac trén dir liéu. Nguodi st dung co6 thé s dung ngdn ngir
SQL hoac cong cu QBE dé thao tac trén dir liéu.

1.6.3. Biéu miu (Forms):

Form 14 céng cu dé thiét ké giao dién cho chwong trinh, dung dé
cap nhat hodc xem dir liéu. Bi€u mau gitip than thién hoa qua trinh
nhap, thém, stra, x6a va hién thi dir li¢u.

1.6.4. Bao cao (Reports):

Report la cong cu gitip nguoi dung tao cac két xudt dir liéu tir cac
bang, sau do6 dinh dang va sap xép theo mdt khuon dang cho trudc
va c6 thé in ra man hinh hodc may in.

1.6.5. Tap 1énh (Macros):

Macro 1a mét tap hop cac 1énh nham thyuc hién mot loat cac thao tac
dugc qui dinh trude. Tap 1€nh cua Access ¢d thé dugc xem la mot
cong cu lap trinh don gidn dap ung céc tinh hudng cu thé.

1.6.6. B6 ma Iénh (Modules):

La cong cu lap trinh trong méi truong Access ma ngdn ngit nén
tang cta n6 1a ngdn ngtr Visual Basic for Application. Pay la mot
dang ty dong hoa chuyén sau hon tap 1énh, giup tao ra nhiing ham
nguoi dung ty dinh nghia. B ma 1énh thuong danh cho céc lap
trinh vién chuyén nghiép.

Cong cu dé tao cac ddi twrong trong Access dugc to chire thanh timg
nhom trong tab Create cta thanh Ribbon

@‘ i v (4 Ak icrosoft Acc
il ; ﬁ _| = E j 58] Form Wizard fo= = IE Report Wizard ) o8 Module
—=™ = B L & Labels — [ Class Module
Tsble Table StarcPoint Query Query | form  Form  Dlark Report Report Blank Macro g )
Design Lists~ | Wizard Design %IM Gtomsie Besign Report P9 visual Basic

Templates Tables Queries Reports Macros & Code
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1.7. Thao tac véi cac doi twong trong co s& dir liéu:

bé lam viéc trén doi tugng, ta chon doi tuong | aiaccess objects 9 «

b

trén thanh Access object, cac thanh vién cua | ™=

A+ ~ X ‘A ~ e A , Z. = ChiTietHD
do1 twong s€ xuat hién bén dudi tén cua d01 | = e
tu’O‘ng E kno
I'¢ B vatTu
1.7.1. Tao méi mot doi twong: = vitning
Queries ¥
—Click tab Create trén thanh Ribbon. = 3
eports ¥

—Trong nhom cong cu cua ting do1 tuong, = Macos

@ Macrot

chon cach tao tuong Ung.

1.7.2. Thiét ké lai mdt d6i twong:

@ Macro2

—Néu d6i twong dang déng:
* Click phai trén d6i tuong can thiét ké lai.
* Chon Design view.
—Néu dbi tuong dang ma: s
* Click nat Design View. -

1.7.3. Xem ndi dung trinh bay ciia mét ddi twong:

—Néu d6i twong dang md & ché do Design View
* Click ntit View.

—Néu d6i twong dang déng:
* Click phai trén tén ddi twong can xem.
* Chon Open.

1.7.4. X6a mdt ddi twong.

— Click phai chudt trén dbi twong can xéa,

— Chon muc delete trén Menu Popup.

—Hodac chon r6i nhan phim Delete. Hodc nit X trén thanh cong
cu.

1.7.5. Péi tén doi twong
— Click phai chudt trén ddi tuong, chon rename,

—Hodc nhén F2
—Nhép tén mai.
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1.7.6. Sao chép mot doi twong

— Click phai chuét 1én thanh vién can chép
— Chon muc copy dé chép ddi tugng vao Clipboard.
— Click nat Paste trén thanh Menu dé chép vao ctra s6 database.
—Nhap tén cho dbi tuong sao chép.
—Poi véi kiéu ddi twong Table, ta co thé lwa chon 1 trong 3
kiéu sao chép
* Structure only: Sao chép céu tric
# Structure and data; [Peteebeas R L8 eea]
Sao chép cau tric va ||redetene:
dir héu |Pashe Options
* Append  Data  to || © swuctreoniy
Exiting Table: Them || ®S=wee
dir liéu vao mdt bang
dang ton tai.

1.7.7. Chép dir liéu tir Access sang ing dung khac
(Export).
Co6 thé xuat dir lieu sang co s& dir lieu Access khac, hoac
Excel,Word, Pdf ...
Cach thuc hién:
— Chon d6i twong mudn xuat sang tng dung khac.
—Chon tab External Data.

—Trong nhém cong cu Export, chon loai img dung ma ban
mudn xudt dir liéu: Excel, Text file, XML file, Word,

Access...

Al = » B R I —— |
Home Create External Data Database Toolg

L2 & B ey oY L G BR &y B == o

[ @ s w35 I;P'.ﬁ.‘ordMerge
Text
Fil

ML PDF E-mail
File  or XP

Export

Saved Linked Table Excel Access oDBC
Imports  hanag Database %3 More =

Import & Link

Create Manage
E-mail Replies

Collect Data

B2 More -

—Click nat Browse... chi dinh vi tri xuét dit liéu.
—Click OK hoan tat viéc export dir liéu.
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1.7.8. Chép dir li€u tir rng dung khac vao co sé dir liéu
Access hién hanh (Import)
Co thé chép dir li¢u tir tng dung khac nhu Excel, ODBC Database,
XML file, Access, ...vao co sé dir li€u hién hanh.
Cach thuc hién:
B e g N <ot s~ M —

Home Create External Data Database Tools
E;‘j \iﬁ; @ e ElTetrie | PP OFRL OB OB 00y @bacess (= . |
g A g d L § |= =5 =]
- = @ # XML File &7 s s e v &y word Merge ¥ b=
Saved Linke = Excel Access ODBC Saved Excel Text XML PDF  E-mail - Create Manage
Imports M3 Database %3 More = Exports File File  orXPs Egr More ~ E-mail Replies
Import & Link Export Collect Data

Chon tab External Data.

—Trong nhom 1énh Import & Link, chon Uing dung ma ban
muon chép dir ligu.
—Lan lugt 1am theo cac budc huéng dan ciia Access.

a. Chép dir liéu tir Excel vao Access

* Trong ctra s6 lam viéc ctia Access, chon tab External Data,
click nat Excel trong nhém 1€nh Import & Link.
* Chon tap tin Excel can chép (Click nut Browse... dé tim
tap tin Excel)=>Open
* OK, sau d6 thyuc hién theo cac budc hudng dan ctia Access
+ Chon sheet chtra dit liéu can chép, > Next.
+ Chon dong lam tiéu dé cho bang, > Next.

ERETEEU b A R | I e e—— )
:

ige would you lke?

Dees thefst
rowspecifid con

ol daa fo worheet Sheet 1 [i& nicg [Ten rang [oon gia shép Don gi4 wud [E5 In % [poi couyes cno i
[} nang on g3a ahép on gis 5 Toong [rau L chayén ohd FAL B [ i Te0050 3 603,038 j
k= 0000 Boo  fsooo fison E, 00,000 o 0800 100,000
[z 0800 100 700 k700 000 [sha 180000 250,000
45 0000 00 15000 1500 005 S s000 125,000
&} oo fisoe 0 Ebn 40800 08,000
lepw 0800 heoe 700 7o [ehc 14500 0,000
[t 4400 hiso 00 0,000 [7pn 40800 120,000
[ep 0800 hess oo 7oy 120,000 0
| a |
H] i | Z
P [ | [ ewm | oo ] [ea )

+ Chi dinh thudc tinh cho cac field 2 Next.
+ Chon cach tao khoa cho bang
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» Let Access add primary key: Access tu tao khoa.
» Chose my own primary key: Ban chi dinh khoa.
* No primary key: Khong tao khoa.
+ Nhép tén cho bang = Finish.
+ Access hién thi thong bao cho biét hoan tit qué trinh
import mot file Excel thanh m{t bang trong Access.

e,

N

==

Tabe. Tt alows you

n
n
[
n
[
O
o]

LI

Com ) = > o

] et

T | e

b. Chép dir li€u tir co s& dir li€u Access khac vao co sé

dir liéu hi¢n hanh.

* Trong cira s6 lam viéc
cua Access, chon tab
External Data, click nut
Access trong nhom 1énh
Import & Link.

* Chon tap tin Access
chtra dit liu can chép
(Click nut Browse... dé
tim tap tin Access)>
Open.

* Chon tuy chon “Import
table, query, form,
report, macro and
modules  into  the
current database” dé
chi dinh vi tri luu trir dir
ligu trong co so dir ligu
hién hanh-> OK

* Trong ctira s Import

Select the source and destination of the data

Specfy the source of the data.

Elenane: ;| ers|SONY esop)

Spedfy store the datain the curent database,

° ies s, d i
speciied ob) Ctexst, 15 taready exsts, tothe
name of T Mpor ted object, Changes made to source objects (nduding data in tables) il not be reflected in the current database.

Browse...

() Link to the data source by creating a linked table.

wble © Changes e fo the dofa tedinthe
NOTE: IF thelnked tabe
[ ]
Tmgort Objects
Tables | Queries | Forms | Reports | Macros | Modules |
BanarE. =
HocPhan
S
Sinhiien e
Select All
Deselect All
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object, chon d6i tugng can chép. Co6 thé chon nhiéu dong
thoi doi tugng hodc chon tat ca bang cach click nat Select

All->OK.
1.7.9. Chirc nang Link R
’ - . elect the source and destination of the data
Chirc ning Link trong Acces |
Spedfy the source of the data.

dé duy tri méi lién két véi dir | T o
liéu nguon. NEu dir liéu NGUON || wemvurem oo ssrsssn
thay d6i thi dit liéu trong bang ;
lién két s& thay do6i theo va
nguoc lai.

e el e e e e
object tables) wi refecied e

Changes made to the datz
7

Cach thuc hién tuong tu nhu
chuc nang Import, nhung trong
cira sO Get External Data, ta
chon tuy chon “Link to data

source by creating a link table”’> Chon bang mudn link> OK

1.8. Chon giao dién nguoi dung trong Access 2010

Cac phién ban trudc day ciua Access cung cap chi mét loai giao
dién nguoi dung duy nhét 1a cac cira sd ¢ thé chong 1én nhau. Bét
dau véi Access 2007, va bay gid trong Access 2010, ban ¢6 sy lua
chon cua viéc sir dung cic giao dién truyén thong hoic loai giao
dién mdi ¢ dang cac tab.

1.8.1. Tabbed Documents

Tabbed Documents la giao dién ly tuong cho nguoi dung lam
viéc véi nhiéu hon mot ddi tuong tai mot thoi diém. Trong giao
dién nay form va report khong thé nam trén dau trang ctia mot khac
va ngudi dung co thé xem tit ca cac diéu khién trén mot dbi twong
giao dién ngudi dung ma khong can phai di chuyén mot déi twong
trong duong di.

&L e e i ] [P Dotabase2 : Database (Acc=s 2007 ) Whcrosort Access
File ate External Data Datah TUD\S Fj Table
ﬂ G i ﬂ
[ % cut 4lA scendmg 7 Selection ~ ﬂ = 'New X Totals ¥y Ui Replace  Calibri
= 23 Copy L %] Descending V9 Advanced - Bl Bsave % speling 9 S 6ote- B I U | i
Vi Filte Refresh Find
il ¥ t et 7 er | Nane" % pelete » B More - R setea~ A
_Views | Clipboard SoaLEiter Seords Eind
Tables ) 4 || = KetQua | T Nganhhoc x
searcn. o MaNganh - TenNganh ~| Khoithi - DiemChuan - ClicktoAdd -
= psthisinn ® CéngNghaHoaDau B 16.5
* CNSH Cong Nghe SinhHoc B 17
E ketqua SDECETE I
- * DTVT pigntervidnthéng A 18
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1.8.2. Overlapping Windows

Trung tam Tin hoc

Overlapping Windows c6 1oi thé hon. Do su da dang cua viéc
thiét 14p thudc tinh BorderStyle va kha ning loai bé cac nit Min,
Max, va Close.

Véi giao dién Overlapping Windows, ban c6 thé dé dang budc
nguoi ding twong tac voi mot form tai mot thoi diém.

- - —
v a2
AT oF = Microsoft Access [ TableTools |
File Home | Create  ExternalData  Database Tools Fislds  Table
F H C i} ¥ ﬁ H
| LP«’ *» Cut QLAs(endm iz~ = NE x ﬁ &, = Times Mew Roman - 10
e 53 Copy Z| Descending ¥+ = Bowe 5 =~ L B [ U | i T
View Paste Filter Refresh Find zeto  Switch 2l
- F F 35 F ' al- X Delete - B3~ I - | Fit Form Windows~ | A~ W - - [ = =
Views Clipboard Sort & Filter Records Find Window Text Formatting
Tables @ «
Searchi. Fe
EH psthisinh A DSThiSinh o = =R
A KetQua SoBD - HoTen -] Phai -| NgaySinh | Noisinh - | MaNganh -| |&
=0 monthi CxvEDO Lé Hoai Anh N 210891 TPHCM CNHD
CNHDO2 Diing Bich Thity Ni 22-10-91 Binh Thuén CNHD L
EH ngannhec CNSHOL Hé Minh Quang Nam 10-07-91 Tién Giang CNSH =
CNSH2 D3 thi Tim Ni 180291 Tra Vinh CNSH
DTVTOL Hé thi Trang Nit 12-08-91 Déng Nai DTVT
DIVT02 Trin Vin Diing Nam 04-12-90 Tién Giang DIVT
DIVIO0S Pham Thé Dang, Nam 11-10-90 Bén Tra DIVT
KHMTOL Lé Viét Hing Nam 04-04-90 Tién Giang, KEMT
KHMT02 Tein Minh Ngoe NiE 07-12-90 Déng Nai KHMT
KHMT03 Lé Héng Hanh Ni 150391 BinhDwong  KHMT -
Record: 14 1 of 10 LI ter Search 4 i >

1.8.3. Chuyén tir giao dién Tabbed Documents sang
Overlapping Windows

Bdi voi Access 2007 va Access 2010 thi khi khéi dong mac dinh la
giao dién Tabbed Documents d¢ chuyén sang dang Overlapping
Windows ta thuc hién nhu sau:

—Trong ctra s6 lam viéc ctia Access, chon tab File> chon 1énh

Options.

—Trong ctra s6 Access | —————————— ===
— ‘Application lcan: e 7

options, chon
Current Database.
—Trong muc
Document Window
Options
—Chon  Overlapping
Windows—=> OK
—Thoat khoéi Access

Current Database
Datasheet

Object Designers

Language

Client Settings
Customize Ribbon
Quick Access Toalbar
Add-ins

Trust Center

Use as Form and Report Icon
[none]
Web Display Form: | [none)

[¥] Display Status Bar

Display Form:

Document Window Options
F{bating @ Qverlapping Windows
() Tabbed Documents

Display Document Tabs
[¥] Use Access Special Keys (|
[F] Compact on Close

Use Windows-themed Controls on Forms

[¥] Enable Layout View

E Enable design changes for tables in Datasheet view
[7] Check fortruncated number fields

[] Remoye personal information from file properties on save

va khoi dong lai.
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Chuong 2
XAY DUNG CO SO DU LIEU

Xay dung co so dit liéu 1a cong viéc quan trong dau tién trong toan
bd qui trinh phat trién mot ung dung trén Access. Mot co so dit ligu
duoc thiét ké va xay dung tét s& 1 nhirng thuén loi trong qué trinh
phat trién ung dung.

2.1. Khai niém vé co s& dir lieu Access

Mot co so dir lieu Access bao gdm tap hop cac bang dir liéu co
quan h¢ chat ché, phu hop dé phuc vu luu trir dir liéu cho mdt ing
dung quan ly.

Vi du:

Mot co s& dit liéu Quan 1y sinh vién bao gdm tip hop cac bang dur
liéu: SINHVIEN, LOP, MONHOC, KETQUA dugc két noi nhau
mot cach phu hop phuc vu viéc luu trir dir liéu cho tng dung quéan
1y sinh vién. Cau truc co s¢ dir li¢u quan 1y sinh vién trong Access
duoc mo ta nhu sau:

LOP SINHVIEN KETQUA MONHOC
? Malop 7 Masv = 2 7 Masv {1 7 MaMH
Hosv T MaMH TenMH

TenlLop
GVCHN TensV DiemLani SoTC
Phai DiemLan2
Mgaysinh
DiaChi

DienThoai

Malop

2.2. Bang dir li€u (Table)

2.2.1. Khai niém:

Bang (Table): La thanh phan co ban trong co s¢ dir liéu cua MS
Access. Day la dbi tuong quan trong nhit, dung dé luu trit dir liéu,
moi bang luu trir thong tin vé mot‘d01 tuong dang quan ly. Mot
bang gom cd nhiéu cdt (field) va nhiéu hang (record)

Cot (Field) : Mbi field (field hodc c6t) trong mét bang chi chira
mot loai dir li€u duy nhat, no lu’p trir mot thudc tinh cua doi
tugng. Trong mot bang phai co6 it nhat mat field.
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Vi du:
Bang SINHVIEN, luu trit thong tin ctia d6i tugng sinh vién,
gom cac field MASV, HOSV, TENSV, PHAI, NGAYSINH,
DIACHI, MALOP.

Cac field bigu dién thong tin cia sinh vién

N\
ﬁSINHVIEM * * & B8R |
M sinh vién - Ho Sinh Viéi - | Tén Sinh Viér - Phd - Ngay Sinl - Dia chi - Dién Thoai - Malép - =
o) ® A101 Lé Kien QOanh Ni¢  12/10/78 12 Nguyen Tréi Q3 ( )7896746 CDTHIA
;5' ® A102 Trén van An Nam  15/11/76 14 Dmh Tién Hoang Q1 ( )7613123 CDTHIA
8 ¥ A103 Nguyén thi Thir Hién Ni¢  12/02/78 13 Trén Binh Trong QPN { )9123126 CDTHIA 5
M ® A104 Nguyén Thanh Nhan Nam  11/11/80 15 Nguyén Trai Q3 ( )7213546 CDTHIA 1

Dong (Record): La mot thé hién dir liéu cua céac field trong bang.
Trong mot bang cd thé c6 khong c6 record nao hodc cd nhicu
records. Trong mét bang thi dir liu trong céc record khong dugce
trung lap.

2.2.2. Khéa chinh (Primary key)

Khoa chinh cua mot bang 1a mot hoac nhiéu field két hop ma theo
d6 Access s& xac dinh mot record duy nhét trong bang. Dir liéu
trong field khoa chinh khong duoc tring va khong rong. Thong
thudng, trong mdi bang nén c6 khoa chinh dé tao quan hé giira cac
bang trong co s¢ dir liéu va dé MS Access ty dong kiém tra rang
budc dir li¢u khi nguoi dung nhép ligu.

Vi du: trong bang sinh vién Ma sinh vién xac dinh mot sinh
vién duy nhat

Khoa chinh

EASINHVEN 7 o =3 =
Ma sinhvién | Ho Sih Vié: = Tén Sinh Viér - Pha - Ngay Sinl - Bia chi - |Dién Thoai - MaLop - 1~
Al01 Lé Kien Qanh Nt 12/10/78 12 Nguyeén Trai Q3 ( )7896746 CDTHIA
A102 Trén van An Nam  15/11/76 14 Dinh Tién Hoang Q1 ( )7613123 CDTHIA
A103 Nzuyén thi Thit Hién Nit 120278 13 Trin Binh Trong QPN (19123126 CDTHIA  _
A104 Nzuyén Thanh Nhéa Nam  11/11/80 15 Neuyén Trai Q3 ( Y1213546 CDTHIA |
A201 Ngu}fén Lam Nam  10/10/88 12 Tran Nio PN CDTH2A

Khi mét field hoic nhiéu field két hop duogc chi dinh 13 khéa chinh
thi Access s€ tu dong tao chi muc cho chung.
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Khi nhép dir li¢u, Access s€ tu dong kiém tra khoa chinh va khong
cho phép trung lap, va khong rong.

2.2.3. Khoéa ngoai (Foreign key)

Khoa ngoai 1a mot field hay mot nhém céc field trong mét record
ciia mot bang, tré dén khéa chinh cta mot record khac ciia mot
bang khac. Thong thuong, khoa ngoai trong mot bang tré dén khoa
chinh cua mdt bang khac.

Dit liéu trong field khoa ngoai phai ton tai trong field khoa chinh
ma no tro téi. Khoa ngoai ding dé tao quan hé giira cac bang trong
co so dir liéu

Vi du:
* J4 M r 14
Khoa ngoai Khoéa chinh
P % = | e L
M sinh vié - | Ho Sinh Viér - Tén Sinh Viér - | Pha - Ngay Sinl - Dia chi - Dién Thogi - | Ma Lop |-~ MaLop | TenLép
 A101 Lé Kiéu Oanh Ne  12/10/78 12 Ngayén Tréi Q3 ( )7896746 |CDTH1A| t—Ye cptHIA | Cao Bing Tin Hoc 14
W A102 Tenvin  An Nam  15/11/76 14 Dinh Tién Hoang Q1 ( )7613123 JCDTH1A] ‘lj # CDTHIB | CaoBéng Tin Hoc 1B
# A103 Neuyén thi Thi Hién Nir  12/02/78 13 Trin Bich Trong QPN ( )9123126 JCDTHIAJ | _ ® CDTH2A | | Cao Ding Tin Hoc 2A
 A104 Nguyén Thanh Nhan Nam  11/11/80 15 Nguyén Tréi Q3 ( )7213546 JcDTHIA] SREMEG | | R sl
® A201 Neuyéa Ti8n Nam  10/10/88 12 Trkn Nao PN cDTH2A = TCTH3SA | Trung Cap Tin Hoc 35A
; & 5 ip i 5
# A202 TaThash  Lam Ni¢  11/01/26 172E Nuyén Héng GV cpTH2A| el Caniaions st
: = = # TCTH36A | Trung Cép Tin Hoc 36A
" A203 Hoéng Minh Nam  22/11/88 132/12 Neuyén Tréi Q5 CDTH24| ;
- # TCTH36B | Trung Cép Tin Hoc 368
# AYNA Tashi Haa W& N7 QA N rin K iZen DN £ NT007127 ol

2.3. Cach tao bang
2.3.1. Tao bang bang chirc ning Table Design:

Buéc 1: Trong ctra s6 1am viéce cua Access,
trén thanh Ribbon, click tab Create, trong
nhom 1énh Table, click nat 1énh Table
Design, xuit hién cira s6 thiét ké bang gdm
cac thanh phan:

Table Table SharePoint
Design Lists =,

Templates

— Field Name: dinh nghia céc fields trong bang.

—Data Type: chon kiéu dir lidu dé luu trit dir lidu cua field
tuong ung.

— Description: dung dé chu thich y nghia cua field.

— Field Properties: thiét 1ap cac thudce tinh cua Field, g@)m co
hai nhom:
* General: 1a phﬁn dinh dang dir li€u cho field trong cot

Field Name.
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* Lookup: 12 phan quy dinh dang hién thi / nhap dir liéu
cho Field .

@A . .o . | || Database3 : Database (Access 2007) - Microsoft Access PS5
File Home  Create  ExternalData  Database Tools Degsign @
P o e ey L
[ = ows 4@l = =
EESHN | = 2| =2 & BE
Jne =¥ Delete Rows e o et
View | Primary Builde ation . Property Indexes | Create Data Rename/Delete | Relationships _ Object
- Key 20 Modify Lookups | sheet Macros Macro Dependencies
Views Tools Show/Hide | Field, Record & Table Events Relationships
All Access Objects D « jfl Table2 =
[Search.. P Field Name Data Type Description -
Tables 20| MBSV =
1 osmisinh |
= ketQua
E montni
=
I nganhhot Field Properties
B Tablet [General[Lookug]
Field Size 255
Format
Input Mask
Caption

Default Value
Validation Rule

The data type determines the kind of values
Validation Text that users can store in the field. Press F1 for

Required No help on data types.
Allow Zero Length Yes

Indexed No

Unicode Compression _ Yes

IME Mode No Control

IME Sentence Mode None

Smart Tags

Design view. F6 = Switch panes. Fi = Help. | B & ol

Budce 2: Trong cura s6 thiét ke, thuc hién cac cong viéc sau:

—Nhap tén field trong cot field Name, chip nhan khoang
trang, khong phan biét chir hoa, chit thudng. Nén nhap tén
field theo tiéu chi: Ngin gon, dé nhéd, goi nghia, va khong c6
khodng trang.

— Chon kiéu dit liéu cho field trong cot Data Type

—Chu thich cho field trong cot Description.

— Chi dinh thudc tinh cho field trong khung Field Properties.

Budc 3: Xéac dinh khoa chinh cho bang:

—bat tro tai field
dwgc  chon  lam ol = Delete Rows
khoa chinh (hoac [Primary| Builder Test Validation _
chon cac field déng | Kev Rules 2@ Lookup Column
thoi 1am khoa) fools

—Click nut Primary key trén thanh cong cu Table (Table

Tools), hoac click phai trén tén field, chon I¢nh Primary
key.

ot = Insert Rows

Buéc 4: Luu bang vira tao bang cach:

—Click vao nut ®itrén thanh Quick Access
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—Nhép tén cho bang trong
hop thoai Save as nhu
hinh (trong truong hop
Table mdi tao, chua dat

tén).

Save A - -2 [l
ave As
Table Name:
Table2
[ oK J | Cancel
L%

Luu y: Néu bang chua dugc dit khoa chinh thi Access s&
hién thi mdt hdp thoai thong bao:

Microsoft Access

There is no primary key defined.

tables in the database.
Do you want to create a primary key now?

I Athough s primary key fsn't required, s highly recommended. A table must have & primary key for you to define a relationship between this table and other

——  S— =

] (e |

* Nhan nat Cancel dé tr& lai cia s thiét ké, dat khoa

chinh cho bang.

* Nhan nat No dé luu ma khong can dit khoa chinh, c6 thé

dat sau.

* Nhan nit Yes dé Access tu tao khoa chinh c6 tén 1a ID,

kiéu Autonumber.

2.3.2. Tao bang trong ché d) Datasheet View

C6 thé tao bang bang cach dinh nghia truc tiép cac cot trong ché do

DataSheet View nhu sau:

—Trong cia s6 lam
viéc cua Access,
chon tab Create
trén thanh Ribbon,
trong nhom 1énh
Table, click nut
Table, xuit hién
bang méi & ché do
Datasheet View.

@l 9 ‘ Exercise : Database
Home Create External Data Database Tools Fields Table
| = 3

| T Date & 5 a

b/ aB 12 B Soweam : fr

s = [ Yes/No Default Valu <

View | Text Number Currency 5

- i More Fields - Field Siz:

Views Add & Delete Properties

All Access Objects % « | =] TableL Insert Lookup Colun
Search.. Fel v} + Clickto Add - dify 2 lookup |
Tables ~ || * (New)
E Tablet

|| Record: M ¢ 1of1 M Filter .| Search

Datasheet View |

—Thanh Ribbon chuyén sang tab Field voi nhom Iénh Add &
Delete giup ban chon kiéu dir li€u cho Field méi khi thém

Field vao bang.
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E“ = e — -| | Exercise
Home Create External Data Database Tools [ Fields Table
Il E\Z AB 12 Bz "j E}) Date & Time B Name & Caption
s == [ vesmo ' | Default Value
View Text MNumber Currency Delete 1if
- FFy More Fields ~ i1 Field Size L ookup
! Views Add & Delete Properties
—Dit tro trong 6 bén dudi Field |= bt —
,o. R , D ~ | Click to -
moi (Click to Add), sau do |, (New)| ra 1o

12 Mumber
L'E Currency
ED Date &Time
[ ¥es/MNo

chon mot trong céc kiéu dit
liéu trong nhém Add &
Delete trén thanh Ribbon.
Hoac click chuot trén Click to
Add, chon kiéu dir liéu trong
menu. C6 thé click nat More
Fields dé chon cac kiéu dit
liéu khac.

—Nhap tén cho Field mdi.
—Tao Field tinh toan:

—Khi thiét két bang &
ché d0 DataSheet
View, ban c6 thé tao
mot Field moé1 ma no
la két qua cia mot

Az Rich Text
AB  Memo
Lm Attachment

2

Hyperlio

Paste as Fields

Enter an Expression to calculate the value of the calculated column:
(Examples of expressions indude [field1] + [field2] and [field1] < 5)

[Field2]-[Field1]|

Expression Elements

Expression Categories

Calculated Field

.

ﬁl Lookup & Relationship

||'

Cai

Help

<< Less

Expression Values

4 no 1] S Sl Table b ——
biéu thuc tinh todn tor || &7 feces reat

I4 . , Y ‘ ; % Constants E:::ag
cac Field trudc, bang | & e

cach:

* Click tiéu dé& Click
to Add cua Field
moi nhu hinh trén.

* Chon lénh Calculated Field, xuét hién cira sd Expression
Builder

* Nhap biéu thirc tinh toan.

2.4. Cac kiéu dir liéu (Data Type)

Trong access moi Field c6 thé nhan mot trong cac kiéu dir li¢u sau:
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Data Type

Kiéu dir liéu

Dit lidu

Kich thwéce

Text

Van ban

T6i da 255 ky tu

Memo

Vian ban nhiéu dong, nhi¢u
trang

Téi da 65.535 ky
tw

Number

Kiéu s6 (bao gom s6 nguyén va
s6 thye). dung dé thuc hién tinh
todn, cac dinh dang dir li€u
kiéu sé duogc thiét lap trong
Control Panel.

1,2,4,hoac 8
byte

Date/Time

Dtr liéu kiéu Date va Time. Cac
dinh dang <cua dir li¢u
Date/Time duoc thiét lap trong
Control Panel.

8 byte

Currency

Kiéu tién t&, mic dinh 13 $.

8 byte

AutoNumber

Access sé& tu dong tang tuan tu
hodc ngau nhién khi mot mau
tin méi duoc tao, khong thé
x0a, sua.

4 byte

Yes/no

Kiéu luan 1y (Boolean). Chi
chap nhan dir liéu c6 gia tri
Yes/No, True/False, On/Off

1bit

OLE Object

Dt li¢u 1a cac doi tugng duoc
tao tir cAc phan mém khéc.

Tdida 1 GB

HyperLink

Dtr li€u cua field 1a cac link.

Lookup
Wizard

Lookup Wizard khong phai la
kiéu dit liéu, ma 13 chtc ning
dé tao mot danh sach ma gia tri
cia n6 duoc nhap bang tay
hodc dugc tham chiéu tir mot
bang khac trong co s¢ dit liéu.

Attachment

Dinh kém dir liéu tir cac chuorng
trinh khac, nhung ban khong thé
nhdp van ban hodc dir li¢u so.
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bé thay doi nhitng dinh dang mac
dinh cta cac kiéu dir liéu trong
moi truong Window, chon Start
- Control Panel - Regional
and Language - Customize.

2.5.

—Tab Numbers dé thay doi
dinh dang s6 nhu dau thap

phan, phan cach hang
ngan...

—Tab Date/Time dé thay ddi
dinh dang ngay/gio.

—Tab Currency dé thay doi
don vi tién té.

Cac thugc tinh cua Field:

2.5.1. Field Size:

Quy dinh kich thuéc cua field, tuy thudc vao kiéu dir liéu. Chi co

hiéu luc vaéi cac Field c6 kiéu la Text hoac Number.

Mumbers | urrency | Time | Date |

Example

Positive:  123,456,739.00

Decimal symbal:
Mo. of digits after decimal:
Digit grouping symbol:
Digit grouping:

Megative sign symbol:
Megative number format:
Display leading zeros:
List separator:
Measurement it system:

Standard digits:

Use native digits:

numbers, currency, time, and date.

Click Reset to restore the system default settings for

Negative:  -123,456,789.00

2 2

123,456,789 -
11 -
07 -
us. -

0123456789 -
Never = |
Resct

OK. Cancel

—Dir lidu kiéu text: gi6i han kich thude tir 0- 255 ky tw, mic

dinh 14 50 ky tu.

—Dit liéu kié:u Memo: gi6i han kich thude tir 0- 65.535 ky tu.
—Do:i voi kiéu dir lieu Number: kiﬁéu Number bao gom mot s6
ki@u con, gio1 han kich thudc kiéu Number chinh 1a xac dinh

kiéu con.

Field size Mién gia tri S6 16 toi da
Byte 0- 255 0
Integer -32768- 32767 0
Long integer - 214783648 — 214783647 0
Single -3.4x107%-3.4x10° 7
Double -1.79x10°%-1.79x10°% 15
Decimal -10%-1 - 10°%-1 20

2.5.2. Decimal Places:
Quy dinh s6 chit s6 thap phan (chi sir dung trong truong hop s6 ¢
dang single, double). PBo6i véi kieu Currency, Fixed, Percent luén
ludn decimal places 1a 2.
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2.5.3. Format:

Quy dinh dang hién thi cua dit liéu trén man hinh hodc ra may in,
phu thudc vao kiéu dir liéu. Co6 thé chon cac dinh dang do Access
cung cap san hodc tao mdt chuoi ky tu dinh dang riéng.

a) Dinh dang kiéu dir liéu Text

Cic ky tw dinh dang kiéu dir liéu Text

Ky tu dinh dang Tac dung
@ Chudi ky tu
> Doi toan bo ky tu ra chir hoa
< Doi toan b ky tu ra chir thuong
“chudi ky tu” Chudi ky tu gitta 2 dau nhay
\<ky tu> Ky tu ndm sau dau \
[Black] [White] [Red] [Green] | Mau (ky hi€u mau theo sau mot
[Blue] [Yellow] [Magenta] trong céac ky tu dinh dang chudi
[Cyan] phia trén)
Vi du:

Pinh dang Dit liéu nhap Hién thi
@@@-@@-@Q@@ 12345678 123-45-678
> Ly Tu Trong LY TU TRONG
< Ly Tu Trong 1y tu trong

b) Pinh dang dir liéu kiéu number

+ Cdc kiéu dinh dang Access cung cdp san

Ky tw Tac dung

General Number | Hién thi dung nhu so nhap vao

Currency C.(Z défl}\l p?én cach, diu thap phan va ky
hiéu tién t€.
Hién thi giong nhu cach dinh dang trong

Fixed Regional Settings ctia Control Panel, phan
s6 1é thap phan phu thudc vao Decimal

Standard Qiéng ‘nhu’ d‘ang Fix, nhung c6 dau phan
cach hang ngan.

Percent Hién thi s0 dang phan trim (%)

Scientific Hién thi sd dang khoa hoc

4.
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Vi du:
Dang Dir li€éu nhap vao Hién thi
General Number 1234.5 1234.5
Currency 1234.5 $1,234.50
Fixed 1234.5 1234.5
Standard 1234.5 1,234.5
Percent 0.123 12.30%
Scientific 1234.5 1.23E+03
¢) Cac ky tw dinh dang déi véi dir liéu kiéu sé:
Ky tuw Tac dung
.(period) Dau cham thép phan
,(comma) Dau phan cach ngan
0 S6 (0-9)
# SO hoac khoang trang (blank)
$ Dau $
% Phan tram
E+ E-ete- S6 dang khoa hoc
Khoang trang (blank) Khoang trang
d) Pinh dang dir li¢u kiéu Data/Time:
+ Cdc kiéu dinh dang Access cung cdp san:
Dang Hién thi Vi du
. . 12/09/2002,
General Ngay. Gio 07:30:45 PM
. . . . Firday, 12
Long Date Thir, Ngay thang, Nam September, 2002
Medium Date | Ngay-Thang-Nam 12-09-02
Short Date Ngay/Thang/Nam 12/09/02
Long Time Gio: Phut: Gidy AM/PM | 07:56:53 AM
Medium Time | Gio: Phut AM/PM 07:59 AM
Short Time Gio: Phut 08:03

5.
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+ Cdc ky ty dinh dang:

Ky tuy Pinh dang

- (colon) Dédu phén cach gid

fdidu phin cach ngay | Dau phin cach ngay

d MNgay trong thang (1-31)

dd MNgay trong thang (01-31)

ddd Negay trong tuén ( Sun-Sat)

dddd Thix trong tudn  Sunday-
Saturday)

ki MNeay trong tuan (1-7)

A Tuan trong nim  1-54 3

1 Thang (1-12)

i Thang (01-12)

ggignigg! Thang (Jan-Dec)

ITUTUTLIT] Thang (Jammary-December)

q Cuy trong nam (1-4)

iV MNgay trong nam 1-336)

VY Mam (01-29)

VVVY Mam (0001-99299)

h Gy (0-23)

n Phit (0-59)

nn Phiit (00-59)

S Gy (0-59)

28 Gy (00-599

AWYPM, amfprm, Trude 12h hodc sau 12 h

AP AWPM

e¢) Pinh dang dir liéu kiéu Yes/No:

Dinh dang Y nghia
Yes/No Pung/Sai
True/Fasle Ding/Sai
On/Off Dung/Sai
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Chudi ky tu dinh dang kiéu yes/no gom 3 phan: First; Second;
Third.

—First: bo tréng, dinh dang trong muc nay khong anh hudng
dén dir liéu kiéu Yes/No.

—Second: field hop ndi dung field mang gia tri dung.
—Third: field hop ndi dung field mang gia tri sai.

Vi du:
% o Hién thi
Chubi dinh dang ™0 470 Field (Fasle)
. “Nam” “Ni”° Nam N
; “Bién ché”; “ ” Bién ché

2.5.4. Input Mask (mat na nhap li€u):

Quy dinh khuén dinh dgng dir ligu. Nguoi su dung khi nhap dur
liéu vao bang bat budc phai tuan theo dung dinh dang do.

Chu y: khi quy dinh Input Mask cho bang, cac qui dinh nay s&
dugc ap dung cho ca b1eu mau ( Form ), truy van (Query), bao cao
(Report) Néu chi mudn ap dung cho riéng biéu miu hodc béo cio
thi qui dinh Input Mask cho riéng biéu mau hay bao co do.

Nhitng field cung Iuc qui dinh thude tinh Format va Input Mask,
Access s& hién thi theo dang qui dinh trong Format khi hién thi dir
liéu. Tuy nhién néu diéu chinh dit liéu thong qua biéu mau, Access
dung dang thirc qui dinh trong Input Mask.

—Cac ky tu dung dinh dang trong Input Mask.

Ky tw Y nghia
0 Vi tri bat buge nhap, ky tu sO tir 0-9, khong cho
phép nhap dau.
9 th)ng bat budc nhap, ky tu sé hodc khoang
trang, khong cho phép nhép dau.
4 Nhép s6 0-9, khoang trang, dau + -, khong bit

budc nhap.
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Bat budc nhép, ky tu chit.

Khéng bit budc nhép, ky tu A-Z.

Bit budc nhap, ky tu chit hoac $0.

Khoéng bat budc nhap, ky tu chir hodc $0.

Bat budc nhép, ky tu bat ky.

Al = | | ™

Khéng bat budc nhép, ky tu bat ky.

Dau phan cach thap phan, hang ngan. Tuy thudc
vao dinh dang cia Windows

.
»

Dau phan cach ngay, gio. Ty thudc vao dinh
dang cua Windows

~
o

< Céc ky tu bén phai duoc d6i thanh chit thudng

> Céc ky tu bén phai duoc d6i thanh chir hoa.

! Dt li¢u ghi tir phai sang trai.

, Ky tu theo sau dau \ s& dugc dua thang vao dir
kY > e

Password | Nhap dif liéu kiéu mat khau (chi hién thi dau *)

Vi du:
Input Mask Dir li¢u
> LOLOLO T2A3B4
>L<?? Mai

2.5.5. Tao field Lookup Wizard:

Mot lookup field cho phep ban nhép dir liéu cho field tir mot danh
sach gia tri. Co6 hai cach dé lookup field c6 thé nhan gia tri tr mot
danh séach cac gia tri.

—Lookup tir mot danh sach nhdp bang tay.

—Lookup tir mot Table hodac mdt Query trong co sé dir licu.

8-



Gido trinh Access Trung tam Tin hoc

Cach tao:

Tgong cua so thiét ror— . R—— \
ké bang, tai field —..
, This wizard creates a lockup field, which displays z list of values you
muén tao LOOkup EZILS;?DSE from. How do you want your lockup field to getits
128.1'(1, C(')t Data i af[ want the lookup field to get the values from another table or
type chon | e ;

(7 Twill type in the values that I want.

Lookup Wizard. |

—Xuét hién ctra sd
Lookup Wizard,
vo1 hai tuy chon
twong tmg véi hai J
cach tao danh : — m—
sach cho lookup field.

—Néu chon dit liéu ngudn cho field bang cach ldy gia trj tir
Table hoac Query khéac thi chon tuy chon “I want the
lookup field to get the values from another table or query”
va click next.

* Chon bang hodc query cung cip gia tri cho lookup field,

click Next.
* Chon field chira danh sach gia tri cho lookup field, click
Next.
*  Chon field sap xép, click next.
o WS i Lok Wit e — ‘
Which table or query should provide the values for your lookup Which fields of DSThiSinh contain the values you want induded in
field? your lookup field? The fields you select become columns in your
lookup field.
: Table: Nganhhoc :
Ll Il Available Fields: Selected Fields:
Phai
15
@) Tebles () Queries () Both I MaNgarh
[[cncs | [ <Bor [ x> || ¢ [ cncdl | [ <pak [ den> |
p— — . E— |

* Hiéu chinh d6 rong cua lookup field, click Finish dé két
thuc.
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~ - 3 " = 3
oo et oo wiard

What sort order do you want for the items in your list box? How wide would you like the columns in your lookup field?

You can sort records by up to four fields, in either ascending or descending order. To adjust the width of a column, drag its right edge to the width you want, or double-dick the

right edge of the column heading to get the best fit.
| g |
E 3 l—= 2

ENHDO1

3 CNHDD2 =

CNSHOL

CNSHo2

£ I DTVT0L I
DTVTOZ

DTVTO3 v

[t ) [ e ] o) (e [ o ] [ ]

—Néu tao dir liéu ngudn cho lookup field bang cach nhap bang
tay thi trong cira so6 Lookup Wizard, chon tiy chon “I will
type in the values that I want”. Click Next.

*  Nhap gia tri cho lookup field. Click Next.
*  Nhap nhan cho lookup field, click Finish.

— - - —= \
EE R ‘L e ¢
— —

What values do you want to see in your lookup field? Enter the number of columns you want I ~ Whatlsbel would you like for your lookup fied?
in the ist, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width you want, or double-dick the 5
right edge of the column heading to get the best fit. Da you want to imit entries to the choices

Limit To List
Mumber of columns: m E

| Coll
*
Do you want to store multiple values for this lookup?

] Allow Multiple Values

Those are &ll the answers the wizard needs to create your lookup I
field,

[ Cancel } [ < Back “ Next > }[ Finish ] Cancel ][ < Back t [ Finish ]

2.5.6. Validation rule (Quy tic hop 18):

Kiém tra tinh hop 18 cua dit liéu khi nhap liéu. Néu dir liéu khong
thoa di€u kién cho trudc, Access xuat hién trén man hinh mot thong
bdo chira dong van ban quy dinh & Validation text. Trong
validation rule c6 cac phép toan sau:

—Phép todn so sanh: >, <, >=, <= = <>

—Phép toan quan hé: or; and; not
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—Phép toan vé chudi: toan tir Like (giong nhw).C6 thé sir dung
toan tu Like kém voi cac ky tu thay thé nhu:

* Dau *: thay thé tit ca cac ky tu.

* Dau #: thay thé cac ky tu sb.

* Dau ?: thay thé ky tu tai vi tri c6 d4u ?.
2.5.7. Validation text (Thong bao 16i):

Chudi thong bao xuét hién khi dir liéu nhap vao khong thoa diéu
kién cta Validation Rule, chuoi trong validation text c6 do dai toi
da 255 ky tu.

2.5.8. Required (Yéu cau):
C6 yéu cau bat budc nhap dir liéu cho mot field hay cé thé dé trong.
2.5.9. AllowZeroLength:

Quy dinh field c6 kiéu text hay Memo co6 thé c6 (yes) hoic khong
cO (no) chuoi c6 do dai Zero. Néu field 1a field khoa thi thudc tinh
nay la No.

Chu y:

Can phan biét field c6 gia tri null (tréng chua cé dit liéu) va mot
field chira chuoi c6 do dai 1a zero (d6 1a chuoi “”). Khi hién thi ra
man hinh ca hai c6 hinh thirc giong nhau.

2.5.10. Index ( Chi muc/ Sip xép)

Quy dinh thudc tinh Index dé tao chi muc don (chi muc trén mot
field).

—Néu chon No thi khong sap xép dir liéu.

—Néu chon Yes (No Duplicates) thi tao chi muc (sdp xép) trén
field va khong cho phép cac gia tri trung nhau.

—Néu chon Yes (Duplicates Yes) thi tao chi muc (sip xép)
trén field va cho phép cac gia tri trung nhau.

2.5.11. Caption:
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Qui dinh nhén la mot chudi ky ty xuét hién tai dong tén field.
Chudi nay cling xuat hién tai tiéu dé cia cac dleu khién trong cac
biéu méu hodc béo cdo. Néu gia tri ndy bo tréng thi Access s& liy
tén field lam tiéu dé.

2.5.12. Defaut value:

Quy dinh gia tri mdc nhién cho cft. Access s€ tu dong gan gia tri
nay vao khi thém mau tin méi. Nguoi str dung c6 thé gan mot biéu
thirc cho thudc tinh nay.

2.6. Hi€u chinh cau tric cia bang:

Mo bang & ché do thiét ké (Design View) bang cach: Trong cira s6
Database, chon bang muon thay doi cau trac, click phai, chon
Design View.

Thanh Ribbon chuyén sang Tab Design gdm cac cong cu cho phép
hi€u chinh cau tric cia bang.

—Insert Rows: chén thém mot field trén field hién hanh.

—Delete Rows: x0a céc field dugc danh dau chon.

. e - - ‘ | Database3 : Database (Access 2007) - Microsoft Access | | B )
F\.\e He cre Exter al Data Dawab Tools q = @
R tyre =
e ~--msmrmws r | = = = =
EEE| =2 E =5 g
4 = Delete Rows = -
View anary der Test \/alldatlon Property Indexes | Create Data Rename/Delete | Relationships  Object
- Key Rul Gl Modify Lookups | Sheet Macras © Macro Dependencies
views Tools | showsHide | Field, Record & Table Events Relationships
Tables = « || KetQua x
[Search.. o Field Name Data Type Description -
e A 1< - ) =|
EA opsthisink e - ek
|% | MaMonthi Text
B ketqua Diem Number
EA montni |
@ nganhhoc | 2
Field Properties
General [Lookup|
Field Size 10 B
Format
Input Mask
Caption
Default Value
Validation Rule A field name can be up to 64 characters long,
Validation Text including spaces. Press F1 for help on field
Required Mo names.
Allow Zero Length Yes
Indexed No
Unicode Compression _ Yes
IME Made No Contral
IME Sentence Mode  Mone
Smart Tags =
Design view. F& = Switch panes. F1 = Help. | & & o

—Di chuyén field: Click chon tén field muén di chuyén, drag
chudt vao tén field, di chuyén dén vi tri moi.

2.7. Cach nhéap dir liéu cho bang:
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Pé nhap dir liéu cho bang, trudc hét phai mé bang & ché do
Datasheet View.

—Trong cira s6 Database chon object Table> chon bang
muon nhap hoac sua dir liéu?click phai chon Open. Hodc
double click vao tén bang muon mo.

£ Tablel =T C1 B
1D - Fieldl - Field2 - Field3 - Field4 +  Click to Add|

* (New) |

Record: M 1ofl 1] % Mo Filte Search 4 I} »

—Bang dugc mo ¢ ché do nhap liéu (Ché do Data Sheet view)

—Mic dinh, ludn c6 mot dong rong | * qé nhap record méi &
cuoi bang.

—Khi nhdp dir liéu phai nhdp theo ting Record, dir li¢u nhap
vao phai théa man cac thude tinh cua bang va thudc tinh cua
field khi thiét ké bang. Néu dir liéu khong théa man thi
Access s€ thong bao 10i.

—Déi véi field co6 kiéu dir litu OLE object:
* Tai vi tri nhap, click chudt phai,
*  Chon Insert - Object.
* Chon Create New néu mudn tao d6i tuong moi.

* Chon Create from file néu mudn lay déi tuong tir tap tin
trén dia (thuong 1a hinh dnh) chon file can sur dung.

Object Type:

(@ Create New

) | Adobe Acrobat Document

| () Create from File | Adobe Photoshop Elements Image L 5

Bitmap Image |_| Display as Icon
Flash Document

Microsoft Equation 3.0

Microsoft Excel 97-2003 Worksheet

Microsoft Excel Binary Worksheet

Result

Inserts a new object into your

P 5 document.
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2.8. Tao quan hé giira cac bang trong co s& dir li€u:

Sau khi thiét ké cic bang, ta dugc cdu triic clia cac bang, nhung
gilia cac bang chua co6 cac thong tin quan hé voi nhau. Do do viée
thiét 1ap mdi quan hé giira cac bang s& gitp MS Access quan 1y dit
liéu dugc hop ly hon va bao vé cac rang budc toan ven cua dir li¢u
trong qua trinh nhép dir lidu.

Dé thiét 1ap duoc quan hé thi cac field dung lién két giita cac Table
phai c6 cung kiéu dir liéu.

2.8.1. Cac loai quan hé

Trong Access tdn tai 2 kiéu quan hé: quan hé 1-1 (m{t-mdt) va
quan hé¢ 1-n (mot-nhiéu)

Quan hé 1-1: m6t record cua bang ndy s& lién két voi duy nhat mot
record cua bang kia va nguoc lai.

Vi du: NHANVIEN LUONG
: 7 mnv = 7 v
HONV NGAYHD
TENNY LUONGCE
NGAYSINH
GIOMMNH
MAPE
MACY
hinh
- ; ’
B NHANVIEN = = = || Ewons = = =
MAN-| HONV - IEND - |[NGAY SINI - GIOLTIN - |MA MANV -|NGAY HD - |LUONG CO BAN -
® MOl TranVan  dic 0200268 [l  PKE * 09/04/88 50000
®M02  Hoang Vin Ta 030367 [ PTV i M02 18/07/90 60000
I M03  Nguvén Nhw Tung osios11 @ PKT + Mo3 09/04/98 20000
# M04  TrinThu  Nea 0sio6/77  [[]  PHC + Mo+ 18/07/97 30000
= MO0S  Neuyén Nhw Trong 020278 @  PDS % Mos 06/09/95 50000
% MO6  Negwénti Hoa 1260275 [ PHC + M06 26/10/00 50000
mMO7  |Le Hoang 2012773 @ | PKE  Mo7 29/05/03 45000
% MO8  TrinMy  Duyén 3000465 [F]  PTV + Mo§ 18/07/00 50000
® M09 LéHoang Nam 1512778 [ PKE = M09 12112/01 30000
% M10  TranHoai Thu 2012778 [l |PKE = M10 10/02/77 25000
* [} *

Quan hé 1-n: moi record cua bang 1 s€ 1ién két vé1 mdt hoac nhiéu
record cua bang n, ngugc lai mot record ctiia bang n chi lién két voi
duy nhat mot record trong bang 1.

, R
Vi dl.l PHONGEAN NHANVIEN
¥ MAPB ¥ MHV
TEMPE HOMNV
TEMMY
MGAYSINH
GIOIINH
MAPE

MACY
hinh
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Thé hién dir liéu ctia quan hé 1-n

5] PHONGEAN
MAPB - TENPBAN - |Clickto 4dd -
B song
PHC Hanh chinh
T PKH K& hoach
MAN-| HONV - TENN - |NGAY SINI - |GIGITIN - | MAC ~| hinh - |Click to 4de -
M0l  TranVian  dic 02/02/68 TP Bitmap Image
M07 L& Hoang 20112/73 NV
M09  LéHoang Nam 15/12/78 NV
M10  TranHoai Thu 20112/73 [ NV
* [}
PKT K thuat
PTV Tai vu

*

2.8.2. Cach tao quan hé:
—Tai cira s6 lam viéc cua Access, chon tab Database Tools
trén thanh Ribbon, click nit Relationships.

e Aﬂlg il

Hame

hie
Bl

Fields

Create External Data Database Tools Table

o = pe >
L%z\o ?/E; R :—‘J Database Documenter
= o == 24 Analyze Performance
Compact and Visual Run Felationships Object .
| Repair Database | Basic Macro ependencies 2 Analyze Table
Toals Macro Relationships Analyze

Show Table
—Néu la lan dau tién (CSDL [Tables | Queries | soth |
chua c6 quan hé) thi hop thoai | | wme
Show Tables s€ xuat hién. ronroc

—Néu khong c6 cira s6 Show
Table thi Click nut Show
Table trén thanh Ribbon.

* Tab Tables: hién thi tit ca
cac bang trong co so dir
liéu

* Tab Queries: hién thi cac truy vin di tao trong co so dit
liéu.

* Tab Both: hién thi tit ca Table va Query.
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—Chon bang hodc Query can thiét 1ap quan hé, click Add.

—Click ndt Close dong cira s6 Show Table.

—Ctra sO RelationShips chira cac bang mudn thiét 14p quan hé.

54 Relationships o EO=

| »

MONHOC KETQUA SINHVIEN
¥ MamH ¥ Masv 7 Masv
TenMH % MaMH Hosv
SaTC DiemLani TensV
Diemlan2 Phai
NgaySinh
DiaChi
DienThoai
Malop

A L >

—Drag chudt kéo field [edtreatonshios SN 9 e

quan hé tl:l' bfll’lg l'lfly Table/Query: Related Table/Query: p—

sang bang kia. (vd: || e e ==

Kéo field MaSV tur | |MeV [ Masv
] f5 Join Type..

bang  SINHVIEN

sang MaSV  cua [createen. |

bén KETQUA) Cascade Update Related Fields

X "\gt h'A ” ,1 Cascade Delete Related Records
ua 1en cua SO

Edit RelationShips

véi cac tuy chon:

Relationship Type: Cne-To-Many

* Enforce Referential Integrity néu mudn quan hé c6 tinh
rang budc toan ven. Quan hé cé tinh rang budc toan ven
s& dam béo cac van dé sau:

+ Khi nhap dir li€u, dir li€u cua field tham gia quan hé &
bang “nhiéu” (bang con) phai ton tai trong bang
“mot” (bang cha). Vi du: mubn nhdp mét sinh vién
cho bang KETQUA thi MaSV d6 phai ton tai trong
bang SINHVIEN.

+ Khong thé x6a nhilng mau tin trong bang “mot” khi
nhimg méu tin trong bang “nhiéu” ¢ quan hé véi
mau tin bén “mot

Néu vi pham céc nguyén tic trén thi Access s& khong

nhan dir liéu va thong bao 16i.
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* Cascade Update Related Field: cho phép ban sua gia tri
khoa chinh ctia mau tin trong bang “mot” (bang cha) ciia
quan hé, luc d6 thay vi bao 16i Access sé tu dong cap
nhat sy thay d6i d6 vao céac field twong tng (c6 quan hé)
trén cac bang “nhiéu” (bang con) cta quan hé.

* Cascade Delete Related Records: cho phép ban xoa
mau tin trong bang “mot” (bang cha) cua quan h¢, luc do
thay vi bao 181, Access s& tr dong x6a tit ca cac mau tin
trong bang “nhiéu” (bang con) cta quan hé néu nhu
nhirng méu tin d6 c6 lién quan v6i mau tin vira x6a.

Luu y:

+ Néu ca hai field tham gia lién két déu 1a khoa chinh,
Access tu tao ra quan hé 1-1 (One to one): mdi mau
tin trong bang nay s& quan hé voi 1 va chi mot mau
tin trong bang kia.

+ Néu mot bén 1a field khoa chinh, bén con lai la khoa
ngoai, Access s€ tao quan h¢ 1 -nhiéu (One to many):
MObi méu tin trong bang “mot” (bang cha) co6 quyén
quan hé v6i nhiéu mau tin trong bang “nhiéu” (bang
con), nguoc lai mdi mau tin trong bang ‘nhiéu” chi
duoc quyén quan hé v6i mot mau tin trong bang
“mot”.

2.8.3. Cach xé6a quan hé

Mudn x6a quan hé giira 2 bang, ta Click phai mdi quan hé mudn
x6a, chon Delete, hodc chon mdi quan hé va nhan phim Delete.

2 Relationships = ==

MONHOC KETQUA
% MaMH g 7 Masv
TenMH ¥ MaMH
SaTC DiemLant
DiemLan2

SINHVIEN
T Masv

T MaLop
Tenlop
GVCN

Hosv
Tensv
Phai
Ngaysinh
DiaChi
DienThoai
Malop

Luu y:
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—Néu nhép dir liéu trude khi tao quan hé thi khi nhap liu ta
c6 thé nhap dir liéu cho céc bang theo trinh ty tuy y.

—Nguoc lai, néu tao quan hé trude, nhép li€u sau thi khi nhap
liéu ta phai nhap bang 1 (bang cha) trudc va bang n (bang
con) sau.

2.8.4. Kiéu két ndi (Join type):
C6 3 kiéu lién két giira cac bang:

—1: Only include rows where the joined field from both
tables are equal: day 1a loai lién két pho bién nhét giita hai
bang. Trong d6 dir liéu khi thé hién trén bang két qua s&
gdm nhitng mau tin ma dir liéu chira trong field lién két &
hai bang phai hoan toan giong nhau. Lién két nay con goi 1a
lién ket noi.

—2: Include all records from “bdng bén trai” and only those
records from “bang bén phdi” where the joined fields are
equal: Trong ki€u lién két nay, Access s& thé hién trén bang
két qua toan bo dur licu trén “bang bén trai” va chi nhing
mau tin bén “bang bén phai” cé ndi dung trong field lién két
giong field twong ung véi “bang bén trai”.

—3: Include all records from “bang bén phdi” and only those
records from “bdng bén trdai” where the joined fields are
equal: Trong kiéu lién két ndy, Access s& thé hién trén bang
két qua toan bo dir liéu trén “bang bén phai” va chi nhing
mau tin bén “bang bén trai” ¢ nodi dung trong field lién két
gidng field trong tng v6i “bang bén phai”.

Cich chon kiéu lién két giira hai bang:

—Tu cira sO Edit Relationships
—Click vao nat Join type dé mé cira s6 Join Properties.
—Chon loai lién két.

Table/Query: Related Table/Query: a1 1V @iz
SINHVIEN KETQUA
Incude ALL records from KETQUA' and only those records

| Join Type.. from 'SINHVIEN' where the joined fields are equal.

[create new.. I I Ok Cancel

Only indude rows where the joined fields from both tables are
equal.

Include ALL records from 'SIMHVIEN' and only those records
from 'KETQUA' where the joined fields are equal.

MasV [=]masv

(PR r»—

i

elds

ade LUps Rel

Cascade Delete Related Records

Relationship Type: One-To-Many
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2.9. Cac thao tic v6i bang & ché do Datasheet view
2.9.1. Mot s6 dinh dang trong ché d¢ Database View

Dé thuc hién céc thao tac dinh dang bang, ta phai mé bang & ché d6

DataSheet View.
a) Thay déi font chit:

—Trén thanh Ribbon chon tab Home.
—Trong nhém Iénh Text Formatting, chon font chir cho Table

va cac dinh dang khac.

Times Mew Roman - 10

izv

B J U A-%

i
M
i
i

—Click nut E trén nhom
Text Formatting s& xuat
hién ctra s Datasheet
Formatting cho phép ban
hiéu chinh cac thudc tinh
cua Datasheet nhu mau
nén , mau ludi, ...

b) Thay doi d9 rong cot: Khi
tao bang bang Datasheet
View thi Access tao bang

Gridlines Shown
[¥] Horizontal
(") Raised [¥] vertical
() Sunken

Cancel

Background Colar: Alternate Background Color:  Gridline Colar:

- -

Sample:

Border and Line Styles
Datasheet Border

[=] |solid

Direction

@ Left-to-right () Right-todeft

véi cac cot cd do rong mac dinh, néu do rdng cua cot qua
nho s lam cho dir li€u bi che khuat. D€ thay d6i d6 rong cia
cOt ta c6 thé st dung mot trong cac cach sau:

—Cach I: bat tro ¢ dudng bién bén phai cua cdt, khi tro co

dang miii tén 2
chiéu thi drag

chuét dé thay
*

= Tablel
D

)

- | Last Mame @rﬁtName -

(Mew)
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doi do rong cua cot.
—Cach 2: Click phai trén

tén ciia c6t mudn thay [ Column Width i (SR

déi d6 rong va chon

Field width. Nhap kich || Column width: [
thuéc cua cOt vao O ||| standard width

Column Width.

0 Best Fit
¢) Thay dbi vi tri cot: [ gestrit | |

—Click vao tiéu dé cot.
Drag dé thay do6i vi tri cOt (chudt van dang ¢ tai ti€u dé cot).

d) Che diu (Hide column) va hién thi (Unhide column)cdt:

—Chon ¢dt muon an. YA S =
A . = =B save e =
—Trén thanh Ribbon, trong  refresn o Find Switch
, N Allv Delete W Windows ~
nhom 1énh  Records, Records o7
click nut More, chon :
A . + :
1énh Hide fields. |3L RowHeight..
Subdatasheet g
—Muon hién thi tai ¢t bi {  HideFields
an, ta lam tuong tu nhu Jnnid Fields
, 2 N : SH Freeze Fields
thao tac an COta nhung Unfreeze All Fields
trong menu 1énh cua nut 3 Field Width
More ta chon 1énh
Unbhide fields.

e) Co dinh va bé ¢ dinh cdt:
—Chon ¢6t can cb dinh.

—Trén thanh Ribbon, trong nhoém 1énh Records, click nut
More, chon 1énh Freeze Fields.

—Nguoc lai, muén bo ¢d dinh cot ta chon 1énh UnFreeze All
Fields.

f) Thay déi chiéu cao dong:

—Pat con tré vao dudng bién cia dong sao cho xuat hién mii
tén 2 chiéu, Drag dé thay doi chi€u cao cua dong.
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2.9.2. Sip xép
a) Sap xép theo mot field

—Pit tro tai field chaa dit 1iéu can sép Xép

—Click nuat sort Ascending (sip xép tang dan)/Sort

z ’ r \
Descending Al (sap x€p giam dan) trong nhém 1€nh sort &
Filter trén thanh Ribbon.

b) Sap xep theo nhiéu fields
Dé sip xép theo nhiéu field, T B |
trong nhom lenh sort & ternal Data Database Tools Fields Table
Filter trén thanh Ribbon, v Sl Ascending G- [Ep siNew X
click nut 1énh Advanced

%} Descending "'j* .—..:.a.’... =8 Save v
filter options ienmpceiak |

Filter

w " Eilter By Form

—Chon 1énh > Advanced ¥, appl Filter/Sort
Flltel’/SOI’t |3 Advanced Filter/Sort...

—Xuat hién cira s6 Filter>
Double click chon cac field
chtra dir liéu can sip xép,
thr ty vu tién tr trdi sang
phai.

—0O muyc Sort-> chon kiéu sap xép.

—Pé thuc hién sap xép ta chon 1énh Apply Filter/Sort
Vi du: Sép xép dir liu trong bang HoaDon theo chiéu ting
dan cua MaKH, néu trung MaKH thi sap xép theo MaNV
tang dan, néu trung MaNV thi sap xép theo NgayLapHD
giam dan.
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5 HOADONFilterl = @ =

[N

HOADON

¥ MaHD
MakH
Maly
NgaylapHD
NgayGMHang =

-

LRI

M3

Field: | MakH Mahy NgayLapHD
Sort: | Ascending Ascending Descending E‘
Criteria:
or:

4

4 3

2.9.3. Tim kiém va thay thé:
a) Tim kiém:

—Pé tim mot gia tri trong bang ta click nit Find =~ gy fsferlc
trong nhom Iénh Find trén thanh Ribbon . Find : :::t
Find

—Xuét hién cira s6 Find and Replace.

i [Repice
Find What:  |B204] [~

Look In: Current field Iz‘
Match: Whole Field |Z|

Search: All IZ|
[ Match Case Search Fields As Formatted

* Find What: Nhép gia tri can tim

* Look In: Pham vi tim kiém.

*  Kiéu so trung gi4 tri can tim voi gid tri trong 6

*  Search: hudng tim

* Match Case: Tim phan biét chir hoa va chit thuong

* Click nit Find Next dé thuc hién tim kiém, néu tim hét
access s€ cho xuat hi¢n hop thong bao hoan tat viéc tim
kiém.

e
@ Microsoft Access finished searching the records. The search item was not found.
4
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b) Thay thé:
—Trong cua sé Find and Replace, néu mudn thay thé cac gia tri
dugc tim thay bang mdt gia tri khac ta chon tab Replace.

Fipd What:  |B204 [=] | Findnext

Replace With:

Look In: Current field |Z|

Match: Whole Field (=]

Search: All Iz‘ Replace Al
[[IMatch Case Search Fields As Formatted

Cancel

Replace

—Replace With: Nhap gia tri can thay thé.
—Click nat Replace dé thay thé gid tri dugc tim thay hién tai.

—Click nut Replace All dé thay thé toan bo cac gia tri duoc
tim thay.

2.94. Loc dirliéu

a) Filter by selection
Filter by selection gitip ban chon ra nhitng Record dua trén
mot gia tri hi¢én hanh. Cach thyc hién:

—Diit tro tai field chira gia e

. e . \ dernal Data Database Tools Fields Table

tri loc, chon gid tri lam R ey

d-/‘\ k-,\ 1 \T 4 | Ascending |‘l‘;f Selection ~| [y =i New
1cu 1¢n (.)C' e %l Descending Equals "C50L"
Heer

. /. A . # Remove Sort : : t
—Click nut 1énh Seletion : g | eesmmEmRrEEE |
* sort & F"‘.- Contains “CSDL" b

trong nhom 1énh Sort &
Filter trén thanh Ribbon.

Does Mot Contain "CSDL

—Chon mot trong cac 1énh trong menu:
* Bquals ...: loc cdc records oo T Pt o Skl e ci

B CsDL 4l sertatez
A 14 1 ha N 1A 1 CSDL p
cO gia tri bang voi gid tri & g szes
duoc Chon' CSDL % Clear filter from M3 Mén hoc
) ) B CSDL Teut Filters »
* Does Not Equal...: loc céac oot B e X
d A 1A 1 kh 4 S {Blanks) T
records co gia tr1 Khac vo1 o 7] coot
e, . CSDL
gia tri dugc chon. ey e .
CIDL DHOA
CTDL [] 1avA
CIDL NMTH | —
_43_ CTDL PPLT
CTDL [¥] PTWE 2
gt [ QK ] [ Cancel

T
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* Contains ...: loc cac records chura gia tri dugc chon.
* Does Not Contains ...: loc cac records khong chura gia tri
duoc chon.

—Ngoai ra, ciing c6 thé loc bing cach click nut coéng cu
Selection button bén phai tén field.

—Panh dau check vao gi tri lam diéu kién loc.
—Click OK

b) Filter by form
Filter by form gitip ban loc [RRGREGEG_—_—_———rs

béng CéCh nhﬁp glé trl IOC Vz‘lo ternal Data Database Tools Fields Table
mot dong trén Datasheet. i i N T R

Filk Z| Descending [V Advanced -| | = GH g
ilter . Phmnnale
i Ren “§  Clear All Filters

—Click nat Advanced trong
nhom 1énh Sort & Filter, chon SR
lél’lh Filter By Form. 1 {,; Advanced F.ilter_-'gort...

_ Sott&Fif V3 Filter By Form
v

—Chuyén dang Datasheet cua -
bang thanh mot dong trong, |
va xuAt hién cac nht x
Dropdown list trén mdi field
cho phép chon gié tri loc.

EEH KETQUA: Filter by Form = = EZ :
MA Sinh vign M Mén hoc Biém lan 1 Diém Lin 2

"CSDL [=]

Look for ar ar

—Néu loc theo nhiéu gia tri thi click tab Or va chon gié tri lam
di€u kién loc tiép theo.

—Click nut Toggle Filter dé thuc hién loc.
¢) Advanced filter
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Chtre nang Advanced filter cho phép loc voi nhiéu diéu kién &
nhiéu field khéc nhau.

—Click nut Advanced, chon 1énh Advanced filter/Sort, xuit
hién ctra s6 Filter, voi cac dong:

Field: Nhap tén céc field chira diéu kién loc
Sort: Chon kiéu sip xép (néu co yéu cau)
Criteria: Nhap diéu kién loc. Néu cac diéu kién loc & cac
field bat budc thoa min dong thoi (va) thi cac diéu kién
phai dugc nhap trén cing mot dong. Néu cac diéu kién
khong thoa man ddng thoi (hodc) thi nhap trén khac dong
Vi du: Loc céc nhitng sinh vién ¢6 mon hoc “CSDL” va
diém thi lan 1>=5.

=5 KETQUAFilterl = H= ==

ik

KETQUA

T Masv

¥ MabH
DiemLanl
DiemLan2

A | »

Field: | MaMH DiemLan1
Sort;
Criteria :I "csdl" >=5 I
or:

| ¥

4

Vi du: Loc cac nhiing sinh vién c6 moén hoc “CSDL”
hoic diém thi lan 1>=5.

=3 KETQUAFilterl = = =R

i ¥

KETQUA

F masv
F MaMH
DiemLani
DiemLan2 -

A | »

i ¥

Field: |MaMH DiemLanl
Sort:

Criteria: |"csdl"
or: ==5|

1
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Chuong 3

TOAN TU -HAM -BIEU THUC

Trong Access khi xu 1y dir li¢u thi can dén cac

3.1. Toan twr

3.1.1. Toan tir sé hoc

Toan twr Mo ta Vidu
+ Cong 2 toan hang [luong]+[thuong]
- Trir 2 todn hang [lwong]-[tam ng]
* Nhan 2 toan hang [h€ so]*[luong cb]
/ Chia 2 toan hang 15.2/2
\ Phép chia nguyén 5\2
Mod Chia lay phan du 5Mod 2
A Luy thura 42
3.1.2. Toan tir so sanh
Toan tir Vidu Mo ta
= ="MN" | Tim nhiing record c6 gia tri la MN.
< <10 Tim nhiing record c6 gia tri <10.
<= <=10 Tim nhiing record c6 gié tri <=10.
> >10 Tim nhiing record c6 gia tri >10.
> = >=10 Tim nhiing record c6 gié tri >=10.
<> <>10 Tim nhiing record c6 gié tri khacl0.

Két qua ctia toan tir so sanh 1a True hodc False.

3.1.3. Toan tir logic

Toan tir Mo ta Vi du
And Va [diém]<=5 And [nidm sinh]>1990
Or Hoac [diém]<=5 Or [ndm sinh]>1990
Not Dao Not True
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3.1.4. Toan tw khac

Toan twr Vi du Y nghia
Tim nhirng record co
BETWEEN B]EA%\KI;E;I; /ﬁi ;;/99#9# gia tri trong khoang
1/1/99 va 12/31/99.
Tim nhiing record
LIKE LIKE "S*" chira text dugc bat dau
bang ky ty "'S."
IS NULL IS NULL Tim nhimg record c6
gla tr] rong
Tim nhiing record c6
IN(vl, v2,...) | In(*java”, “C++”) gia tri trong danh sach
ligt ke.

3.1.5. Toan tir ndi chudi

Dung dé ndi cac chudi thanh mdt chudi.

Toan tir Vidu
& “Nguyén ” & “” & “An” = Nguyén An.
+ “Nguyén ” + “” + “An” > Nguyén An.
3.2. Ham

3.2.1. Ham xir ly kiéu dir li¢u Text

Ham

Y nghia

Vidu

Left(string, n)

Trich tir bén trai
cua string , n ky tu

Left(“ABC”, 2)

Right(string, n)

Trich ra tir bén
phai cua string, n
ky tu

Right(“ABC”, 2)

Mid(string, m, n)

Trich ra tur string,
tai vi tri m , n ky tu

Mid(“ABC”,2,1)

Len(string)

Tra vé chiéu dai
cua string

Len(“ABC”)
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Dl,n h dang t,)leu Format(Date(), “dd-
Format(exp) thirc theo cac dang - »)

thirc thich hop. yyyy
UCase(exp) Eg&iﬁgen ban chif %a(s:gf“Lan”)

Tr:él vé phién ban
LCase(exp) chtr thuong cua LCase(“Lan”)

mot chuoi.

Chuyén mot s6
Str(exp) théni/l o | Str(123.45)
Val(exp) Chuyén mot chudi | ;) «cj3 457y

thanh mot s6

3.2.2. Ham ngay gio

Ham Y nghia Vi du
Ham tra vé két qua 1a Date()
Date() ngay hién hanh cua
may.
Day(exp) Tra vé ngay trong thang. | Day(#6/12/2010#)
Month(exp) | 17 Vé két qua la thing | Month(#6/12/2010#)
P trong bi€u thuc ngay
Vear(exp) | [T VEkétqualinam | Year(#6/12/20104)
P trong bi€u thuc ngay
d: tra vé& ngay trong bicu | Datepart(“q”,#6/12/
thire ngay 2010#)
m: tra vé thang trong
datePart(“d/ biéu thirc ngay
I;/t;‘;rtg ww: tra vé tuan trong
VWWIYYYY | bidu thire ngay
Y”, exp)

q: tra vé quy trong biéu
thire ngay
yyyy: tra vé nim trong

biéu thurc ngay
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3.2.3. Ham diéu kién

IIf(<Biéu thirc diéu kién>, <gia tri 1>, <gia tri 2>)

Ham IIF tra vé mot trong 2 gia tri: gia tri 1 hodc gia tri 2, tuy
thudc vao gia tri ciia Biéu thire diéu Kkién.

—Biéu thirc diéu kién: 13 mot biéu thirc logic cho két qua 1a
True hoac False.

—Gia trj 1: gia tri tra vé cua ham IIF néu Biéu thirc diéu kién
c6 gia tri 1a true.

—Gia trj 2: gia tri tra vé cua ham IIF néu Biéu thirc diéu kién
co gia tri 1a false
Vi du:

[HF([Piem]>=5, “DPau”, “Rat”)
3.2.4. Ham co sé& dir licu

—Ham Dcount: Dém sé Record trong pham vi xac dinh theo
diéu kién. Mac dinh, ham khong dém céc record c6 gia tri
Null. Néu dung ky tu dai dién “*”, ham s& dém céc record
co gia tri Null.

DCount(<Biéu thitc>, <Pham vi>, [Piéu kién])

Vi du: Dém sé sinh vién 16p CDTHA
Dcount(“[Masv]”, “SinhVien”, “[Malop]="CDTHA’”)
—Ham Dlookup: Tim gia tri trong pham vi dugc xac dinh theo
diéu kién.

Dlookup(<Biéu thirc>, <Pham vi>, [Diéu kién])

Vi du: Tim sinh vién A0O1 thudc 16p nao
Dlookup(“[MaLop]”, “SinhVien”, “[MaSV]="A01"")
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3.3. Biéu thirc

Trong Access, mot bicu thire twong duong v61i mot cong thure trong
Excel. Mot biéu thirc bao gdm cac yéu t6 dinh danh (tén cua cac
field, diéu khién, hodc thudc tinh), cic toan tir, cac hing sd, va gia
tri va cac ham.

Mot biéu thirc dugc tinh toan dé ldy gia tri cung cap cho mot query,
xac dinh quy tic, tao cac 6 hodc field tinh toan, va xac dinh phan
nhém cho report.
Vi du: Tao field tinh toan:

ThanhTien: [soluong]*[dongia]

Mot biéu thirc c6 thé st dung & nhiéu doi tugng trong co sé dir li€u
nhu: tables, queries, forms, reports, va macros.

Trong cac biéu thirc, tén field, tén diéu khién phai dugc dat trong
dau ngoidc vudng [], thong thuong Access s€ tur dong ngodc vudng
quanh tén field hodc tén 6 dleu khién nhung néu tén field hodc diéu
khién bao gdm céac khoang tring hodc cac ky tu dic biét, thi ban
phai tu g& d4u ngodc [] quanh tén do.
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Chuong 4

QUERY-TRUY VAN DU LIEU

4.1. Khai niém

Muc dich chinh cﬁq mot corsé dr li¢u 1 luu trir va trich loc thong
tin. Thong tin c6 thé dugc lay tir co s¢ dir liéu ngay lap tire sau khi
dir liéu dugc thém vao. Tat nhién, 1y thong tin tir cac bang co s&
dljl' liéu doi hoi kién thirc vé cach thirc ma co sé dir liéu duoc thiét
ke.

Query 1a cac cau Iénh SQL (Structured Query Language - ngon ngir

truy van mang tinh cau trac) 12 mot loai ngon ngit phd bién dé tao,
hi€u chinh, va truy van dit liéu tir mot co s& dit liéu quan hé.

Trong access, Query 1a mot cong cu manh dung dé khai thac va xu
1y dir liéu, dap tng cic nhu cau tra ctru dit liéu, gdm cac loai query:
simple select queries, parameter queries, crosstab queries va action
queries.

4.2. Cac loai query

—Select query: 1a truy van lwa chon théng tin tir mot hoic
nhiéu bang, tao ra mot recordset. Noi chung, dit liéu tra vé
cua mot truy van lya chon 1a c6 thé cap nhat va thuong duoc
st dung dé dwa cac form va report.

—Total query: 12 mot loai dic biét cua truy van chon. Thuc
hién churc nang tong hop dir li¢u trén mot nhom cac record.

—Crosstab query: 1 loai query c6 thé hién thi dit liéu dudi
dang tom tit nhu mot bang tinh, v6i cac tiéu dé& hang va tiéu
dé cot dua trén cac field trong bang. Dir liéu trong cac 6 ciia
Recordset dugc tinh toan tir dir li€u trong cac bang.

—Top (n) query: Top (n) cho phép ban chi dinh mét sd hoic
ty 1€ phan tram ctia record ma ban mudn tra vé tir bat ky loai
truy van khéc (select query, total query, ...).

—Action query: gom céc loai query nhu Make-Table, Delete,
Update, Append cho phép ban tao ra cac bang moi hodc thay
do6i dir ligu trong cac bang hién c6 cua co s¢ dir li¢u. action
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query khi thuc thi s& anh huong dén nhiéu recored trong cac
bang.

4.3. Cach tao select query bang Design view

bé tao query ban chon tab Create trén thanh @ @
Ribbon, click nat query Design trong nhém lénh  4,.p, Q_UE'G,
Queries. Wizard Design

Ay 1A , 2 1A, 1A . A ey
Xuat hién cua s6 thiét ké query va ctra s6 Show

table cho phép chon cac bang hodc query tham gia truy vén.

5 Quent o = =
Tables | Queries | Both |
.LOP
MONHOC
SINHVIEM -
4 i 3
Field: =
Table: 2
Sort:
Show: |l ] = =]
Criteria:
or:
-
4 Add o S

—Chon céac bang chira cac field ma ban mudn hién thi trong
két qua, hodc cac field can trong cac bi€u thurc tinh toan.

—Click ntt Add dé thém céc bang vao cira sb thiét ké query.

—Sau khi chon du cic bang hoic query can thiét, click nat
close dé dong cura s6 Show Table.

—Chon cac field can hién thi trong két qua vao ludi thiét ké
bang cach drag chuot kéo tén field trong field E 0

list hoac double click vao tén field.
a n o . . View | Run
—Nhap diéu kién loc tai dong Criteria. E
, , Results
—Click nut View dé xem trude két qua, click nat

run dé thyec thi.
4.3.1. Cac thanh phin trong cira s thiét ké query:
Cira s6 thiét ké query gom 2 phan
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—Table/query pane: khung chira cac bang hodc query tham
gia truy van.

—Luéi thiét ké (Query by Example: QBE) : Chura tén field
tham gia vao truy van va bat ky tiéu chuan duoc sir dung de
chon céc records. Mdi cot trong ludi QBE chira thong tin vé
mot field duy nht tir mot bang hodc query trén Table/query
pane. Luéi thiét ké bao gdm cac thanh phan:

Field list Table/Query pane
‘j:‘QuEryl = = £3
SINHVIEN KETQ =
7 Masv 2 7 Masv v
Hosv L ¥ MamH
Tensv T DiemLanl
Phai Diemlan2
NgaySinh
DiaChi =
=
4 »
Field: | EEY ;
Table: | SINHVIEN B
Sort:
Show: = [} ]
Criteria:
or: v
[ ne
Luéi QBE

* Field: 1a noi ma cac tén field duoc tao vao hoac thém

vao va hién thi trong két qua truy van.

+ Table: hién thi tén cua cic bang chira cic field tuwong
ung trén dong Field.
* Sort: chi dinh ki€u sap xép dir liéu cua cac field trong

query.

* Show: quyét dinh dé hién thi cac field trong Recordset.

* Criteria: Nhap céc diéu kién loc céc record.

+ Or: thém cac diéu kién loc twong tng voi phép OR, néu
cac biéu thire diéu kién ¢ cac field cung dat trén mat

dong thi twong g véi phép AND.

4.3.2. Cic thao tac trong cira so thiét ké query:

a) Chg)n field trong luwdi ;hié',t ké: Bé chon mot field hoic
nhi€u field trong ludi thiét ke, ta dua chudt 1€n trén tén field

-53-



Gido trinh Access Trung tam Tin hoc

khi chudt c6 dang mili tén mau den huéng xuong thi click
chuot dé chon, drag chudt dé chon nhiéu field.

5 Quenyl o = & .
-
SINHVIEM KETQUA =
- ~ -
P Masv # Masv
HosV L T MaMH
Tensv 1 DiemLanl
Phai DiemLan2
NgaySinh
Diachi 4
-
L] ( m.\ »
< i -4
Field: | MasV ;
Table: | SINHVIEN | =] -
Sort:
Show: =) (=] = (=]
Criteria:
or:
4 mj e

b) Di chuyén field: Drag chudt trén tén field dé di chuyén
c) Chén thém field hoic xda field:

—Chén thém field: click nat Insert Columns, mac dinh cot
moéi s€ duogc cheén vao trudc field hié€n hanh.

—Xoba field: chon field can f'ﬂ Lalnsert Rows | 4" Insert Columns
/4 . y }.I

x0a, click nat Delete 3 Delete Columns

Columns. Table

d) Tao nhin cho field: Dé
lam cho bang dir li¢u truy van dé dang hon dé doc, ban co
thé cung cdp cac nhan cho cac field trong truy van diéu nay
khong anh hudng dén tén cua field hodc cach dit liéu duogc
luu trlt va sir dung truy cap.

% Builder A0 Return: Al -

Query Setup

—Click phai trén tén field, chon properties
—Tai thudc tinh Caption, nhap nhan cho field.

¢) Thém Table/Query vao truy vin: Khi thiét ké query, néu
can chon thém bang, click nat Show Table trong nhom 1énh
Query Setup.

f) Xoa Table/Query trong Kkhéi truy van: Click phai trén
Table/Query can x6a, chon Remove Table.
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4.3.3. Cach nhap biéu thirc diéu kién

Ngoai viéc st dung cac truy van dé chon cac field hién thi cac
thong tin can thiét, ban con co6 thé sir dung cac truy van dé hién thi
mot sO cac record theo mot di€u kién nao do.

Biéu thirc diéu kién 1a cac quy tic loc ap dung cho dit liéu khi
chung duoc chiét xuat tr co s& dir li€u, nham gidi han cac record
tra vé cua truy van.

Vi du: ngudi ding chi muém xem théng tin vé cac sinh vién cua
mot 16p CDTHA.

Biéu thirc diéu kién duoc nhdp trén dong Criteria va dong Or cia
ludi thiét ké query va tai c6t chira gia tri cua bi€u thirc di€u kién
loc.

Vi du: Chudi diéu kién “CDTHA” 1 gia tri trong field Malop, do
d6 chudi “CDTHA” dugc nhép trén dong Critetia tai ¢t Malop.

= Quend = = =

g b

SINHVIEN
HoSV
Tensv
Phai
NgaySinh

DiaChi

DienThoai
Malop =

4 »
Field: [Masw HosSV Tensv MgaySinh DiaChi
Table: | SINHVIEM SINHVIEN SINHVIEN SINHVIEN SINHVIEN
Sort:
Show:

Criteria:
or:

a) Cac loai dir liéu dates, times, text, va gia tri trong biéu
thirc dieu Kién:

Kiéu dir liéu Vi du
Text “Text”
Date #1-Feb-2010#
Time #12:00AM#
Number 10
Field name [field name]
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b) Toan tir dwgc sir dun

g trong biéu thirc diéu kién:

Toan tix

Vi du

[Ngaylaphd]=#01/01/08#

< [Ngaylaphd]<#01/01/08#

<= Year([ngaysinh])<=1980

> [soluong]>50

>= [dongia]>=100

<> [donvitinh]<>"Kg”

Between... and Between 1/1/99 And 12/31/99
Like Like "s*"

Is null Is null

In(vl, v2, ...)

In(“jaVa”, “C++”)

—Ngoai ra cdc ham ngay gid, ham dit lidu chudi,... cling dugc
st dung trong bi€u thire diéu kién.
4.3.4. Truy van c6 nhiéu diéu Kién & nhiéu fields
Khi ban mudn gidi han céc records dya trén nhiéu diéu kién &
nhiéu field khac nhau, thi Access s€ két hop céac di€u kién lai voi
nhau bang céach st dung toan tir And va Or, cho hai truong hop:
—Néu céac diéu kién phai duoc thoa min dong thoi thi cac didu
kién phai dugc lién két nhau bdi phép AND, bang cach nhap
cac diéu kién trén cung mot dong Criteria trong ludi thiét ké
query.
Vi du: Tim nhitng sinh vién ¢ diém moén CSDL >=5

5 Query?

= @™ =

I

SINHVIEN KETQUA MONHOC

T masv
Hosv
TTTTT
Phai
NgaySinh
DiaChi

B Masv

# nanH
DiemLanl
DiemLanz

[} 3

7 MaMH
TenMH

enl
saTC

4

Field: | Tensv
¢ [ SINHVIEN

M3

7l
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—Néu chi can thoa man mot trong cac diéu kién thi cac diéu
kién duogc lién két nhau bdi phép OR, bang cach nhdp cac
di€u kién trén cac dong khac nhau trong ludi thiét ké query.
Vi du:

Tim nhiing sinh vién c6 diém moén “CSDL” hogc “CTDL” >=5

.
= Quen2 = @ =
BE
SINHVIEN KETQUA MONHOC =
. 3 . p
7 Masv 22§ Masv = | MamH
Hosv 3 ¥ MaMH = TenMH
TensV DiemlLanl SaTC
Phai DiemlLan2
NgaySinh
DiaChi b
-
AL 3
Field: | Tensw MaMH DiemLanl ;
Table: | SINHVIEN KETQUA KETQUA B
Sort:
. il Fa =] &
Friteria: "CsDL" >=5 I
or: "CTDL" ==5 b
4 lm 3

4.3.5. Top value

Chtrc ning top value dugc sit dung dé hién thi nhiing record trén
cung cua danh sach duogc tao ra bdi mdt truy van.

a) Cach thyc hién:

—Néu mudn hién thj danh sach cac record c6 gia tri cao nhét &
field duogc chi dinh thi sap xép field do theo chiéu giam dan
(Descending)

—Neéu muon hién thi danh sach céc record c6 gia tri thap nhat
o field duoc chi - —
dlnh thi Sép Xép -,_,:li = Insert Rows 4 Insert Columns
, == Dielete Rows # Delete Columns
field do theo Show | _ n
A < Y Table = in Builde 2 Return: Al &
chiéu tang dan Query SIS
([\scendjng). i ekl Bt 1

—Trong 6 return ta nh@p vao so6 gia tri muon hién thi.

b) Cac tuy chon trong Top Values:
— All : Hién thi tat ca céac record cua Query.
—5 : Hién thi 5 record dau tién.
—25 : Hién thi 25 record dau tién.
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—100 : Hién thi 100 record dau tién.
—5% : Hién thi 5% record dau tién trén téng sb record.
—25% : Hién thi 25% record dau tién trén tong s record.
Néu céc record thudc Top Values c6 gia tri tring nhau thi ching

cling xuat hién trong két qua. Property Sheet _ B
Selection type: Query Properties

Neéu muon chi xuat hién duy nhat mot | &

7 4 L4 . \ [ ipti

record trong cac record c6 gia tri tring | perauit view Datashest

nhau ta click phai trong ctra s6 thiét ke | JuesAine Mo

query—> chon properties, tai thudc tinh | jrae v =

Unique Valuese Chon yes- Source Database {eurrent)

4.3.6. Tao field tinh toan trong query

Access c6 thé thuc hién cac phép toan trong cic query, form,
report, va macro. Tuy nhién cac field tinh toan thuong dugc thuc
hién trong query, tur do, bat ky form, report, hodc macro c6 str dung
cac truy van nay sé ty dong truy cap tinh gia tri.

Pé lam duge cac phép tinh trong mdt truy vén, ban tao mdt field
tinh todn mdi trong query. Tén cua field tinh todn khong trung voi
tén cua cac field trong bang.

Cu phap:

Field Name: Expression

Vi du: Tao Field ThanhTien:[SoLuong]*[DonGiaBan]

4 m »

£ Queryl o B R
HOADON CTHOADON t
* . =
7 MaHD = 2| 7 maHD
MakH # Masp
MaMV Soluong
MNgaylapHD DonGiaBan
MNgayGNHang
-

Field: | MaHD [=] masP Solueng DonGiaBan ThanhTien: [SoLuong]*[DonGiaBan]
Table: | CTHOADON HOADON CTHOADON CTHOADON CTHOADON
Sort: | = = A
Show:
Criteria: 4
or:
=
AL »
. A <\ 5 . r r
Field lay tir bang Field tinh toan
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4.3.7. Stur dung Expresstion Builder

Expression Builder 1a mdt cong cu dé giup ban tao céc biéu thurc
nhanh va dé& dang hon va co thé truy cap vao thu vién ham cua
Access. Dé st dung Expression Builder dé xay dung mot biéu thirc
diéu kién hodc tao mot field mai trong query ta thuc hién nhu sau:

—Trqng ) cua SO -u:lj ::-1-_: Insert Rows ':5" Insert Columns
thiét ke query. #' Delete Columns
Show

—Click nit Builder = Table &M Builder 200 Retum: Al
trong nhém I¢nh
Query Setup.

4

Cuery Setup

—Xuét hién cira s6 Expression Builder bao gém khung trén
cung cho phép nhép biéu thic, bén dudi 1a 3 khung gitp ban
tim tén field va cac ham can thiét cho bicu thuec.

— Khung Expression | e e — | ==
r. Enter an Expression to define the calculated query field:

Elements Chﬁ’a c éC dGI (Examples of expressions indude [field1] + [field2] and [feld1] < 5)

5 N [ThanhTien: [CTHOADON]![Soluong] = [CTHOADON]![DonGiaBan] |
tuong trong co sé dir

A Help
li¢u.
* Dé Chon Céc ﬁeld Expression Elements Expression Categories Expression Values

-2 Query2 - |[MarD levalue> ]
- Functions I
@ Database 1.accdb |3 —SOLU ‘;n
] Tables 15
+..F5 CTHOADON
5 HOADON
5 KHACHHANG
59 NHAN VIEN
i F5 SANPHAM -

dua vao biéu thuc ta
mé muc Database
bang cach double
click vao tén cia co
s6 dir li€u hién
hanh, chon table
hodc query, cac field trong table hodc query s& hién thi
trong khung Expression Categories, double click dé chon
tén field dwa vao biéu thuc.
* Pé chon ham ban click muc function

—Khung Expression Categories: hién thi cic thanh phan cta
expression theo nhom.

—Khung Expression values chira gia tri cua cac phan tir trong
biéu thuc, hodc cdc ham néu chon function trong khung
Expression elements.
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4.4. Total query

Access cung cap chirc nang két nhoém cac record va thuc hién cac
phép thong ké dit li¢u trén nhéom record d6. Cac ham count, sum,
min, max, avg l1a cac ham co ban trong Total Query.
Vi du: Pém tat ca cac hoc sinh trong mdi 16p.

Két qua ctia query trude khi tong hop dit lidu
Ma Lép Tén Lép Ma SV
(CDTHIA  [Cao Pang Tin Hoc 1A YA101 )
CDTHIA |Cao Pang Tin Hoc 1A [A102
CDTHIA |Cao Pang Tin Hoc 1A [A103
CDTHIA  |Cao Dang Tin Hoc 1A fA104 |
COTHTE—[Cao Ding T Troe TENBI0I
CDTHIB  |Cao Ping Tin Hoc 1B [B102
CDTHIB  |Cao Ping Tin Hoc 1B [B103 »
CDTHIB |Cao Pang Tin Hoc 1B |B104
\CDTHIB __|Cao Péang Tin Hoc 1B /|B105 J
CDTH2A  |Cao Diang Tin Hoc 2A YA201
CDTH2A  |Cao Pang Tin Hoc 2A |A202

CDTH2A  |Cao Pang Tin Hoc 2A |A203
ICDTH2A  |Cao Dang Tin Hoc 2A JA204

Y

Group by
Count

Sau khi tong hop dir liéu ta c6 két qua:

Ma Lép Tén Lép TongsoSV
CDTHIA |Cao Pang Tin Hoc 1A 4
CDTHIB |Cao Pang Tin Hoc 1B 5
CDTH2A |Cao Pang Tin Hoc 2A 4

4.4.1. Cach tao Total Query:
bé tao mot Total query, ban thyuc hi¢n cac budc sau:

—Tao mot query moi bang Design view.
—Chon cac table can st dung trong query tur ctta sO Show
Table.

—Chon céc field chira dit liéu can théng ké vao lui thiét ké.
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—Chon Query Tools, chon tab Design.

—Trong nhom 1énh
Show/Hide, click nut @ Property Sheet
Totals. z jﬂj?] [ e —

2 1 . 1] Table Names |
—Trén ludi thiét ké query xuat | Totals Parameters - :

hién thém dong Total.

- Show/Hide
. X , N —inadeipiiiabenks —
—Tai moi field, chon céac tuy
A \
chon trén dong Total.
£ Queny3 = @ R
-
Lop SINHVIER =
= * - =
% MaLop ¥ Masv
TenLop Hasv =
GVCN TensV
Phai
MgaySinh
DiaChi 4 e
4| m »
Field: | MaLop TenLop TongsoSv: MaSE| ;
Table: | STNHYIEN LOP SINHYIEN =
Total: |Group By Group By Count I
=2UTL.
Show: =
Criteria:
or: -
4 1 [ ]

4.4.2. Cac tuy chon trén dong Total:

Tuy chon Y nghia
Nhom cac record c6 gia tri giong nhau tai mot
Group by " s e . o,
so field duoc chi dinh thanh mdt nhom.
Sum Tinh tong cac gia tri trong mot nhom record tai
field duoc chi dinh.
Av Tinh trung binh cdng cac gia tri trong mdt nhom
g record tai field duoc chi dinh.
Tim gia tri 16n nhat trong nhom record tai field
Max , s
duoc chi dinh.
: Tim gia tri nho nhat trong nhom record tai field
Min ) e
duoc chi dinh.
Count Dém so record trong nhom.
) Tim gia tri dau tién trong nhom tai cot dugc chi
First )
dinh.
Last Tim gi4 tri cudi cung trong cac gia tri trén cdt
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cta nhom.

Expression | Dung cho field chira biéu thirc tinh toan.

Dung cho field chira diéu kién dung dé loc
Where Record trudc khi tinh todn va khong hién thi
trong két qua.

4.5. Queries tham sb (Parameter Queries)

Query tham sé 1a query nhac ngudi dung nhéap diéu kién cho query
tai thoi diém query thuc thi.
Cach tao:
—Trong cira so thiét ké query, chon cac bang/query tham gia
truy van.
—Chon céc field hién thi trong két qua .
—Tai field chira diéu kién loc, nhdp cau nhic trén dong
Critetia va dit trong cap dau [ ].
Vi du: Xem thong tin diém ctua mét sinh vién tuy

=9 Query3 = = =
-
SINHVIEN KETQUA =
= " =
? Masv ~ 2 P Masv
Hosv L 7 MaMH
Tensv 1 DiemLanl
Phai DiemlLan2
N.ga’y:s.inh E
4| »
Field: | MasV Tensv MaMH DiemLan1 ;
Table: | SINHVIEN SINHVIEN KETQUA KETQUA =
Sort:
Shov: =
Criteria: |[nhap masv]
or: -

Khi thyc thi query, chuong trinh yéu cau nhép gia tri cho

5 Queny2 o = o=

Fe
SINHVIEN KETQUA Enter =
x 2 x ;
? Masv L 2| ? Masv nhap masv
HosSV = ¥ MaMH
Tensv i DiemLani il
Phai DiemLan2 |
<l 3
Field: |MaSV Tensv MaMH DiemLanl =B
Table: | SINHVIEN | SINHVIEN |KETQUA KETQUA B
Sort:
Show: = 7] s
Criteria: |[nhap masv]
or: :
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4.6. Crosstab query
4.6.1. Khai niém:

Crosstab query 13 mot query dung dé tong hop dit liéu dudi dang
bang tinh hai chiéu, trong d6 tiéu dé cua dong va cot cua bang la
cac gia tri dugc két nhom tir cac field trong bang dir liéu, phan than
clia bang tinh 1a dir liéu duoc thdng ké boi cac ham: Sum, count,
avg, min, max, va cac chuc nang khac.

Vi du: Théng ké téng sb sinh vién theo loai gioi, kha, trung
binh, yéu theo tung 16p.

Dang crosstab query Dang Total query

= Query o B R = Queryd - B =
Mildp -~ Gioi - Kha - | Trung binh - Yéu - MiLép - Xeploai - TognsoSV -~
[=] 2 2 CDTHIA  Kha b
CDTHIB 3 1 1 CDTHIA  Trung binh 2
CDTH2A 2 1 1 CDTHIB  Khd 3
CDTH2B 1 CDTHIB  Trung binh 1
TCTH35A 1 2 CDTHIB  Yéu 1
TCTH3SB 1 2 CDTH2A  Khi 2
TCTH36A 2 1 CDTH2A  Trung binh 1
TCTH36B 2 CDTH2A  Yéu 1
Record: H { 1of8 |+ M o Filter | Search CDTH2B Trung binh 1
TCTH3SA  Gidi 1
TCTH354  Kha 2
TCTH35B  Kha 1
TCTH3SB  Trung binh 2
TCTH36A  Trung binh 2
TCTH36A  Yéu 1
TCTH368  Kha 2
Record: 4 1ofle L) % Mo Filte Search

4.6.2. Cach tao:

a) Tao Crosstab query bang chirc ning Wizard:
—Trén thanh Ribbon,
click nut Create.
—Trong nhém 1€nh
Query, chon Query

Find Unmatched Query Wizard

Wizard.

—Trong ctra s6O New
Query, chon it e
CI‘OSStab Query compact, spreadsheet-ike format.
Wizard—-> OK.
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— ChQn dﬁ liéu nguén « ;u'hid'\ table or query contains the Query: Queryl

fields you want for the crosstab query Query: Query2

cho Crosstab | =
Query, Cé thé lé To indude fields from more than one

table, create a query containing all the

table hoac Query—> | o mtmbenuene

View

Next. ) Tables @ Queries () Bath

|Header1  |Headerz |
~TOTAL

—Chon field lam [z
R oW h ea dln g tI’Ol’l g ' mfegﬁ'ﬁisﬁdm do you want as Available Fields: Selected Fields:
khung AVailable You can select up to three fields. r:;!ai
Fields _Sefl:ct ﬁhglds in EZ or:er you v;iant i

_ Click n]:]_t > dé ChQn ;L:‘:Ir‘lhs:rr‘tRa:gr‘lﬂ%‘rlollp values by C‘c:ntry
field.

—Click Next. o

Header2 |

MaLop Headerl
Malop1 TOTAL
Malop2
:Malupé
Malop4
Cancel I [ < Back ][ Mext = } Einis

Crosstab Query Wizard

Which field's values do you want as th
column headings? Masy

—Chon field lam
column heading
- Next. Slmer il

employee's name as a column heading.

=

S
Malop |Xeploail  |Xeploaiz | i |
Malopl TOTAL
EM‘aL‘c‘)pi‘
Malop3
‘MaLop4
Cancel ][ < Back H Mext >
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What number do you want calculated for Fields: Functions:

Last
Max

—Chon field chira s v
d& liéu théng ké each column and row intersection?
tr_()ng khung For example, you could calculate the sum
Flelds . :;S:yiﬂ?:;ﬁ:;;rguguf:é’:aaﬁd region

(row).

—Chon ham thong
ké trong khung

[¥] Yes, indude row sums.

Do you want to summarize each row?

Min

Function | EwEm ] ; :
Malop |Xeploait  |Xeploai2 | Xeploai3
Malop1 Count(MasSV]
——>Next ase! e
A A Malop3
—Nhap tén cho o
query va click nit T "
Cancel < Back Next >

Finish dé két

thuc.

Han ché khi tao crosstab query bing wizard:

Néu cac field trong Crosstab query dugc ldy tir nhiéu bang
hodc trong query c6 chta cac diéu kién loc dit liéu thi phai
tao mot select query chira tat ca cac field va cac diéu kién,
sau do ldy select query nay lam dir liéu ngudn tao crosstab

query.

b) Tao Crosstab query‘bing Design
Mot crosstab query can it nhat 1a 3 field:
—Mot field dé lay gid tri lam ti€u dé cho cot goi la column

heading.

—Mot field (hodc nhiéu field) dé ldy gia tri lam tiéu dé cho

dong goi la row heading.

—Mot field chta dit liéu thong ké (Value)

Value

‘
Vi du:
Column heading
‘j:‘ Queryd
a0 Ma Lép - Tén Lop
= CDTHIA Cao Péng Tin Hoc| 1A
3 CDTHIB Cao Déng Tin Hoc 1B
8 CDTH2A Cao Ding Tin Hoc 2A
< CDTH?B Cao Pang Tin Hoc 2B
2 TCTH35A Trung Cép Tin Hoc 35A
© TCTH3SB Trung Cip Tin Hoc 35B
~ TCTH36A Trung Cép Tin Hoc 36A
TCTH36B Trung Cip Tin Hoc 36B
Record: 4 < 1 of& ] i< Mo Filter | |Search
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Pé tao mot Crosstab query bang Design View ta thuc hién

nhu sau:
R A LA TT———
—Trong cira sO thiét ké Quenyroos|

Create External Data Database Tools Design

Query, trén  thanh = _ =1 e Do
Ribbon’ Ch(‘)n Query E ikg Afe!nd Lji;!tetmsstab’::ege ipassmmugh
Tools, cho Tab Design. Tasle W wLDsta Detinkion
—Trong nhom 1énh Query
Type, chon Crosstab.
—Trong ludi thiét ké query xuat hién thém dong Crosstab va
dong Total.

Query Type

£ Query4 = @ =3

i r

Query3 LOP

Malop 7 Malop
tb TenLop
MasV GVCMN

Xeploai

1

Al »

Field: | MalLop TenLop Xeploai MaSy

HE eIk LOP Quenyd Quend
Total: |Group By Group By Group By Count
Crosstab: | Row Heading Row Heading Column Heading Value

Sort:

Criteria:

or: w
A »

i | »

— Chi dinh chtrc nang cho cac field:

*Do6i voi cac field 1am row heading va column heading
thi trén dong Total ta chon chic niang Group by, trén
dong Crosstab, chi dinh chitc nding Row Heading hodc
Column Heading.

+*Do6i voi field chua dir liéu dé thong ké thi trén dong
Total, chon ham thf')ng ké (Sum, Avg, Count, Min, Max,
...), trén dong Crosstab chon Value.

+Dbi v6i cac field chua didu kién loc dit liéu thi trén dong
Total chon Where, cac field nay s& khong xuat hién trong
két qua.

—Luwu y:

—Row Heading va Column Heading c6 thé hoan d6i nhau,
nhung dbi v6i nhimng field chira nhiéu gia tri thi nén chon
lam Row Heading.
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4.7. Cac loai query tao bing chitc ning Wizard

4.7.1. Find Duplicate query

Find Duplicate query Wizard dung dé tim nhiing record cé gia tri
trung lap & mot s6 field. Vi dy, tim nhitng nhan vién c6 trung ngay
sinh, trung tén, ...

Cach tao:

—T1.~ong cira sO lam viéc cua Access, trén thanh i-_;@ @
Ribbon, chon tab Create. AW —

. : Query Query
—Trong nhém 1énh Queries click nat Query  wizard Design
Wizard. tnenes ol
—Trong cira s0 New Query chon Find Duplicate query
Wizard.
—Xuét hién cira sd Find
Duplicates query
wizard—> OK.

—Chon bang chua field
muon tim dir liéu trung
lap—> Next.

This wizard creates a query that

- Ch()n ﬁeld Chl:['a d& finds records with duplicate field

values in a single table or query.

lidu trung lap>Next.
—Chon cac field mudn
hién thi trong két | [
qua—> Next.
—Nhép tén cho query—>Finish.

4.7.2. Find Unmatched query Wizard

Trong quan hé 1-n, mét record trong bdng I quan hé véi nhiéu
record trong bdng n. Tuy nhién cling c6 nhitng record khong quan
hé véi bat ky record nao trong bang n.

Vi dy, nhiing nhan vién chua tham gia 1ap hoa don, nhitng nhan
vién nay ton tai trong bang NHANVIEN, nhung khong ton tai trong
bang HOADON.

Find Unmatched query Wizard dung dé tim nhitng record cé trong
bdng I nhung khong co6 trong bdang n
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Cach tao:

—Trong ctra s6 1am viéc ctiia Access, trén thanh Ribbon, chon
tab Create.
—Trong nhom Iénh Queries click nit Query Wizard.
—Trong cira s6 New Query chon Find Unmatched query
Wizard—> OK.
— Xuét hién ctra s6 Find Unmatched query wizard.
+ Chon bang 1 1a bang chira cac record can tim—> Next
* Chon bang n 1a bang chira record quan hé—> Next
Vi du: tim nhung sinh vién chua thi, bang 1 la bang
SINHVIEN, bang n 1a bang KETQUA, field quan h¢ 1a field

MASV e
— Chon field I | ‘What piece of information is in both tables?
) A o~ For example, a Customers and an Orders table may both have a
quan he glua CustomerlD field. Matching fields may have different names.
. 9 ) | Select the matching field in each table and then dick the <=2 button,
hai bang =2 | :
s Fields in 'SINHVIEN' : Fields in 'KETQUA' :

Next. =t SR

—Chon cac field e = e
hién thi trong e
két qua->Next. || e
— Nhap tén ChO L | Matching fields: MaSV <=3 Masv
query-> Finish. o] [emes [ tee> ] [oom

4.8. Action query
Action query 1a loai query ma khi thyc thi s& 1am thay doi dir liéu
trong cic bang cia co s& dit liéu, su thay dbi co thé lam cho co s&
dir liéu bi sai, do do trudce khi thyc thi cac loai action query ban nén
chép mot file du phong.
C6 4 loai action query:

—Update query.

—Make-Table query.

— Append query.

—Delete query.

4.8.1. Update query
a) Chirc nang

Update query dung dé cap nhat dit liéu trong cac bang.
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b) Cach tao

—Trong cua s6 lam viéc cua Access, trén thanh Ribbon chon
tab Create, trong nhom Ié€nh Queries, click nat Query

Design. i |- fzoc )
—Chon cdc bang chira

me Create External Data Database Tools Design

~ ‘A A A = ' ' :/' ' (D Union
da 11@11 muon - cap @ :ri: :‘}I.d Ud.t Crosstab D)T.t @ S Ttk
nhét. - T;:JI: i [N S ——— &, Data Definition
. o
—Thanh Ribbon Que e

chuyén sang tab Design

—Trong nhém 1€nh Query Type, Click nut Update, Trong ludi
thiét ké xuat hién dong Update to.

—Chon field chtra dit liéu can cdp nhat va cac field chira diéu
kién.

—Tai field chtra di liéu mudn cap nhat va trén dong Update to
ta nhap biéu thic cap nhat di liéu.

‘E Queryd

il »

MONHOC

*

? mamH
TenMH
S0TC

A4 |

Field: |SoTC MaMH ;
Table: | MONHOC MONHOC B
IUpdate To: |[SoTC]+1
Criteria: "CcspL"
or: -

¢) Thuc thi Update Query:

—Click nait run dé thuc thi query.

—Khi thyc thi query s& xudt hién hop thoai thong bao sb
record dugc Update.

You are about to update 1 row(s).

_L Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to update these records?

—Néu dég y—> click yes.
— Xem két qua trong bang chira dir liéu Update.
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4.8.2. Make-Table query

a) Chirc nang

Make-Table dung dé tao mot bang moi dua trén cac bang hodc
query cO san.

b) Cach tao

Trong cura s6 1am viéc ctia Access, trén thanh Ribbon chon tab
Create, trong nhém I¢nh Queries, click nat Query Design.

—Chon cic bang hodc query lam dir liéu ngudén cho Make-
Table. Thanh Ribbon chuyén sang tab Design
—Chon cic field muén hién thi trong bang méi.
—Trong nhom 1énh __
" _m ey Tools:
Query Type’ Clle me l Create External Data Database Tools _tE.J_esign .
nut Make-Table. . .
b n:' ' ::ﬂ E : ' (D Union
—Xuét hién hop thoai B2 # £2 E X

@ HEe . QPass-Through
L. A Select)l Make |Append Update Crosstab Delete ﬁData .
Make Table véi cac Lable
. Query Type
tuy chon:

* Table name: Nhap tén bang mai.

* CurrentDatabase: Bang mdi dugc luu trong co s¢ di
liéu hién hanh.

* Another Database: Bang mdi dugc luu trong mot co sé
dir liéu khac, click nat browse dé tim co s¢ dir liéu chira
bang mdi.

—Click nut OK dé tao Make-Table.

5 Queryd = B = -

SINHVIEN _

(M3

HosV
Tensv
Phai

Make New Table
Table Name:

® Current Database
() Another Database:

HgaySinh
DiaChi
DienThoai
Malop

-

4lm

Field: |MasV HosV TenSv Phai NgaySinh DiaChi MaLop

Pe
Table: [ SINHVIEN SINHVIEN SINHVIEN SINHVIEN SINHVIEN SINHVIEN SINHVIEN Bl
Sort:
Show: & ] il & ] | £
Criteria: "CDTH1A"
or: Ee
LRI 13
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¢) Thuwc thi Make-Table Query

—Click niit Run dé thyc thi query, xuat hién hop thong bao s6
record dugc dua vao bang moi.

You are about to paste 4 row(s) into a new table.

Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to create a new table with the selected records?

el Cw)

—Néu dng y=> Click yes, khi d6 bang méi s& dugc to, xem
ket qua trong phan Table.

4.8.3. Append query
a) Chuc nang
Append query dung dé ndi dir lidu vao cudi mot bang c6 san.
b) Cach tao
Trong ctra s6 lam viéc cua Access, trén thanh Ribbon chon tab
Create, trong nhém I¢nh Queries, click nat Query Design.

—Chon céc bang hodc query l1am dir liéu ngudén cho Append
Query. Thanh Ribbon chuyén sang tab Design.

—Chon céc field chira dit liéu ndi vao bang co san, cac field
duoc chon phai tuong L’rng VO1 CAC  prromm—
field trong bang mudn noi1 dit 11U w«  ceste  ceemaivstn  ostabase oo

vao. = 2+ A E
_Click nﬁt Append trong nh(’)m Seled:- ?-Labﬁ: f\.ppend- Lpdate Crosstab Delete
1énh Query Type. St Lo
—Xuat hién hop thoai Append—>Chon bang muon noi dir liéu
vao.
Hal o =3 =
HOADON =
? ;1aHD
MakH
Mahiy
- NgayGNHang . -
Field: |MaHD BMEKH MaNVv MgayLapHD NgayGNHang Month([ngaylaphd]] ;
Table: |HOADON HOADON HOADON HOADON HOADON -
Append To: | MaHD MakH MaNV NgayLapHD NgayGNHang I
o 4 | 3 i
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—Trong lué6i thiét ké xuit hién dong Append to, chira tén céac
field tuong Ung trong bang co6 san.

¢) Thuwece thi Append query

—Click nat run dé thyc thi query.
—Xuat hién hop thong bao so6 record dugc noi vao.

You are about to append 4 row(s).

# l % Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to append the selected rows?

—Néu dong y = click yes, xem két qua trong phan Table.

4.8.4. Delete query
a) Chirc nang:

Delete query x0a cac record tu cac bang, thong thu’O'ng dua

trén cac diéu kién ma ban cung cap, Delete query xoa tat ca

cac record trong mdt bang trong khi van gilt nguyén cAu trac

cua bang.

Delete Query 14 nguy hiém vi né x6a vinh vién dir lidu tir cac

bang trong co s¢ dit li¢u cua ban, do do trude khi thuc thi loai

query nay can phai c6 mdt backup.

b) Cach tao:

Trong ctra s6 lam viéc cua Access, trén thanh Ribbon chon

tab Create, trong nhém I¢nh Queries, click nat Query Design.

—Chon bang hodc query chira dit liéu can x6a. Thanh Ribbon
chuyén sang tab Design.

—Click nut Delete trong nhém
Query Type.

—Chon field chtra diéu kién xoa,
hoi thiét ké xudt hién dong =0 BY 1 A EE [
De]ete%tal ﬁeld Ch]:[‘a d]éu Select #1;;;: Append Update Crosstab Delete | [
kién x0a ta chon where.

—Nhap diéu kién x6a trén dong Criteria.
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1 Quen2 o B =
-
hd_t1 =
MaHD
MakH
Mahv
MNgayLapHD
MgayGNHang
-
A lm »
-
Field: [NgaylapHD =
Table: |hd_t1 3
Delete: |Where
Criteria: |Month({[ngaylaphd])=1
or:
-
Al »

¢) Thuec thi Delete Query

—Click nut run dé thuc thi, xuét hién hop thong bao s6 record
bi x6a

You are about to delete 11 row(s) from the specified table.

LIA Once you dick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to delete the selected records?

Shaw Help ==

—Néu dong y = yes, cac record trong bang dé bi x6a, xem két
qua trong phan Table.
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Chuong 5
FORM-BIEU MAU

5.1. Giéi thigu

Form 13 giao dién chinh dung dé giao tiép giita ngudi dung va tng
dung, form duoc st dung dé nhap dir liéu, xem thong tin, chinh stra
dir li€u, hién thi thong bao, diéu khién ung dung, ...

Pé thiét ké form can phai chon dir li¢u nguén cho form, dir li€u
ngudn cua form co thé 1a table hodc query. Néu dir liéu ngudn la
cac field trén mot bang thi 14y bang d6 1am dit liéu ngudn, néu dir
liéu ngudn 1a cac field trén nhiéu bang thi phai tao query lam di
liéu ngudn cho form.

5.2. Cach tao form
= Iil j @Farm Wizard

bé tao form, chon tab Create trén thanh ] Navigation ~
. , J , , Form Form  Blank

Ribbon, chon cach tao form bang cac nut Design Form [ More Forms ©

A J A Farms

1énh trong nhém 1énh Forms. —

—Form Design: Tao ra mot Form méi trong va hién thi n6 trong
ché do Design View. Néu mot Table hodc Query duogc chon
trong khung Navigation thi khi click nut Form Design, form
moi s€ tu dong bi rang budc voi nguén dir liéu la Table hoac
Query do.

—Blank Form: Tao ra mot form tréng, form moi khong bi rang
budc vo1 mot nguﬁn dir li¢u, va nd s€ md ra trong ché d6
Layout View. Ban phai chi dinh mét ngudn dit liéu (bang hoic
truy van) va thiét ké form bang cach thém cac diéu khién tir
field list.

—Form Wizard: Access hd trg cac budc dé thiét ké form don
gian. Wizard s€ y€u cau cac ngudn dir li€u, chon cac field hién
thi trén form, va cho phép ban chon layout cho form mai.

—Navigation Form: 12 mdt form dic biét hoan toan moi trong
Access 2010, nham thiét ké form dang Navigation user, cho
phép nguoi dung dé dang di chuyén gitta cac thanh phan trong
form.
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5.2.1. Tao m{t Single Form

Access cung cdp mdt cach dé& dang va thuan loi dé tao mot form
dua trén dir liéu nguén la Table/Query. Cach thyc hié¢n:
—Tronng Navigation, chon table hoic query ma ban mudn st
dung 1am dir liéu ngudn cho from.
—Chon tab trén thanh Ribbon
—Trong nhom Iénh Form, click nat Form.
—Xuét hién mot Form mdéi & dang Layout view
— Single form hién thi mot record tai mot thoi diém
—Mic dinh mdi field hién thi trén mot dong va theo thir tu ctua
cac field trong bang hodc query dir liéu ngudn.
E5] keTQUA = B =

"] KETQUA

-

M3 Sinh vién

Ma M&n hoc | CSDL |Z|
Diém I&n 1 7.5

Diém L&n 2

Record: M 10fB85 LI i Mo Filte Search

—Neéu dir liéu nguodn cua form la bang cha co lién két véi bang
con, thi két qua form s€ hién thi cac record quan h¢ trong bang
con.

SINHVIEN
4 .
\/1 du. ¥ Masv
* Hosv
TensSV
Phai
MgaySinh
DiaChi
DienThoai
Malop
EE Lot = B,
]
M3 Lép CDTHLA)
Tén Lép Cao Ding Tin Hoc 1A
GV Chii Nhigm | Nguyén Van Minh
Mz sinhvién ~  Ho SinhVién - | TénSinhVién - |Phai - | Nzay Sinh - Dia chi - | DienThoai a4
# A101 L& Kiéu Oanh Nit 12/10/78 12 Nguyén Trii Q3 ( )T896746 =
= A102 Tran vin An Nam 15/11/76 14 Binh Tién Hoang Q1 ( )7613123
® A103 Neuyén thi Thay Hién NE 12/02/78 13 Trin Binh Trong QPN ( 19123126
= AL04 Nzuvén Thinh  Nhin Nam 11/11/80 15 Nguyén Tr3i Q3 ( )T213546 [+
Record: W 1of4 L3 2 { No Filter | Search 4 1] »
Record: 4 ¢ 1of8 | » M b [ ' NoFilter | Search
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5.2.2. Tao form bang chirc ning Form Wizard

Chirc nang Form Wizard 1a cong cu tao form qua cac budc trung
gian v6i mot loat cac cau hoi goi ¥ dé giup ban chon lya va xay
dung mot form phu hop nhét.
Cach tao:
—Trong cira s6 lam viéc cua
Access, chon tab Create trén
thanh Ribbon.

—Click nit Form Wizard trong

E j ] Form Wizard
e ]

ﬁNavigation b
Form  Blank

Design Form %More Farms =
Forms

nhom 1énh Forms.
—Xuat hién ctra SO

Form Wizard
—Chon Table hoac
Query lam dir liéu
ngudn cho form.

Tables/Queries

Table: LOP

Which fields do you want on your form?

‘You can choose from more than one table or query.

[=]

Selected Fields:

Available Fields:

GVCN =

—Chon cac field hién
thi trén form trong
khung Available

Fields, click nat=]

dé chon mét field,

click nut dé

chon tit ca cac field
trong  Table/Query
dir liéu ngudn, c6 thé
chon nhiéu fields o
trén nhiéu  bang. & e
Click Next.

—Chon dang form gdm
cac dang:

e

What layout would you like for your form?

~) Justified

* Columnar.
* Tabular.

Cancel ] [ < Back ][ Next = ] l Finish

* Datasheet

—Click Next.
—Nhap tiéu dé cho form=> Finish.
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5.2.3. Tao Form bing Design

Cong cu Form va Form Wizard
gitip ban thiét ké form mot cach
nhanh chéong va dé dang. Véi
Design view, ban s& thiét ké
mot form bang tay ma khong co

:l:':

= —"1
=

Form

=

Form
Cesign

=5 Form Wizard
leavigatiu:un 5

Blank

Farm % Mare Forms -

Forms

su hd trg ndo cia Access. Co hai cach dé thiét ké mot form béng
Design view: Form Design va Layout View (Blank Form).

a) Layout View:

Vé6i cach thiét ké nay ban c6 thé can thiép vao cac control:

Textbox, checkbox, label,

. nhu di chuyen chung, thay doi

kich thudce chung, thém hoac loai bo cac diéu khién. Layout
view 1am cho viéc sip xép cac control tré nén dé dang hon.

Cach tao:

—Chon tab Create trén thanh Ribbon, click nat Blank Form

trong nhom 1énh Forms.

— Xuét hién mot form tring & ché d6 Layout view.
—Drag chuot kéo céc field tir field list vao form

== Form2
»

M3 sinhvién |A101

Ho Sinh Vién |Lé Kigu

Record: M 1 of 30 L {x Mo Filtel Search

Field List X
j’ Show only fields in the current record source

Fields available for this view:

= SINHVIEN Edit Table
Masy

Hosv

Tensy

Phai

MgaySinh

DiaChi

b) Design view

m

DienThoai
Malop

Fields available in related tables:
KETQUA Edit Table
LoP Edit Table

Khi thiét ké form bang Design view thi cac control khi tha
vao form né khong tu dong canh theo hang va cdt nhu Blank

Form.
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Cach tao:
—Chon tab Create trén thanh Ribbon, click nit Design View
trong nhom 1énh Forms.
—Xuét hién mot form tréng & ché do Design view.
—Drag chu¢t kéo cac field tur field list vao form.

- x
%I Pl = = 52 F\el\d List
|3f  Show only fields in the current record source

Fields available for this view:
= SINHVIEN Edit Table
Masy

Hosv
Tensv
Phai
NgaySinh
DiaChi
DienThoai
Malop

Fields available in related tables:
KETQUA Edit Table
LoP Edit Table

i il |2

¢) Cac phan trong cira so thiét ké form

—Form header: Chira n6i dung tiéu dé cua
form. Dé chén nodi dung vao tiéu dé cua
form ta st dung cac cong cu trong nhom
lénh Header/Footer

—Form footer: Chira ndi dung cia phan
cudi form, thudng dit cac 6 tinh toan thong ké dir liéu cho
form trong phan form footer. Pé bat hodc tit thanh form
Header/Footer click phai trén thanh Header/Footer cua form,
chon hoac bo chon 1énh Form Header/Footer.

éﬂ. Logo

L] Title

_ﬂ Date and Time
Header / Footer
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—Detail: chtra ndi dung chinh cua form, phan nay hién thi ndi
dung trong dir liéu ngudn cia form hodc cac control dua vao

tu toolbox.

Property Sheset
Selection type: Form

d) Thiét 1ap thudc tinh ciia form Fom [l

—Chon form can thiét 1ap thudce tinh.
—Click nut Properties Sheet.
—Chon thudc tinh.

Céc thudc tinh trong Properties

- Data | Event | Other | Al

Record Source
Recordset Type Dynaset
Fetch Defaults Yes
Filter

Filter On Load No
Order By

QOrder By On Load Yes
‘Wait for Post Processing No
Data Entry No

2 . . , AIIuwAdd\t.mns Yes
Sheet dugc hién thi theo tirng nhom.  Aewpeitions tes
Allow Filters Yes

Record Locks No Locks

e) Cac thufc tinh quan trong trong nhém Format:

Thugc tinh

Cong dung

Caption

Tao tiéu dé cho form.

Default view

Thiét 1ap dang hién thi cua form.
= Single Form chi hién thi mot Record
tai mot thoi diém.
» Continuous Form: hién thj cac record
lién tiép nhau.
= Datasheet hién thi dir liéu dang bang.

Scroll Bar Thiét 1ap che d6 hién thi thanh cudn.
Record Bat/tat thanh chon record.

Selectors

Navigation Bat/tit cac nat duyét record.

Buttons

Dividing lines

Bat/tat cac duong k& phan cach cac phan
cua form.

Auto Center

Tu dong hién thi form ngay gitra man
hinh.

Border Style Chon kiéu duong vién cua form.

Min Max botton | Bat/tat nat Max/Min.

Close Button Bat/tat nut close form.

Picture Canh vi tri cho céc picture trén form.
Alignment
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f) Cac thugc tinh thong dung trong nhém Data

Thudc tinh Cong dung
Record Source Chon dir liéu nguén cho form.
Filter Khai b4o diéu kién loc.
Order by Khai bao field can sap xép so liéu.
Allow filter Cho phép/khdong cho phép loc cac record.
Allow Edits Cho phép/ khong cho phép chinh stra.
Allow Additions | Cho phép nhap thém céc record hay

khong.

5.3. Str dung Form

Mot form khi thiét ké xong, nd c6 ba dang xem: Layout view,
Design view, Form view.

—Layout view: cho phep ban xem nhing gi trong gidng nhu
form ctia ban, sap xép lai céc field, va 4p dung dinh dang.

—Design view: cho phép ban tinh chinh lai form, trong ché do
design view, ban khong nhinh thay dir li¢u thuc.

—Form view: hai dang form Layout view va Design view
gitip ban hiu chinh thiét k& form, thi Form view la dang
form dugc st dung dé thuc hién cac thao tac trén dir li€u
thong qua form.

5.3.1. Tim kiém va chinh sira mét record
a) Sir dung form dé tim kiém mot record

—Mo¢ form ¢ dang form view.

—Chon tab Home trén thanh Ribbon.

—bat tro trong field chtra dir li¢u can tim, Click nat Find
trong nhom 1€nh Find.

— Xuét hién cira s6 Find and Replace.

—Find What: nhap gia tri can tim.

—Look in: Pham vi tim kiém.

—Search: Hudng tim

—Match: Chon céch so trung gia tri nhap trong 6 Find What
v6i gia tri trong field chira dit liéu can tim.
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[55] Mavigation Form o BEOER

~_] Navigation Form

Hda don

Danh muc

Nhan vién

Mz Nhin Vién g
Ho Nhan Vién TRUONG DUY
Tén Nhan Vién HUNG

Phai NAM|
Find and Replace
Find Replace

Find What: |5 [=] [ Findmext || |s

Look In: Current field Iz‘
Match: Any Part of Field Iz‘

Search: Al E‘

[CIMatch Case  [¥]Search Fields As Formatted

b) Thay thé hoic chinh sira dit liéu
Khi da tim thfiy record can tim, ban’thuc hién chjnh ‘sfra thi gié}
tri sau khi chinh sira s& cép nhét xudng bang. Néu can thay thé
gia tri thi chon tab Replace trong ctra s6 Find and Replace.
—Nhap gié tri can thay thé trong 6 Replace with
—Click nat Replace hoic Replace All néu can thay tat ca gia
tri trong bang.

5.3.2. Thém mgt record
Khi lam viéc trén form, dé thém mét record méi ban thuc hién nhu sau:
—M6 form & ché d6 form view
—click nit New Record trén thanh Navigation button bén dudi
cira s6 form.
—Form s& chuyén dén record tréng, cho phép ban nhap dir
liéu. Tuy nhién khi nhap dir liéu phai théa man céc rang
budc trong co s¢ dir licu.
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5] Navigation Ferm = = o=

| Navigation Form
Danh myc Hda don
Nhan vién
Ma Nhan Vién 1
Ho Nhan Vién NGUYEN NGOC
Tén Nhan Vién NGA .\s
Phai NG

|

Ngay sinh 10/12/64|
Pia chu 13Hung Vuwong P4 Q5
Dién Thoai (15465465

l_?emm: L} 10f15 m\ﬁuq.ﬂ\tereﬂ search

r A
5.3.3. Xoa mit record
. A A A r
—Di chuyén dén record can xoa. =) =iNew X Tota

—Trong nhém 1¢énh Record trén thanh R;f;;hf ;::te?m"'”g
Ribbon, chon 1énh Delete> Chon | 'x oceet
Delete Record. Tuy nhién khi xo6a || Delete Record
record phai xem xét anh huong dén

a
cac Record quan hé.

5.3.4. Loc dir li€u trén form.

—M¢ form ¢ dang Form view. 8 ascending G selecton =i
I3 A . l Des 7.j»'\d\raﬂced = e == 5
—Trong nhom 1é€nh Sort & Filter B o
trén thanh Ribbon, click nat " @ seren
XL Apply Filter/Sort
Advanced, Chon 1énh Filter by Y advanced Filter/Sort...
F L\_f’} Load from Query...
OI'Il'l. lﬂ Save As Query
A . Delete Tab
—Form chuyén sang dang Filter. | Clowr o
= Close

—Click nat combobox cua field
chura gia tri chon diéu kién loc.
—Néu c6 nhiéu diéu kién thi ban chon tab OR bén dudi cira b

Filter, chon diéu kién loc tiép theo.
—Click nut Toggle Filter dé thuc hién loc.
—Click nait Toggle Filter dé bé loc.
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@ MNHAMN VIEN: Filter by Form = = 2

[[HN.2

Ma Nhan Vién 4 [~
Ho Nhan Vién
Tén Nhan Vién
Phai
Ngay sinh
Dia chi
Dién Thoai
Lookfor { or 7

5.4. Tuy bién form trong ché d9 Desing view
5.4.1. Thém mot control vao form

Dé thém mét control vao form ta lam cac bude nhu sau:
—Chuyén form sang dang Design view, Thanh Ribbon chuyén
sang Form Design Tools.
— Chon tab Design, trong nhém Control, chon cac control
—Drag chudt v€ vao form tai bat ky vi tri nao ma ban mong
mudn.
e — Form Design Tools I Wiicrosoft Access T

External Data Database Tools Design Arrange Format

PR R PN

Controls

—Péi voi cac control c6 sy trg gitp ciia Control Wizard thi co
thé thiét ké bang hai cach: Design hodc Wizard bing cach
bat tat nut Cotrol Wizard.

External Data Database Tools Design Arrange Format
@lﬂ Aa =] (@ [8] B[] = E
OV § @ = &

I»"Q\ Use Control Wizards I

138 ActiveX Controls

-83-



Gi4o trinh Access

Trung tam Tin hoc

5.4.2. Cac loai form control

object frame

Control | Tén Y nghia
Co6 2 loai
— Bound control: chira ndi dung cuia
field
Rh| Textbox - Unb‘ound control: khéng co du liéu
nguon, thuong dung dé nhap cong
thirc tinh toén.
Aﬂ Label Str dung dé tao nhan hoic hyperlink
000K Button Nut 1énh dung dé thuc hién 1énh khi click
F Tab Hién thi dit li¢u thanh timg nhom trén
nhicu tab khac nhau.
@ Hyperlink | Tao hyperlink
D)
° Web Cua s6 trinh duyét
S Browser
L . Tab dung dé hién thi From hoac Report
Navigation 1 10 A
— trong co so dir li€u.
[:wz- Option Nhom céc tuy chon
group
*_i Page Break | 1N&At trang
La mot Drop-down menu cho phép chon
% Combo box | mot tuy chon trong danh sach hoac nhap
thém tuy chon méi
ﬂ i Char Tao mot do thi bang wizard
\ Line V¢ duong thang
_ Toggle Nut ¢6 hai trang thai on/off
= button
La mot Drop-down menu cho phép chon
El List box mot tuy chon trong danh sach nhung
khong dugc nhap thém gia tri mdi
I:I Rectangle V¢ hinh chir nhat
Hop chon, c6 hai trang thai check va
I? Check box uncheck
i o Unbound | Cho phep nhung cac doi tuong tu cac

phan mém khic nhu: graph, picture,...
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ma n6 khong duogc luu trir trong field cua
bang
@ Attachment St dung cho nhiing field c6 kiéu
Attachment
('i\ Option La mot thanh phan cua option group
button
= Subform/ | Dung dé tao subform hodc subreport
= Subreport
XYZ- Bound Chf) phép nhﬁ}qg cac doi tu:qng tor cac
EE object frame phan mém khéc nhu: graph, picture,...
ma nd duoc luu trir trong field cia bang
I Hinh loai Bitmap
|l mage

5.4.3. Dinh dang cac control trén form

a) Canh I€ cho cac control
Chon cac control can canh 1€ va thuc hién mét .4, =T B

trong cac cach nhu sau: Se/spce| g | ing et
—Click phai Vqé. chon A‘lign, sau do chon mot B Toans
trong cac ki€u canh 1€ trén submenu. 3
—Chon tab Arrange trén Form Design Tools. .

—Trong nhém Iénh Sizing & Ordering, click nut Align va

chon mot trong cac ki€u canh 1€ trong
o0

Submenu. se [ T §
b) Hi¢u chinh kich thwéc va khodang cach 27 " il

gilra cac control trén form =
—Chon céc control can hién chinh. T o ranest
::; To Shortest
= To Grid
—Trong nhom Iénh Sizing & Ordering, click | 7owies

—Chon tab Arrange trén Form Design Tools.

WA, To Marrowest

nut Size/Space.
—Chon Iénh hiéu chinh thich hop.

Spacing

Egual Horizontal
Increase Horizontal
5.4.4. Thiét 1ap thudc tinh cho control e

Increase Vertical

Pethom Bl 8

—Chon control can thiét 1ap thudc tinh

Decrease Vertical

—Click nut properties Sheet trong nhém 1€nh
Tools trén thanh Ribbon
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= =

Property Sheet X
Selection type: Text Box

Add Existing.Propert}ri Tab
i | - 1 [EL
Fields | Sheet | Order @] Convert Fo [=]
Tools |[Format| Data | Event | other | an |
Control Source MaMNV |;[£]
Text Format Plain Text
Input Mask

Default Value
Validation Rule
Validation Text

Filter Lookup Database Default
Enabled Yes

Locked Mo

Smart Tags

5.5. Cach tao cac control c¢6 hd tro ciia chirc niing Wizard

5.5.1. Command button:
a) Tao bing wizard o sover i R

What action do you want to happen when the button is
pressed?

—Chon button trong nhom
Controls, drag chudt vé

Different actions are available for each category.

Categaries: Actions:

\ =
Vao foml' Recaord Operations Find Record
/\ A 5 X Form Operations Go To First Record
—_ Report Operations Go To Last Record
Xuat hl¢n Cua SO Application Go To Next Record
Miscellaneous Go To Previous Record
Command button
Wizard.

—Trong khung Categories

chon nhém 1€nh.
* Record Navigation: chira cic 1énh di chuyén giira
cac record nhu:
+ Go To First Record: di chuyén dén record dau,
+ Go To Last Record: di chuyén dén record cubi,
+ Go To Next Record: di chuyén dén record ké
record hién hanh,
+ Go To Previous Record: di chuyén dén record
trudc record hién hanh.
Cac lénh nay thuong dung dé tao thanh navigation
buttons trén form.
* Record Operations: gom cac 1énh thém record hoic
x0a record nhu:
+ Add New Record: Thém record moi.
+ Delete Record: Xo6a record
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+ Duplicate Record: Tao cac record cé gid tri
trung ¢ tat ca cac field.
+ Print Record:

+ Save Record: luu nhiing thay dbi trudc khi
chuyén dén record tiép theo.
+ Undo Record: Huy sy thay doi sau cung.
Form Operations: gdm cac lénh vé form
+ CloseForm: dong form hién hanh.
+ Print Current Form: in form hién hanh.
+ Open Form: M& mot form khéc.
Report Operations: gdm cac lénh vé Report
+ Open Report: mé report.
+ Preview Report: xem mot report trudce khi in.
+ Print Report: in report.
Application: gom 1énh lién quan dén tng dung nhu

Quit Application.

* Miscellaneous: chira nhiing 1énh tong hop

+ Run Query
+ Run Macro.

—Chon 1énh cho nut trong
khung  Action, click
Next.

—Chon Text hoac Picture
hién thi trén nat, click
Next.

—bat tén cho nut, Finish.

b) Tao bing design

— Tt nut wizard.

D oo weant et or 8 piciury on B bufion®

1 o chooes Want, wou can By S St ks depley. B you
hpnne Polure.. vou G Sl B 18 fnd & pobre 1 dectey

T Find bt

Shom Bl et

Cancd cpem | g ] e

— Chon nut button trong nhém controls.

—Drag chuét v€ vao form.

—Gan 1énh bang céach click phai trén nat, chon Build event.

—Chon Macro builder,

—Trong khung New Action, chon I¢nh Close Window.

—Dbién cac argument vao cac khung
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*  Object type: Form
* Object name: Nhap tén form.

5.5.2.  Option group: EEgeres

a) Tao bang wizard e e
. ey
- Ch(')n Cong Cl-’l Optlon ’7:: e What label do you want for each option?
group  trong  nhom = (ot
Controls.

—Xuat hi¢n ctra s6 Option

group Wizard.

—Nhdp nhan cho «cac
option, click Next.

— Chon/khong chon option méc dinh, click Next.

—Nhaép gié tri cho cac option, mic dinh, option dau tién s& c6
option value 1a 1, click Next.

e N
Do you want one option to be the defauit choice? Clicking an option in an option group sets the value of the
xxxxxx — [ option group to the value of the selected option.
| @ nn _ @ wpamr|=1
(7) Yes, the default choice is:
’7(“ R KK o= Nam EI ’1 AR =2 What value do you want to assign to each option?
i @Na, T don't want a defaut. | @umen |5 Label Names Values [
Nam n
Nir [2 |
l Cancel I l < Badk ][ Next > l l Einish I l Cancel I l < Badk ][ Next > l l Einish

—Chon vi tri luu trit gid tri cia option group, click Next.

—Chon loai option trong option group va style cho option
group, cac option nay c6 hinh dang khac nhau nhung chuc
nang 1a giong nhau, click Next.

—Nhap nhan cho Option group, click Finish.

r N -

You can either store the value of a selected option in a field, e =
or use the value later to perform a task such as printing a K
report,

@ Option buttons

Sample
What do you want to do with the value of a selected option? © tem [T] Check boxes
- [ Toggle buttons.
What style would you like to use?

()5tore the yalue in this field: Many [=] @Etched 10 Shadowed

O Ft ) Surken

(€ Raised

[ Cancel | l <Back ][ Next > l l Finish ] [ Cancel ] [ <Back “ Next > ] [ Finish

-88-



Gido trinh Access Trung tam Tin hoc
b) Tao bing design
—Tat nat Control Wizard.
— Click nut Option group trong nhom Controls v€ vao form.
—Chon loai Option v€ vao trong khung cua Option group.
—Mé Properties Sheet ctia Option group va thiét 1ap cac thudc
tinh sau:
* Control source: chon field chira dir liéu nguén cho
option group.
* Lan luot chon timg option va gan gia tri cho thudc
tinh option value.

5.5.3. Combo box va List box:

a) Tao bing wizard:

—Chon cng U Lm0 [ ]

bOX/LiSt bOX trong This wizard creates a combo box, which displays a list of values you

, can choose from. How do you want your comba box to getits
lues?
nhoém Controls. o

(i@ 1 want the combo box to get the values from another table or
query.

—Drag chuft v€ vao
form, xuét hién cira sb
Combo box Wizard
v6i hai lga chon tUng
v6i hai chirc nang cia

() L will type in the values that T want.

combo box:
—Néu chon I want the
combo box to get the | RS
Which table or query should provide the values for your combo box?
values from another ;
Y Table: CTHOADOM
table or query th] sau Table: hd_t1

khi click Next dé thuc N
hién budc ti€p theo ta
chon bang chua dir

Table: SANPHAM

litu  ngudén  cho ol e e
Combo box, dir liéu

ngudn co thé 1a Table Soml) |tk fodetng)
hodc Query, click

Next.
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—Chon field chtra dir
liéu dua vao
Combo box, click

nut dé chon

mot field hoac

click nat dé

chon nhiéu field,
click Next.

—Chon field sap xép
(c6 thé bo qua),
mac dinh cac field
da duoc sip xép,
click Next.

—Piéu chinh d6 rong
cua cOt dir liéu
trong combo box.

—Hide key column
(recommended): 4n
hoac hién cot khoa.
Mac dinh muc
Hide key column
dugc chon (cot
khoéa bi 4n), néu
mudn combo box

N

Which fields of HOADON contain the values you want induded in
your combo box? The fields you select become columns in your
combo box.

Available Fields: Selected Fields:

MaHD

MgaylapHD
MgayGNHang

‘fou can sort records by up to four fields, in either ascending or descending order.

Cancel ] [ < Back ][ Next > ]

, _

N

How wide would you like the columns in your combo box?

To adjust the width of a column, drag its right edge to the width you want, or doubledick the
right edge of the column heading to get the best fit.

[#] Hide key column {recommended)

M Khach hang
FAHASA
BSCO
| HUNSAN
|Lxco
BSCO
HUNSAN
|sic

[ Cancel ] [ <Back ][ Next > ][ Finish

hién thi field khoa thi bé check, click Next.
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—Chon field chua gia
tri cua combo box,
click Next.

—Nhap nhdn cho
combo box, click
Finish.

—Néu chon I will type
in the values that 1
want, thi sau khi
chon xong, click
Next.

—Nhap sb cot trong 6
Number of columns,

—Nhap gié tri cho cac
cOt trong  combo
box, click Next.

—Nha3p nhdn  cho
combo box, click
Finish.

b) Tao bing Design:

—Tét nat wizard.

Kook Bon Wizaed

Hirosoft Acoess can stove the selected value from your cosnba box
in pour datahase, of remember B vahos 55 you can use B laker 15
e s i teesle. W o Seler & vl i yOUF Coembs) b, mhat
o yous wiard Misroiolt Acoeis b do

Rermember he value for lfer use,

@ Gioee that vabe i s feld: | [=]
WD
MaKH
Mty
Mgyl agr
MeaplEtitang
Canoel ek | Bk | Ewish
| What values do you want to see in your combo box? Enter the number of columns you want in
the list, and then type the values you wantin each cell.
To adjust the width of a column, drag its right edge to the width you want, or double—dlick the
right edge of the column heading to get the best fit.
Mumber of columns: m
Col1
*
Cancel ] [ < Back ][ Next > ] I Einish

—Click nat combo box trong nhom Controls drag chut vé vao

form.

—Str dung Properties Sheet dé thiét 14p cac thudc tinh sau:

Thudc tinh Y nghia

ControlSource Chon field dir li€éu nguén cua Combo box
(list box).

RowSource Loai dir liéu nguén: Table, Query, Field list,

Type Value list...

BoundColumn Gia tri cua cot duoc tra \{é khi chon mot muc
chon trong combo box (list box).

ColumnCount | SO cot hién thi trong combo box (list box).
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RowSource

bang dau chim phay.

Nguép dir li€u ctia combo box (list box).
— Néu RowSourceType la Value List thi
nhap danh sach cac gia tri cach nhau

— Néu 1a Table/Query thi phai chon tén
bang, tén query hay cau 1énh SQL.

Vi du: Tao form hoéa don lfiy dir liéu nguén tor bang HoaDon,

khi tao combo box MaKH ta

e

=] HOADON = =
,
Ko 1A , Aot p
thiét 1ap cac thude tinh sau: HOA PON
p
|Format| Data | Event | Other | an | M Hoa don
Control Source MakH [+ )] M3 Khéch hang FAHASA E|
Row Source KHACHHANG
Row Source Type Table/Query M& Nhén vién 2]
Bound Column 1 Ngay lap héa don 10/03/04
Ngay giao hang 20/02/04
Record: M 1 of 36 P oMb Search A |k

5.6. Form va nhirng bang lién két

Access 2010 nhén ra cac quan hé khi tao mot form moi tor mét bang
cha. Néu bang cha c6 nhiéu bang con thi Access chi hién thi cac
record trong mot bang, n6 s& chon bang dau tién ma né tim thay.
Vi du bang LOP va bang SINHVIEN trong co sé dir li¢u QLSV.
Khi tao form tir bang 16p thi nd s& hién thi danh sach cac record
quan h¢ trong bang con SINHVIEN.

5] LoP o B =
M Lop
Tén Lop Cao Béng Tin Hoc 1A
GV Chi Nhigm Nguy&n Vin Minh
M& sinh vién ~ | HoSinh Vién - | TénSinhVién - | Phai - NgaySinh -~ Dia chi ~ | Diér
A101 L& Kigu Oanh Nip 12/10/78 12 Nguyén Trdi Q3 ()%
Al02 Tran van An Nam 15/11/76 14 Binh Tién Hoang Q1 ( )7
A103 Nguyén thi Thay Hign Nir 12/02/78 13 Tran Binh Trong QPN (9]
Al04 Nguy&n Thanh  Nhén Nam 11/11/80 15 Nguyé&n Trdi Q3 ()7
* Null
Record: W Lof4 bR search a4 1] »
Record: W lofg L Search
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5.6.1. Subform control

Subforms 1a khong thé thiéu cho viéc hién thi thong tin tir hai bang
khac nhau hodc cac truy van trén cing mot form. Thong thudng,
subforms duoc sit dung khi dir liéu ngudn trong main c6 quan hé
mot-nhidu véi dir liu ngudn cia subform. Nhiéu record trong
subform duoc lién két véi mot record trong mainform.

Access su  dung cac thudc tinh LinkMasterFields va
LinkChildFields cua subform dé lya chon céc record trong subform
c6 lién quan dén mdi record trong mainform.
a) Tao bang Wizard:
—Tao main form: dit liéu ngudn cia main form thuong la
th@ng tin & béng Cha, p— Wim_
do d6 dang form | = e oo s sbme st |
thuong 1a nhiing
dang hién thi mot
record tal m(")t th(‘fl @ {ise Exisfing Tahles and Gleries
diém nhu columnar. R

What data would you like to use for your subform or subreport?

LOP
LOP1
Mavigation Form1

—-Mé main form o Ché SINHVIEN

SINHVIEN1
A M SINHVIENZ
dO DeSIgn. SINHVIENS

SWSubFornm

Com [ - [m]

—Bat nat  control
Wizard.

—Chon cong cu SubForm/SubReport trong nhém Controls vé
vao Form, xuét hién —— -
cuta SO  SubForm | uncidsswd ube oncudeon tesbtamorsioregerts |
Wizard Véi hai ttly ‘fou can choose fields from more than one table and/or query.
chon: Tbles/Queris
* Use existing |~ 5
Tables  and
Queries (st
dung bang va
cac query lam
dir liéu ngudn
cho
subform)—> Next.

Available Fields: Selected Fields:

[ concel | [ <Back | mext> | [ Feh
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* Chon bang hodc query lam ditr liéu ngudn cho sub
form, trong bang hodc query phai c6 field lién két voi
main form > Next.

* Chon field lién két véi subform=>Next.

*  Nhap tén cho subform—> Finish.

Use an existing form: st dung form co sian lam
subform.

* Chon form lam subform—>Next

*  Nhap tén cho SubForm—>Finish

b) Tao bing Design:

—Néu dir liéu nguodn cia subform duge 14y tir nhiéu bang thi
phai tao query, trong query phai chtra field lién két véi main
form (link child filed)

—Dang cua subform thé hién quan h¢ n, do d6 thuong chon
dang Datasheet hoac Tabular.

-M¢ main form & ché do design, chon cong cu
subform/Subreport trong nhom Controls drag chudt vé vao
main form.

—Mo Properties Sheet va thiét 1ap cac thudc tinh:

* Source object: Chon Table/Query lam dir liéu ngudn
cho Subform, hodc chon form néu da thiét ké form dé
lam subform.

* Link child field: nhap tén cua field trong subform
lién két voi main form

* Link master field: nhap tén field cua main form lién
két v6i subform.

5.6.2. Hiéu chinh subform:

Khi chi dinh thudc tinh Source Object cho Subform thi form xuét
hién véi dang mac dinh dugc quy dinh trong thudc tinh Default
view.

Tuy nhién, néu ban mudn st dung mdt form hoan toan riéng biét dé
ban cé thé tuy bién no.
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5.6.3. Tao 6 tinh toan trong subform

Khi tao mot subform, ban c6 thé mudn hién thi subform thong tin
tong hop ¢ dang tong thé. Vi dy, ban c6 thé muon hién thi s6 lugng
cua cac record trong subform tai mdt vi tri nao do6 trén Mainform.

Vi dy: Can hién thj si s6 sinh vién trong mdi 16p trén main form

=2 Lop = B =
M3 Lop GV Cha Nhigm  |Nguy&n V&n Minh
Tén Lop Cao Dang Tin Hoc 1A @ a >
M3 sinhvién - HoSinhVién - TénSinhVién - Phdi - NgaySinh - Dia chi ~ | Diér
A101 L& Kigu Oanh Nir 12/10/78 12 Nguyén Trdi Q3 ()7
A102 Tran vin An Nam 15/11/76 14 Binh Tién Hoang Q1 ( )7¢
A103 Nguyén thi Thuy Hign Ny 12/02/78 13 Tran Binh Trong QPN (9]
A104 Nguy&n Thanh  Nhan Nam 11/11/80 15 Nguy&n Trdi Q3 ()7
* Null
Record: M Lof4 L1 S {X No Filter | |Search 4 1] 3
Record: M 1ofd LI i Mo Filte Search

—Trudc khi dat 6 tinh toan tong hop dit liéu trén Mainform thi
gia tri cua nd phai dugc tinh trong Subform. O tinh toin
tong hop dir liéu phai duoc dat trong phan footer cta
Subform.

Vi du: Dém tong s6 sinh vién theo 16p.

=5] LoP = B = |
|

R T T T

# Form Header

4 [ 3
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—Sau d6, trén Mainform ban chén mot text box véi

ControlSource dugc thiét 1ap gia tri nhu sau:

=[SubformName].Form![ControlName inSubform]|

Trong do:

—SubformName: 1a tén cua Subform

—ControlName_inSubform: tén cua 6 tinh toan tong hop dir

li¢u trong Subform.
Vi du:

==l Lop

# Form Header

B N T N T N Y N T

# Detail

DANH SAQH SINH VIEN THED LOP |
EHE

VCN

TenLop

=SUBFORM_SV.Formlsiso -

DienThoai

# Form Footer

=Count([MASV])

(|| # Form Footer

4

5.7. Tab control

Tab control 12 mét cong cu cho phép ban co thé hién thi nhiéu noi
dung trén mot khong gian han ché, bang cach céc t6 chuc ndi dung

can hién thi trén ting trang riéng biét.

Tab control khong phai 1a Iya chon t6t vi nhuge diém cua no 1a can

phai click chudt dé di chuyén tir tab nay sang tab khac.

Mot tab control ¢6 ¥ nghia nhat khi cac form dugc thiét ké chu yeu
cho vi¢c xem hodc chinh stta dir 1i€u, néu dir liéu nay co6 thé dugc
chia thanh cac nhém logic, va cong viéc chinh stra thuong chi lién

quan dén mot nhom, thi tab control 1a lua chon tot.
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5.7.1. Siu dung tab control

—Trong Form Design Tools trén thanh Ribbon

—Chon Design, trong nhém Controls, e =
click nat Tab Control et B . E

—V¢ tab control vao form tai vi tri -
thich hop.

—Thém tat ca cic trang can thiét.

Copy
Paste

Insert Page

o6 7 e

Delete Page

5.7.2. Hiéu chinh tab Control Page Order..

Tab Order...

lig

a) Thém va xéa tab . :

Layout b

—Khi tao méi mot tab control thi luon
mac dinh c6 hai trang ban cd thé¢ — u secrmeconm
thém hodc x6a bang cach Click phai Align '

Size 3
chon Insert hodc Delete Page. B ,
b) Tao nhan cho cac tab &' Form Propertis
S Properties

—Chon tab muén tao nhan.
—Ma¢ Properties Sheet
—Chon thudc tinh caption: nhdp nhan cho céc trang.

¢) Sap xép lai thuwr tu tab —— s
—Sap xép thlr tu ciia cac trang || eage orcer

bang cach click phai trén || 2 e
tab—> chon Page Order... [CHoere )

—Chon Page—> click nat Move S
Up/Move Down.

d) Dait cac control vao trang

—Chon trang thich hop.

—Chon control trong Navigation pane, drag chudt dua vao
trang.

5.8. Navigation Form

Access 2010 gidi thi¢u mot dang form méi 1a Navigation form, 1a
mot form cd mot navigation control ma noé co thé hién thi mot hodc
nhiéu form va report, navigation control c6 nhiéu tab gitip ban c6
thé di chuyén nhanh dén bat ky mét form khac, hoac form dang
Main/Sub.
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5.8.1. Tao Single level Navigation Form:

—Trong nhom I¢nh Forms trén thanh  meomwiae = 8 R
=] Navigation ~ 1 = i._._..

Ribbon, click nat dropdown it g Lobe
NaVigaﬁOH. | ﬁ Horizontal Tabs

Vertical Tabs, Left

—Chon dang Navigation, gdm cac
dang:
* Horizontal Tabs.

H| Horizontal Tabs, 2 Levels

Vertical Tabs, Right

LR

* Vertical Tabs, Left. —
* Vertical Tabs, Right. A em——
* Horizontal Tabs, 2 levels ﬁ Horizontal Tabs and Vertical Tabs, Right
* Horizontal Tabs and Vertical
Tabs, Left.
* Horizontal Tabs and Vertical Tabs, Right
—Naylgatl.on form jjgml:I::igation Form - m‘
xuat hién trong |
ché do Design —
view v&i su két
hop cua  hai
control: mot
control  subform
rong va 1én va }
mot navigation. ! .

—Pé thém mot navigation button vao form, click chon mot
form trong Navigation Panel ciia Access va drag chudt kéo
form vao navigation control

;ﬁ:’:s = ; 2] Mavigation Forml - = =
ER j Navigation Form =
= Namg@m Form
B2 smHvEN®, g Lop [Add New]
E2 SINHVIENL .O.. “w
E svsubFornm REEE ! k SINHVIEN

|A101

Lé Kigu

Oanh

Pha Ni¥|
Ngay Sinh 12/10/78
ia chi 12 Nguy&n Tréi Q3
Dién Thoal ( 17896746
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-Pé thay ddi nhan cua Navigation button, ban double click
vao nhan va nhip tén TR
moi. B

= = 2 |6

—Tao khoang cach gilta wewe st ook | o Move | ot EEERane
cac navigation button s it s
bang cach chon Form
Layout Tools, chon tab
Arrange!( |Control
Padding, chon loai
khoang cach.

None

Narrow

Medium

Wide

5.8.2. Tao Two level Navigation Form

—Trong nhém 1énh Forms trén thanh Ribbon, click nut
dropdown Navigation.

—Chon dang Navigation: Horizontal Tabs, 2 levels

—Xuat hién mdt Navigation Form & ché d0 Layout view véi
su két hop cua ba control: mot control subform rong va lon
va hai navigation control.

—Tao tiéu dé cho levell bﬁpg cach double click vao khung
[Add New] = Nhap tiéu de¢.

—Thém submenu cho tién d& nay biang cach drag chudt kéo
form tir trong navigation pane vao submenu.

[Z5] Navigation Form o B 88 I

| Navigation Form

Danh muc Héa don

Nhan vién
M3 Nhan Vién 1
Ho Nhin Vién NGUYEN NGOC
Tén Nhan Vién [NGA .5 -
Phai N | e
Negay sinh [ 10/12/64 b
Dia clu |13HUNng Vrong P4 Q5
Dién Thoai [ )5465465

: Record: M 10fi5 k H K § Mo Filter | 'Search
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5.9. Lién két dén dir liéu quan hé (Link to Related Data)
Ngoai cach dung navigation form dé di chuyéq dén cac subform,
trong cung mot form, Access 2010 con cung cap cach khac dé di
chuyén tir form nay dén form khac.

Vi du tir form Lép, ban c6 thé chuyén sang mot form khac chira
danh séach cac sinh vién cua 16p do.

5.9.1. Hién thi cac record quan hé trong form riéng biét

Nhu phan trén di trinh bay, Subform dung dé thé hién cac record
quan hé ctua bang cha trén Mainform. Tuy nhién, subforms khong
1udn ludn cung cap cho ban du chd dé lam viéc. Tuy thudc vao cach
ban 1am viéc va sd lugng thong tin 16n, ban co thé hién thi céac
record quan hé trong mot form khac bang cach thém maot nut trén
Mainform, khi click nut s€ m¢ form chira cac record quan h¢.

5.9.2. Tao Button dung dé mé form chira records quan hé

B
‘ -

What action do you want to happen when the button is
pressed?

—M¢ Mainform ¢ dang
Design  hodc dang
Layout

Different actions are available for each category.

Categories: Actions:

—Trong nhom 1énh
Form Design Tools,
chon tab Design.

Record Mavigation Apply Form Filter
Record Operations

Close Form

Report Operations Print a Form
Application Print Current Form
Miscellaneous Refresh Form Data

—Click nut Button, drag

chuot vé vao form.
—Xuat hién ctra sO
Button wizard. conmana s ver S
I Do you want the button to find spedfic information to display in
—Trong khung e = 7
CategOrleS, Chon For example, the button can open a form and display the data
, ~ * for a spedific employee or customer.
nhom [énh  Form _
. * @ 5{!pen the form and find specific data to display.
Operatlon' (7) Open the form and show all the records.

—Trong khung action
chon 1€nh Open Form.
Click Next. concd | [ <gas | mews | [ &

—Chon Subform hién thi
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cac record quan hé. Click Next.

—Chon tuy chon: Open the form and find specific data to
display. Click Next.

—Chon field quan hé¢

gita hai

field ma
tri cia n

form, 1la
dua trén gia
6 dé loc ra

cac record quan hé
trong Subform. Click

Next.
—Chon

Text/Picture

Which fields contain matching data the button can use to look
up information?

[ eSS Y
e

Select the fields and then dick the <-3 button.

LOP1:

SINHVIEN4:

Matching Fields: | |

L) [eme Jons ] [Loen ]

hién thi trén Button. Click Next. Nhép tén cho nut, Click

Finish.

Vi du: Trong form Danh sach 16p, click nat Danh sach sinh
vién cua 16p s€ m¢ form chtra cac sinh vién cua 16p trong

mainform
= DANH SACH LGP
DANH SACH LGP
»
M3 Lop [coTHIB
Tén Lop |cao Bing Tin Hoc 18
GV Chii Nhiém [Nguy&n van Théng

Record: M 4 30f9  +

| Danh sach sinh vién clia |6p. —

M v | NoFilier | Search

o @ = (2] SINHVEEN - @ = |
DANH SACH SINH VIEN =
[
| MA sinh vién 5101 |
| Ho Sinh Vién [Leea |
| Tén Sinh Vién hai |
Phai [ Nam|
M3 sinh vién B102 |
HoSinh Vién |Pham thi
Tén Sinh Vién |Hoa |
Phai I NiY|
M sinh vién [B103 |
Ho Sinh Vién L& Vinh |
Tén sinh vién [phac |
Phai [ Nam|
| M3 sinhvién lpina b
Record; 4 10f5 » M b | NP Filtered | Search
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Chuong 6
REPORT - BAO CAO

6.1. Giéi thicu

Report 1a cong cu dé tao cac bao cao, két xuat dir liéu ra man hinh
hodc may in dé cung cap mot hard copy cua dir licu.

Gidng nhu form, dir liéu ngudn ctia report co thé 1a bang hodc 1a
query. Report cung cap mot cach linh hoat nhat dé xem va in théng
tin tong hop. N6 hién thi thong tin chi tiét theo mirc do ma ngudi
diung mong mudn, cho phép ban xem hodc in théng tin theo nhiéu
dinh dang khac nhau.
Co 4 loai Report co ban:

— Tabular reports.

— Columnar reports.

— Mailing-label reports.

6.2. Cach tao report
6.2.1. Tao bang Iénh Report:

Chuc nang Report 1a cong cu tao =13 : I Report Wizarg
Report nhanh va dé dang, thuong - J & Labels

[rrrrrr

ding dé tao nhitng Report don gian SeetiE g
co dir liéu nguon tor mot bang hodc Reports

mot query. Dé tao bang chirc ning Report ta phai chon dir liéu
ngudn cho Report
— Click nut Report trong nhém I¢nh Report trén thanh Ribbon.
— Xuét hién report dang Tabular & ché d6 Layout.

[ SINHVIEN o 8 ®m
:E—l SINHVIEN Tuesday, December 14, 2010
& = 2:40:13 PM E

% Tén sinh Vién Phé Ngay Sinh  Dia chi
A101 L& Kigu Oanh N 12/10/78 || 12 Nguy&n Tréi 03
Al02 Tran vén An Nam 15/11/76 || 14 Dinh Tién Hoang Q.
A103 Nguyén thi Thuy Hign Ni¥ 12/02/78 || 13 Tran Binh Trong QP
Al04 Nguy&n Thanh Nhan Nam 11/11/80 || 15 Nguy&n Trdi Q3
B101 L& B Hai Nam 12/12/78 || 12 Trwvong Dinh Q3
B102 Pham thi Hoa Ni¥ 09/08/79 || 51L& Lai Q1
B103 L& Vinh Phtic Nam 01/04/80 || 12 Phan van Tri GV

3 B104 Pham vin Hing Nam 09/04/79 || 50 NguvEn Kigm pr %
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6.2.2. Tao report bing chirc ning Wizard

—Chon tab Create trén
thanh Ribbon, trong
nhoém Iénh Reports,
click nut Report
Wizard.

—Chon  Table/Query
lam d& liéu nguon
cho Report.

—Chon céc field hién
thi trén Report trong

‘ Which fields do you want on your report?

You can choose from more than one table or query.

Tables/Queries
Table: SINHVIEN [=]
Available Fields: Selected Fields:

DienThoai

Malop

khung Available Field click nat 2] d& chon mét field va
click nut dé chon nhiéu field. Click Next.

—Néu report lay dit liéu
ngudn tir mot bang thi
bd qua budc nay,
nguoc lai néu dit liéu
ldy tir nhiéu bang thi
chon field két nhom.
Click Next.

—Chon field ma ban
mudn sip xép dir liéu
cho report. Cé thé sip
xép két qua trong
report bang cach két
hop t6i da 1a 4 field.

‘ Do you want to add any grouping
levels? MasV, HoSV, TenSV, Phai, NgaySinh,

DiaChi, DierTheai, MaLop

(o) [ Joetn ] [ ]

‘ What sort order do you want for your records?

You can sort records by up to four fields, in either
ascending or descending order,

¥ gle==m

2
3

4

Cancel ] l < Back ][ Mext = ] [ Finish
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—Chon dang Report

* Layout: gdm 3 dang
Columnar, Tabular,
Justified.

*  Qrientation: chon
huéng trang in
Portrait (trang
ding), Landscape
(trang ngang). Click
Next.

—Nhap tiéu dé cho report
—Chon ché d6 xem report
sau khi tao xong
* Preview the report.
* Modify the report’s
design.

—Click Finish dé két thuc.

6.2.3. Tao report bang Design

a) Cach tao

How would you like to lay out your report?

Layout — Orientation —
() Columnar (@) Portrait
@ ;’_rabdar (7) Landscape

(7 Justified
A

Adjust the field width so all fields fit on
apage.

[ Cancel H < Back ][ Next > H Finish

=

What title do you want for your report?
SINHVIENZ

That's all the information the wizard needs to create your
report,

Do you want to preview the report or modify the report's
design?

(@) Preview the report.

() Modify the report's design.

—Chon Table/Query lam dit liéu ngudn cho report.

—Chon tab Create trén thanh Ribbon, trong nhém I¢nh
Reports, click nit Report Design.

—Xuét hién cira s thiét ké report va field list chua cac field
trong dit liéu ngudn cia report.

{8 Report

| Field List x

1 -2 R
¥ Page Header

- Masv

¥ Detail

" | [&f  Show only fields in the current record source

Fields available in other tables:

1 KETQUA

Edit Table

Edit Table
Edit Table
Edit Table

MONHOC
SINHVIEN
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—Lan luot drag chudt kéo cac field trong field list hodc cac
control trong nhém 1énh Controls trén thanh Ribbon tha vao

report.
b) Cac phan trong cira s0 thiét ké report

Mot report gdm cac phan: Page Header/Footer, Report
Header/Footer, Detail, Group Header/Footer (Cac report co

phan nhom).

M T S S,

# Report Header

# Page Header

Ma sinh vién ‘ Ho Sinh Vién | Tén Sinh Vién | Ngay Sinh |
& Detail

Dia chi

Ma Lép

| Dién Thoai |

MasV ‘ HosV | TensV | NgaySinh | DiaChi

| DienThoai |

MalLop IZ|

# Page Footer

i |:N0w(]
# Report Footer

="Page " & [Page] & " of " &[Pages]”

—Page Header/Footer: Chira tiéu dé dau trang va cuéi trang.
Noi dung dat trong phan Page Header/Footer s& xuét hién &

dau va cudi mdi trang.

Report&header
DANH SACH SINH VIEN ey e T
n r-'a_?'-n‘nvén Tan Sk it | Ngay i || Dl T - ?:‘ :z::;
-.,»:-, = cormn
Page header
Page footer
= are I . = , ;:-:I
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* Cac ndi dung thuong dat trong ST
Page Header/Footer. Q i

. . ] Title
+ Page Numbers: Chén s0 Page o
1y Late an Ime
trang. Mumbers =5

Header / Footer

+ Logo: chen Logo cho Report.
+ Title: chén tiéu dé cho Report.
+ Date and Time: Chén ngay gio hi¢n hanh cua may.
Luu y: Page Header khéng chira cdc 6 thong ké dir liéu.
—Report Header/Footer: Tiéu d¢ dau va cubi report, ndi dung

dat trong Report Header/Footer chi xudt hién 0 phan dau cua
trang dAu tién va phan cudi trang cua trang cudi ciing.

* Cac ndi1 dung thuong dat trong Report Header/Footer.
+ Cong thuc tinh toan, théng ké dir liéu.
—Detail: chtra ndi dung chinh cua report, hién thi dir liéu
trong dir li¢u ngudén dudi dang cac textbox bound control,

moi textbox 1a mdt field dit liéu hoac cac textbox dang
unbound control dung dé tao thém field moi.

—Group Header/Footer (Cic report c6 phan nhom): dbi voi
cac report c6 phan nhom gidng nhu form dang main-sub thi
ngodi cic phan co ban con c6 thém phan két nhom 1a group
header/Footer.

* Noi dung trong phan group header/Footer 13 tiéu dé cta
nhom.

* Théng ké dir liéu theo nhom.
¢) Hiéu chinh Report
—Dé hiéu chinh report, ta m& report & ché d6 design view.
—Chon céc control mudn hiéu chinh.
—M¢ Properties Sheet, chon thudc tinh dé hiéu chinh.

—Cach hiéu chinh twong ty nhu ddi voi form.

-106-



Gido trinh Access Trung tam Tin hoc
6.3. Tao report c6 phan nhom

Chirc nang két nhém cua Report 1a mdt cong cu manh va khong thé
thiéu dé lam khéi luong 16n dit liéu cé ¥ nghia bang cach sip xép
ching thanh cdc nhom nhé hon, va thuc hién cac phép tinh toan
thong ké trén mdi nhom riéng biét. Co 3 cach sir dung nhom dé
phan tich dir li€u trong report

—Str dung Total Query.

—Str dung Report Grouping.

— St dung Subreports.

6.3.1. Sur dung Total Query

Trong trudng hop nay, report khong chtra phan chi tiét ma chi chira
cac 0 thong ké dir liéu: Sum, Avg, Min, Max trong phan Detail ctia
report. Cach thyc hién nhu sau:

—Tao Total Query, trong query chon field lam tiéu chuén
thong ké, field chtra dir li¢u thong ké va chon phép thong ké.

Vi du: Tao report tinh téng sd lwong va tong tién di ban cia
tung san pham

5 Queny2 = B =
P
CTHOADON SANPHAM =
¥ MaHD 2| ¥ Mase
# Masp = TensP
Soluong DVTinh
DonGiaBan DonGia -
A |
Field: [MaSP TenSP TongSL: SoLuong | TongTien: Sum([Soluong]®[DonGiaBan]) :
Table: | SANPHAM SANPHAM CTHOADOM =
Total: | Group By Group By Sum Expression
Sort:
Show:
Criteria:
or: -

—Tao report, stt dung Total query da tao & trén.

i Quenys = = =
. T 2 ER R 4 R R
# Report Header
o = = v 2 7
Ingiket s&ilE a Ng:tle a g:5a a
# Page Header - =
# MaSP Header
& MasP
- T T T
- TenSP

| |
| Thnig 5@ Hmong: i
& Detail

& Page Footer

- {|[FMewi) | ="Page " & [Page] & " of " & [Pages]|

& Rennrt Fantar

>
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& Querys

o EBEOER

Théng ké théng sb lwvgng va téng tién cla tirng san pham

»

46

M4 san phim 1
Tén san phim RUGU
Téng s6 lugng Téng tién
59 15639.425
M4 sén pham 2
Tén san phim GIA VI
Téng sb legng Téng tién
107 4922
M4 san pham 3
Tén sén phim BANH KEM
Téng sé lugng Téng tién

1058

6.3.2. Report Grouping

Report grouping gitup ban ¢ thé t chirc khéi lwong 16n cac thong
tin vao cdc nhom. Vi cach nay report s€ thé hién dir li€u chi tiét
trong tung nhom va c6 thé thém nhiéu cap do nhom theo cac tiéu

chi khac nhau. Cach tao nhu sau:

—Trén thanh Ribbon, chon tab Create, trong nhom I€nh

Reports, click nat Report
Design. Xuét hién cira so
thiét ké Report, thanh
Ribbon chuyén sang tab
Design.

—Trong Properties Sheet,
chon Tab Data, tai thudc

Property Sheet X
Selection type: Report

Report El

|Format| Data | Event | other | an |

Record Source Juernyd |;[E]
Filter

Filter On Load Mo

Order By

Order By On Load Yes

Allow Filters Yes

tinh Record source, chon Table/Query 1am dit liéu ngudn

cho Report.

—Click nat Group& Sort trong nhém 1z} 5

1énh Grouping & Totals.

o |
Group {5 Hide Details

—Trong ctra s6 thiét ké xuat hién @ &Sort
khung Group, Sort and Total bén Grouping & Totals

dudi cura so thiet keé.

-108-



Gi4o trinh Access

Trung tam Tin hoc

4 il

Group, Sort, and Total £
= Add a group ”ﬂ Add a sort

, 7 MaHD

—Click khung Add a Sort d¢ chon renc
f ld z X Group, Sort, and Total NgayLapHD

1€ Sap Xep' :lGroup on select field [ :IaSSPP
—Click nat Add a group dé chon portonsen
A r A [ThanhTien

field két nhom, chon field ket )

nhom trong field list, trén cira so
thiét ké xuat hién thanh group
header.

—Khung Group, Sort and Total c6 dang nhu hinh:

Group, Sort, and Total

EXpression

e

|§|Group on MaHD ™ withAontop ™ » Mors »

Add a group |2} Add a sort

—M¢ thanh group footer va thyuc hién cac phep thong ké bang
cach click nut More, ctra s6 Group, Sort and Total c6 dang:

Group, Sort, and Total

X

without a footer section ¥+ do natkeep group together ononz page ¥ - Less 4

| Group on MaHD ¥ with Aontop ¥, byentire value ¥, withno totals ¥, with title dick to add , with a header section ™

» X

% Add a sort

‘[E Add a group

—Click nut with no Total 3¢ m& menu Totals:
* Total On: chon field chira dit liéu thong ké

+ Type: Chon phép thng ké.
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Group, Sort, and Total

.| Group on MaHD ¥ with Aontop ¥ + by entire value ¥ + with no totals |3

without a footer section ™ . do not keep group together on one page ™ »

24 Add a sort

(= add a group

Totals
Total On

[=]

TyPe | Count Values

[ show Grand Total

[ show group subtotal as % of Grand Total
[ show subtotal in group header
[ show subtetal in group footer

* Chon vi tri dit cac 6 théng ké bang cach check vao cac
0 tuy chon:
+ Show Grand Total: Pat 6 thong ké trong phan report
header/footer.

+ Show group subtotal as % of Grand Total: Dat 6
thong ké trong phan report header/footer.

+ Show subtotal in group header: Dat 6 thong ké trong
phan group header.

+ Show subtotal in group footer: Dt 6 thong ké trong
phan group footer.
—Drag chuét kéo cac field phan nhom dua vao group header,
va cac field con lai dua vao phan detail.
Vi du: thiét ké report Hoa don ban hang

i Report = @ 0=
I T T T e T - S
# Page Header
T[S hinne [ Iﬁﬁaﬂ!ﬂhﬁmhmimlﬁﬁmr 86 Lwong [ Don gid ban || ;| Thank Tien
 Detail
=1 [ MaSP TenSP | Soluong | DonGiaBan | ThanhTien
# MaHD Footer
[ iiSum([ThanhTier
Y e e ] =
4 [} »

—Néu can thém field két nhom thi trong khung Group, Sort
and Total click tiép trong 6 Add a group d€ chon field ti€p
theo.

| Group, Sort, and Total 52

E Group on MasP
Groupon MaKH ™ with Aontop 7 , by entie value ~ . with MaSP totaled ™ , with fitle dick to add , with a header section ¥
with  footer section ¥ + do ot keep group together on one page ¥ 1 Less

- ‘ﬂ: Add a group ”ﬂ Add a surt‘

-110-



Gido trinh Access Trung tam Tin hoc

6.3.3. SubReport

Subreport co6 tac dung tuong tu nhu Report grouping. Sy khac biét
duy nhat 1a tao cac report trong hai phan riéng biét: Main Report va
SubReport.

Main Report

# Report Header

7]
o, Sort, and Total

SubReport
Cach tao:
— Tao Main Report, dit liéu ngudn thudng 13 bang cha.
— Tao Sub Report, dit liéu ngudn phai chta field lién két véi
Main Report.

—Pua Sub Report vao Main Report c¢6 thé dung cong cu
SubForm/SubReport trong nhom 1énh Controls.

— Thiét 1ap thudc tinh Link child Fields va Link master Fields.
6.3.4. Tao report c6 phan nhom bing wizard

Dit liéu ngudn cho report c6 phan nhém thudng duoc ldy tir nhidu
bang c6 quan hé 1-n, field két nhom thuong 1a field khoa chinh cua
bang 1.
— Tao dir liéu ngudn cho report theo yéu cau phan nhom.
— Trén thanh Ribbon, chon tab Create, click nut Report
Wizard
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— Chon dir liéu nguon
cho report la query
da tao trudc.

— Chon céc field hién
thi trong két
qua—>Next.

— Néu dir liéu c6 quan
hé 1-n thi access tu
phan nhom—>Next.

— Chon thém field két
nhom tht hai néu c6
yéu cau (hién thi hai
quan hé 1-n), néu
khong thi click Next.

— Néu trong report cé
chira field c6 dir liéu
kiéu sb thi trong cira
s6 O budc nay xuit
hién nut Summary
Option...

— Click nat Summary
Options ... dé chon
phép thong ké.

o

' Which fields do you want on your report?

You can choose from more than one table or query.

Tables/Queries
[Query: Querys =]

Available Fields: Selected Fields:

MakH
TenkH
NgayLapHD

[ X B
Report Wizard

l How do you want to view your

data?

[MaHD, MakH, TenkH, NaayLapHD |

by KHACHHANG

EI-\"!aSP, TenSP, Soluong, DonGiaBan,
ThanhTien

by SANFHAM
by CTHOADON

Show me more information

Cancel H <Back ][ Next > ” Einish

' What sort order and summary information do you want for detail records?

You can sort records by up to four fields, in either
ascending or descending order.

'] ] [sserim |

2
o

4 T+] | Ascending

1

Summary Options ...

Cancel Finish

e we |
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—Cac phép thong ké
gom: Sum, Avg, Min,

Max.
— Trong muc Show c6 hai
tuy chon
* Detail and

Summary: hién thi
chi tiét va 6 thong
ké dir liéu.

* Summary  Only:
chi hién thi o
thong ké dit liéu.

(7 Summary Only

|| calculate percent of
total for sums

r — — ===
What summary values would you like calculated?
Field Sum Avg Min  Max
SoL.uong o s N
= —Show

DonGiaBan o o O

= = (@) Detail and Summar
ThanhiTien B OO0 = i

— Chon xong click OK va click Next dé tiép tuc.

— Chon Layout cho report,
c6 ba dang Layout:

* Steped: tiéu dé cua
cot 1ap lai ¢ dau cua
moi trang.

* Block va Ouline:
tieu dé cua cot lap
lai  trong  tung
nhom.

— Orientation: chon hudng
gidy in.

* Portrait: trang ding.

How would you like to lay out your report?

Layout
£ (@ Portrait

@ .Blm:lg (71 Landscape

2]

*) Qutiine

a page.

— Orientation -

[¥] Adjust the field width so all fields fit on

[ Cancel H < Back ][ Next > ][ Finish

)

* Landscape: trang ngang.
— Chon xong click Next, nhap tiéu dé cho report, click Finish.

6.3.5. Ngit trang trong report phin nhém

Déi véi cac report cd phan nhém, thudng nguoi dung c6 nhu cau
hién thi dir liéu trong moi nhom trén mot trang, dé thyc hién ta
dung chtrc ning ngat trang theo nhom:

— Click phai trén thanh group header, chon properties—>Tai
thudc tinh Force New Page—> chon Before section.
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6.4. Preview Rport

Sau khi thiét ké xong, ban phai xem Report trudc khi
in, hinh thic cua report xem ¢ ché do preview s& 1a [.] -
hinh thtrc khi in ra gidy. e

Pé xem report trude khi in ban chon mot trong cac | 1 severvien
cach sau: Q) pont e
— Chon Tab File=> Chon Print—> Print Preview. Lavout view
— Chon tab Home—> View—> Print Preview. B vion vim

6.5. Dinh dang report

Access 2010 cung cap mot cong cu cho phép dinh dang report voi
cac mau phong phu va dep giup ban c6 thé dinh dang font chir va
mau chit cho report mdt cach nhanh chéng va dé dang.

6.5.1. Tao ludi cho report:
— Mé report & ché d Layout.

— Thanh Ribbon chuyén sang Report Layout Tools.
| LIJ i g | ICrosol CC Rep

Home Create External Data Database Tools DEslgn | Arange | Format Page Setup
E@‘ 'a E B select Layout FEEH] E |:|:_|:|:| _—ﬁ —_—

[ select Column ! L
Gr\dlmes Stacked Tabular | Insert Insert Insert Insert zrge Split Split Move Mave Control  Control

Above Below  Left nght [ select Row " Vertically Horizontally Up Down Margins ~ Padding =
Tah\ PJ s & :n\umn Merge Spllt g ik If_l-:_\.-f_ A _E’-?_Slt_\_-zll

— Chon khéi dit heu can tao wéi.
— Click nut Gridline> chon kiéu ludi.

6.5.2. Thiét 1ap thudc tinh ciia cac ddi twong trong report

— Click phai trén dbi tuong can thay ddi thudc tinh, chon
properties Sheet.

Property Mo ta
Pinh dang kiéu dit liéu numbers, dates,
times, text .
Decimal Places | S0 s0 1.

Format

Visible Hién thi hodc an control.

Left Xéc dinh vi tri ctia control theo chiéu
ngang.

Top Xéc dinh vi tri ctia control theo chiéu doc.

-114-



Gi4o trinh Access

Trung tam Tin hoc

Width Xéc dinh d¢ rong cua control.
Height Xéc dinh chiéu cao cta control.
Chon mau nén cta control. Click nat C=J
Back Color 2 \
dé chon mau.
Special Effect | Chon hiéu ing 3-D cho control.
Chi dinh kiéu dudng vién ciia control
Border Style transparent lines, solid lines, dashed
lines. ..
Border Color Mau dudng vién.
Border Width | D6 rong cua duong vién.
Chi dinh mau cho van ban trong cac
Fore Color
control.
Font Name Chon font chtr.
Font Weight Chir dam.
Font Italic Chir nghiéng.
Font Underline | Gach dudi.
Text Align Canh 1& cho vin ban trong control.

6.5.3. Dinh dang dir li¢u

a) Tao ct sb thir tw

Khi tao report c6 dang danh sach, ngoai cac field trong co so dir
liéu, ta co thé tao thém cot sb thir tu cho danh sach:

— Mo report & ché d6 design.

— Tao mdt textbox trong phan detail

Nhéap ndi dung cho textbox

=1

Click phai trén textbox—> properties—=> chon tab Data.
Tai thudc tinh Running Sum: chon kiéu danh sé tht ty.

* No: khong danh sb thi ty

* Over Group: danh sd th tu theo nhom, dung cho
report co phan nhom.

# Over All: danh s tht tu trén toan bd danh sach, dung
cho report khong phan nhom.
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b) Pinh dang dit liéu kiéu Text
Dinh dang Vén bén trong Céc Trebuchet MS (Detail]  ~ 11 v|:i=

control dung thanh cong cu 4 ;, 4 A -+ &-
trong nhom Text Formatting Text Formatting

]

(I}

il

HH
L =

— Mo report ¢ ché @6 Design hodc Layout view.
— Chon cic 6 chira vin ban can dinh dang .
— Chon font chit trong khung font, kich thudc trong khung
size...
— Ngoai ra cac dinh dang khac, c6 thé sir dung menu tit khi
click chudt phai trén cac control can dinh dang.
¢) Pinh dang dir liéu cé diéu kién
Véi cong cu conditional formatting ban c6 thé nhin manh mot
thong tin nao dé theo cac dinh dang khéac nhau.
— Chon gid tri trong c0t ma ban muén dinh dang
— Chon Report Layout Tools,

irrange | Format | Page Setup

chon tab Format : B as

. A E E-
- TI'Ol’lg nhOm lCnh COntrOl .02 | Background Alternate Quick  Change Conditional 25}
. . , Image~ Row Colo Styles - Shape - Formatting
Formatlng’ Cllck nut Background Control Formatting

Conditional Formatting.
— Xuét hién ctra s6 Condition Formating Rules Manager

Show formatting rules for:

=] New Rule =% Edit Rule le
N | Rule (applied in order shown) Format

— Click nut New Rule, Xuat hién ctra s6 New Formating Rule
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— Select a rule type: chon loai rule
— Edit the rule decription: Nhap rule moi
— Chon kiéu dinh dang cho rule®> OK

Select a rule type:

Check values in the current record or use an expression

Compare to other records

Edit the rule description:

Format only cells where the:

Field Value Is lz‘ between

Preview: AsBbCoTyZz

Vi du:
Danh dau nhitng sinh vién ¢6 diém trung binh <5, v6i dinh dang
nén xanh chir trang.

BANG DIEM THEO LGP
Mi lép CDTHIB
TénLép Cao Dang Tin Hoc 1B

Maé sinh vién Hg Sinh Vién Tén Sinh Vién
B101 LéBa Hai
B102 Pham thi Hoa
B103 Lé Vinh Phuc 73
B104 Pham van Hung 6.9
B105 Nguyén Thanh Tam 58
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Chuong 7
MACRO - TAP LENH
7.1. Giéi thiéu
Mot macro la mt tap hop cua mot hoac nhiéu hanh dong thuc hi¢n

chinh x4c theo mét trinh tu tir trén xubng dé phuc vu cac yéu cau
thao tac trén cac d6i tuong trong co s dit lidu.

Mot macro gitip ban thyc hién cac cong viéc hang ngdy bang cach
tu dong hoa ching. Thay vi thuc hién bang tay cac cong viéc lap di
1ap lai, ban co6 thé ghi lai mgt macro don gian cho toan bd cong viée
mot lan.

Xay dung macro bao gém cac hanh dong lya chon tr mdt danh
sach, va sau do dién vao cac doi so ctia hanh dong.

Gia sir xay dung mot form véi nat dong form bang cach tao nit trén
form va xay dung mdt macro dé dong form sau do gan macro cho
su kién Click cua nut.

=5] Forml o = R
L T B B B R SRR B b
F Detail

[{#Ddng Form

1 1L} P

C6 3 loai Macro

—Standalone macros: La mét doi tuwong cua co s¢ dit liéu, macro
nay sau khi dugc tao va luu thi né xuat hién trong phan Macro
cua Navigation Pane..

—Data macros: La loai macro duoc luu trit nhu mot phén cua
mot table. Ban c6 thé thiét ké sao cho table thuc thi macro trudc
hoac sau khi mdt record dugc thém, chinh stra hoac x6a
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—Embedded macros: La loai macro dugc luu trir nhu mot phén
cua mdt form hodc report. Macros nay chi thyc thi khi form
hodc report hodc mot déi twong trén form hodc report chiu tac

dong cua mot sy kién.

7.2. Cach tao va thue thi Standalone macros:

7.2.1. Cach tao:

— Chon tab Create trén thanh Ribbon, trong = @ Modul
, A . , — % dass Modul
nhom 1énh Macro & Code, click nat Macro Macro ‘ZW:Z; g
— Xuat hién ctra sO thiét ké Macro véi cac Macros & Code
thanh phan:

+ Khung bén trai dung dé chon cac action trong Macro.

* Khung bén phai chira cac Action theo nhém va céc doi
tuong trong co s¢ dir liéu da dugc gan macro.

2 Macrol

2 | Action Catalog =

4 [20 iew Action =

B[ Adions
E [ DataEntry Operations

earct
B[4 Macro Commands

2"t .
EIE5 Copy Of SANPHAM
@ Commandl4.0nClick
2 Form
@ Command0.OnClick
— Chon Action trong khung Add New [
‘) =2 Macrol
Action.
4 7. ~ . r 5P | GoToRecord EI
— Ung v6i nhitng Action khac nhau =
, n . . omment =
thi xuat hién cac 6 cho ban chon Group
~ ~ I4 14 If
hodc nhap cac argument tuong ung. Submacro
’ . . N AddContactFromQutlook
—Vi du: khi chon Action Ila AddMenu -
GotoRecord thi s€ xuat hién cac eyt
Argument nhu hinh. BrowseTo
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o =3 =

=2 Macrol
[l GoToRecord a
Object Type [~]
Object Name [~]
Record | Mext El
Offset
g [Add New Action [~]

— Tiép tuc chon Action tiép theo biang cach click Add new
Action.

7.2.2. Thuc thi macro

— D061 voi macro khong gan cho su kién cua mdt doi tuong cu

thé thi chon tén macro va click ndt run ! qé thuc thi hoac
double click vao tén macro, thuong dung cho cac macro
chtra cac 1€nh Open.

Vi du: macro m¢ form.

— Pdi voi macro ma chi ¢ thé thuc thi khi tac dong vao mdt
ddi tuong cu thé trén form hodc report thi sau khi tao va luu
macro thi phai gan macro cho sy kién cua dbi tuong cu thé.
Cac thuc hién

*

*

M¢ form hodc report chira d61 tugng can gan macro.

Click phai trén ddi tuong
chon properties, hodc chon
db6i tuong> Mo properties
Sheet.
Chon tab Event, chon su kién
(event).

Trong danh sich x0 xudng
chon tén Macro.

7.2.3. Sub Macro:

Cac macro c6 cung tinh chat, cung chirc ndng hodc thuc hi¢n céc
hanh dong trén cung mdt form, report thuong dugc tao trong cung
mot macro, cdc macro dugc tao bén trong modt macro goi la

Property Sheet
Selection type: Option Group

w [~]

|Format | Data | Event |other | an |

On Click

Before Update

After Update Macro2.anhien [«
Cn Dbl Click

On Mouse Down

On Mouse Up

On Mouse Move
On Enter
On Exit
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Submacro. Mgt macro chura nhiéu Submacro bén trong no vi vay
moi Submacro thanh phan bén trong phai dugc phan biét bang mot
tén riéng.
Cach tao:
— Trong ctra s6 thiét ké Macro, mo IEGEE—rr=

Data Database Tools Design |
B
2
7

khung Action Catalog bang cich 4 - %
click nut Action Catalog trong tab  evews coms s copse | scton snow

Actions Actions All All Catalog| Actions

Design trén thanh Ribbon. ol EEane showe

I

- | Action Catalog »
@ Macro2 o B o=
o
Submacro: moform L ieeeea, =3 Program Flow A
---------------------- @ comment r
................. @ Group
Submacro: xem «4=** 1 =
.... E Submacro
o [Add Hew Action =]
E 3 Acions

=4 Data Entry Operations
17 DeleteRecord
|+ EditListltems
|7 SaveRecord
=3 Datalmport/Export
|27 AddContactFromOutiook -
¥ CollectDataViaEmail 1
7 EMailDatabaseObject
¥ ExportWithFormatting
27 SaveAsOutlookContact
" WordMailMerge
[ Database Objects
E 3 Filter/Query/Search
B3 Macro Commands
B3 System Commands

[ UserInterface Commands
3 Window Management

— Drag chudt kéo Submacro trong khung Action Catalog vao
ctra s6 thiét ké macro.

I3

—Trong cua sO
thiet k& xuat

2 Macro? o B %

A Submacro: maform
hién khung
Submacro' Submacro: xem
A A = Submacro: |5ib3 & X

- Nhap ten Cho gk [add New Action [~]

Submacro End Submacro

. dP | Add New Action [~]

— Chon Action

cho Submacro.
— Khi gan Submacro, ta truy xut vao tén ctia Submacro.

7.2.4. Cac Actions va cac Events thong dung

a) Actions: Trong Access 2010 action dugc chia thanh nhom
theo chirc nang.
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Data Entry Operations Macro Commands

— DeleteRecord — OnError

— EditListltems — RemoveAllTempVars

— SaveRecord — RunDataMacro
Database Objects — RunMenuCommand

— GotoControl — SetLocalVar

— GotoPage — SetTempVar

— GotoRecord — StopAllMacros

— OpenForm — StopMacro

— OpenReport System Commands

— OpenTable — Beep

— PrintObject — CloseDatabase

— PrintPreview — QuitAccess

— SelectObject User Interface Commands

— SetProperty — AddMenu
Filter/Query/Search — BrowseTo

— ApplyFiler — LockNavigationPane

— FindNextRecord — MessageBox

— FindRecord — SetMenultem

— OpenQuery — UndoRecord

— Refresh Window Management

— RemoveFilterSort — CloseWindow

— SetFilter — MaximizeWindow

— SetOrderBy — MinimizeWindow

— ShowAlIRecords — MoveAndSizeWindow

— RetoreWindow.

b) Events: Su kién tic dong 1én doi tuong dé thuc thi macro.
Tuy thudc vao doi twong khac nhau s€ c6 nhiing event khac
nhau.
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— Mouse va Keyboard event

Event Y nghia

Click click chuot trén doi tuong.

DblClick Double click trén d6i tuong.

MouseDown | Nhin phim cta chudt trén mot doi tuong.

MouseMove | Di chuyén chudt ngang d6i tuong.

MouseUp Tha phim ctia chudt khi dang tré dén doi

twong
KeyDown Nhan phim ctia ban phim
KeyUp Tha phim
— Form Event

Event Y nghia

Open Khi form dugc mé, nhung record dau tién
chua hién thi

Load Khi form dugc load vao by nhd nhung
chua md

Resize Khi kich thudc ciia form thay doi

Unload Khi déng form va record unload, va trudc
khi form di chuyén khéi man hinh

Close Khi dong form

Activate Khi form nhan focus, trd thanh ctra sb
active

GotFocus Khi form khong active

LostFocus Khi form mét focus

Form Data Events

Event Y nghia
Khi di chuyén mét record khac dén record
Current A
hién hanh
Beforelnsert | Sau khi dit liéu dau tién duoc nhap vao new
record va trudc khi record thuc su duoc tao
AfterInsert After the new record dugc thém vao bang
BeforeUpdate | Trudc khi dit li¢u thay ddi duoc cap nhat
vao record.
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Sau khi dir liéu thay d6i duoc cap nhat vao
record.

Khi filter dugc chi dinh nhung trudce khi nd
duoc ap dung.

ApplyFilter Sau khi filter dugc ap dung vao form.

AfterUpdate

Filter

— Control Event

Event Y nghia

BeforeUpdate TArucrc 1<h1 fiu li¢u trong control thay doi thi
cap nhat vao recordset.

AfterUpdate quu khi su thay7d01 dr liéu dugc cap nhat
vao recordset cua form.

Change Khi ndi dung trong text box thay doi.

GotFocus Khi mot control nhan focus

LostFocus Khi mot control mat focus

Click Khi click chudt

DblClick Khi double click

7.3. Tao Data Macro

Data macro 1a loai macro dugc luu trit nhu mot phan ctia mdt table,
macro nay khong xuat hién trong phan macro ctia Navigation pane.

7.3.1. Cach tao:

—Mo bang & ché do Design view bang cach click phai tren tén

cua Table trong Navigation Pane va chon | = e
. . 4 =
DeSIgn VIEW. Create Data| Rename/Delete R

Macros = Macro
—Click nut Create Data Macros trong nhom |7 #fterinser
lél’lh Field, Record & Table Event. 5h  After Update

&% After Delete

—Xuat hién danh sach céc su ki¢n (Event) = Seforepelte

A d . «qg Before Change
cua data macro: % Create Named Macro

* After Insert After: Sau khi mét record | = °
moi dugc thém vao bang.

* After Update: Sau khi bat ky mét field trong bang dugc
uppdate.

* After Delete: Sau khi mot record trong bang bi x6a
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* Before Delete: Khi mot record trong bang bi x0a.

* Before Change: Khi mot record trong bang duoc
uppdate.

—Chon mot event trong danh sach.

—Xuat hién ctra so thiét ke macro, chon action cho macro theo
yéu cau.

—Dong ctra s6 thiét ké macro, trd lai cura s6 thiet ké bang.

—Poéng ctra so thiét ké va luu sau d6 md bang lai & ché do
datasheet view.

Vi dy: tao mot data macro dé ngan khong cho ngudi nhap lidu
de trong 6 don vi tinh.

7 Copy OF SANPHAM : Before Change : = = -
By 2 = £ Copy OF SANPHAM

Misi - Ténsanphim - | Bonvitinh - Bonga -~
B I IsNull{DVTinh]) Then - 1 RUGU $230.00
= RaiseError & B X 2/GIA VI THUNG $40.00
Error Number [4001 5 BANHKEM _(CAI 52.00
Errar Description | Dan vi tinh khéng duge ring 4 B{ Microsoft Access 15.00
3 51.00
& [Add New Adtion =] AddElse  Add Else & b o . 10.00
! . Bonvi tinh khéng durge réng 5500

End If . e

4 [ Add New Adtion [=] =

Khi nhép dit liéu hoidc chinh sira dit liéu trong bang néu dé tréng 6
don vi tinh thi xuat hién thong bao nhu

hinh_ Action Catalog x
Search o
7.3.2. Cac Action cua data macro i ogn Fow
5 Grou
—DeleteRecord: Nhu tén goi cua no, v
DeleteRecord x6a mot record trong Eu&“@j'ﬂ‘;g;(md
mot bang (khong c6 xic nhan cua 2 Eorecord

{_‘ ForEachRecord
&,/ LookupRecord

nguoi dung). RO rang, DeleteRecord | -, % acions

phai dugc can than s dung dé ngin o Ceonvaciobtor
chiin viéc x6a dit liéu quy gia tir (g o EarorEamRrcon
dung o ontror
% RaiseError
9 9 y RunDataMacro
—CancelRecordChange: Huy bd cac o Sendemai
A A - @ SetField
thay do1 duoc thuc hién bdi o setlocalvar
. N & StopAllMacros
EditRecord va CreateRecord.. o Stophacro
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— ExitForEachRecord: ForEachRecord duyét qua mot
Recordset ma n6 dugc tra vé tir mot Table hoic Query, cho
phép macro thay d6i dir liéu cua recordset. Co nhiéu tinh
hudéng ma data macro can phai thoat khoi mot vong lap
ForEachRecord trudc khi duyét dén cudi recordset.

Vi dy mot data macro tim kiém mot gia tri trong mot bang,
va hai gia tri duoc tim thay, khong c6 can phai tiép tuc vong
lap thi ExitForEachRecord duogc thuc hién theo mét diéu
kién.

— LogEvent: Tét ca cac Gmg dung cua Access 2010 bao gém
mot bang UsysApplicationLog duoc sir dung dé ghi lai cac
16i data macro va cé thé duoc sir dung truy cap cac thong tin

khac. LogEvent dé thém modt record  vao
USysApplicationLog bat ctr lic nao ban mudn tir mot data
macro.

— SendEmail: giri mot e-mail bang cach sir dung Microsoft
Office Outlook.

— SetField: cap nhat gid tri cla m(f):t field trong mdt bang.
Nhirng argument cua SetField bao gém tén bang va tén field,
va gia tri méi dé gan cho field nay.

— SetLocalVar: Macro trong Access 2010 c6 thé st dung cac
bién cuc bd de thdong qua cac gia tri tr mdt phan cia mdt macro
khac.

— StopMacro: dé cham dut va thoat khoi macro. Hau hét thuong
duoc str dung két hop voi mét khoi 1€nh IF

— StopAllMacros: Két thuc cac Action thyc hién song song.

— RunDataMacro: D6i s6 duy nhat cta né 1a tén ctia mot sd
data macro khac, don gian chi dé goi macro va cho phép no
thuc hién cac Action ctia n6 nhu 1a mot hoat dong don 1¢é.

— OnError: Action chinh trong Access 2010 vé xir 1y 16i macro.

OnError chi thi cho Access phai lam gi khi 16i xdy ra trong qué
trinh thuc hién macro.
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— RaiseError: thong qua mot 16i chuyén dén cac 16p giao dién
nguoi dung. Vi du sir dung RaiseError cho sy kién BeforeChange
dé xac nhan dir liéu trude khi co sy thay doi trong co sé dir lidu.

— ClearMacroError: Action nay thyuc thi khi mot 16i da duoc xtr

1y bang action RaiseError.

7.3.3. Xoa data macro

— D¢ xo6a data macro, ta mo bang & ché do Design view.

— Click nut Rename/Delete macro.
7.4. Embedded macros

Khi tao mot nat 1€nh trén form bang chirc nang wizard thi mot
macro dugc gan lién véi form giong nhu data macro dugc gan lién
voi bang. Macro nay khong xuat hién trong phan macro cua

Navigation pane.

Pé xem hodc hiéu chinh ndi
dung cua Embedded macro ta
mo form hodc report ¢ ché do
design view, chon nut lénh va
mo properties sheet cua nut 1€nh,

Property Sheet x
Selection type: Command Button

Command IZ|

|Format| pata | Event |other | an |

On Click
On Got Focus
On Lost Focus

[Embedded Macro] Q:J‘

in Mkl Clirk

tai event, click nut I=J, xuat hién
cura sO thiét ké macro, sau do thuc hién hiéu chinh.

7.5. Hiéu chinh macro
7.5.1. Thay doi action arguments.

— Click chon mot action

— Xuit hién cac text box cho phép nhdp hodc hiéu chinh
argument ctia action.

— Luu lai két qua sau khi thay dbi.

2 Macro? = @ ® -

E Submacro: mofarm

El SetProperty 1
Control Mame |cb
Property |Enabled EI

Value |yes
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7.5.2. Sap xép cac actions

— Click vao bat ky phan nao cua action, ngoai trir bén trong
cac text box.

— Drag chudt kéo action dén vi tri méi.

— Hodc click vao no, va sau d6 st dung 1én va xuong cac phim mii
tén trén ban phim hodc miii tén mau xanh trong ctra so thiét ke.

7.5.3. Thém mot action mai. e _
° = [3 Data Entry Operations
. o X ~ , ~ ~ [ Delet.ERemrd
Bén dudi cua moi macro luén c6 mot 6 Add New o Edtisttems

Action chd dé ban lya chon mot action. Tuy nhién, | 25 ooemsomen
J4 A 7 I3 A 1 A ~ . \ [# [ Filter/Query/Search
c6 mdt cach khac dé tim thay nhirng action la dua BIE3 Maco Commands

3 System Commands

vao khung Action categories, bang cach double | =5 e conmens:

: \ . \ A A \ [+~ BrowseTo
click vao action ma ban muon thém vao macro. G LockNavigationPane
MessageBox
, A j; Navigas::eTo
7.5.4. Xoa mot action. e mpedCateqones
N [+ SetMenultem
— Chon action can x6a I Window Maragemert

¥ CloseWindow
— Click nut delete bén phai hodc nhan phim
Delete

7.6. Cac ham thuong ding trong biéu thirc diéu kién
7.6.1. Ham MsgBox («msg», «type», «title»):

Ham c6 tac dung cho xuét hién hop théng béo, trén hop thong bao
c6 cac nut yes, no, ok, ...dé cho ngudi dung chon lua. Gia tri tra vé
cua ham chinh la sy chQn lya click vao nut 1€nh nao trén hop thong
bao.

a) Cac tham s0 ciia ham
— Message: Noi dung cua chudi thong bao.

— Type: gié tri s6 biéu dién cac nit 1énh va biéu tuong trén hop
thong bao.

— Title tiéu dé cua hop thong béo.

b) Gia tri sb ciia cac biéu twong va nit 1énh trén hop thong
bao
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Gia tri s0 Biéu twong va niit 1énh trén hop thong bio
16 Biéu tuong diu cam. (Stop)
32 Biéu tuong dau hoi. (Question)
48 Biéu tuong dau cam than. (Exclamation)

1 Gom hai ntt OK, Cancel.
2 Gom ba nat Abort, Retry, Ignore.
3 Gom ba nit Yes, No, Cancel.
4 GoOm hai nut Yes, No.
5 Gom hai nut Retry, Cancel.
¢) Gia tri tra vé ciia ham 1a su chon lya nit 1énh trén hop
thong bao
Gia tri tra vé ciia Su lya chon nut 1€nh trén hop
ham MsgBox thong bao
1 Nguoi su dung chon nat OK.
2 Nguoi su dung chon nut Cancel.
3 Nguoi st dung chon nut Abort.
4 Ngudi st dung chon nut Retry.
5 Nguoi sir dung chon nut Ignore.
6 Nguoi sir dung chon nut Yes.
7 Nguoi su dung chon nut No.

Vi du: khi click nat x6a chuong trinh s& xut hién hop thong
bdo xac nhan “Ban c6 chac chan x6a khong?”, néu nguoi
dung click nut yes thi x6a, ngugc lai thi khong x6a. Bicu thuc

di€u kién co6 dang:

=2 Macro2

= Submacro: |Xoa

End If
ok | Add New Action

End Submacro

El If msgbox["Ban cé chicxda khéng?"36,"C4n thanl=6 Then
RunMenuCommand

Command DeleteRecord
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7.6.2. DCount («expr», «domainy, «criteria»):

Pém s6 record trong tip record dugc chi dinh béi tham sb
<<Domain>> théa man diéu kién duogc chi dinh trong bi€u thuc
<<criteria>>.
+ expr: tén field mudn dém sb record
+ domain: tén bang chira expr
+ criteria: biéu thuc diéu kién
Vi du:
=DCount ("[MaHD]", "HoaDon", "[MaKH] = ‘SJC’")
7.7. Macro Autoexec
Macro Autoexec la macro ty dong thuc thi khi chuong trinh duogc
khoi dong va co tén la autoexec.
Macro autoexec thudng dung dé mé form giao dién, khi tmg dung
duoc khoi dong thi form giao dién ty dong md ra dau tién. e thuc
hién ta tao mot macro autoexec chira action OpenForm, Form name
la tén form giao dién, tén macro la autoexec.
7.8. X4y dung hé thong menu biang macro
Mot mg dung hoan chinh thuong can dén hé thong menu dé lién
ket cac thanh phan thanh mot hé thong.
Vi du: hé théng menu trong chuong trinh quan 1y hoa don
Al T T
Home Create External Data Database Tools Add-Ins

Danh muc -
Danh muc nhan vién

Danh muc san pham

7.8.1. Tao macro cho hé thong menu:

Trong Access 2010, menu do nguoi dung tao dugce t6 chuc thanh
nhém giong nhu nhém 1énh trén thanh Ribbon dét trong tab Add-
In.

—Tao menu cdp 1: chinh 13 Main Menu dung action
Addmenu véi cac Argument nhu sau:
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+ Menu Name: tén cac menu trong menu cap 1.
+ Menu Macro Name: tén macro dé tao menu cap 2.

+ StatusBar Text: Dong vian ban xudt hién trén thanh
status bar khi menu duogc chon.

+ Gia su Main menu gom 4 Menu

= mainmenu (=] = =2

AddMenu
Menu Mame Danh muc
Menu Macro Name dm
Status Bar Text
AddMenu
Menu Mame Bao cao
Menu Macro Name bc
Status Bar Text
AddMenu
Menu Mame Thoat
Menu Macro Name  ex

Status Bar Text

o [ Add New Action [=]

+ Tuong Gmg véi mdi Menu trong Main Menu ta tao mot
Macro v6i tén chinh la tén trong thudc tinh Menu
Macro Name cua Main

Menu. 2 be = &

E Submacro: Hoéa don ban hang

— Tao macro cho menu cap 2:

OpenReport
Report Mame HOADON

+ Macro nay c6 tén trung voéi
tén dugc dat trong muc
Menu Macro Name cua
macro cap 1, mdi menu la

View Print Preview
Filter Mame
‘Where Condition
Window Mode MNormal

End Submacro

[ Submacro: Bao cao ban hang

moQt macro

OpenReport

+ Trong menu chinh c6 bao Report NameReport2
*A \ A View Report
nhi€u menu con thi tao bay —

nhiéu macro

Ehl

Where Condition
Window Mode MNormal

End Submacro

Add New Action [+]

<]

i
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7.8.2. Dwa menu vao chwong trinh

Pé dua menu vao hoat dong thi can phai c6 mot form chinh cia
chuong trinh, khi form nay dugc md thi hé thong menu s€ duoc

kiCh hoat Property Sheet X
, Selection type: Form
—M¢ form chinh & ché | rom =
d(A) dCSIgl’l |Format| Data | Event | Other | All |
. P ~ Fop Up Mo |:_|
— Click phai trén form—> | modal No
. Cycle All Records
properties. Ribbon Name
Toolbar
_ Shortcut Menu e
Chon tab Other. pnortedt !
. n , Shortcut Menu Bar
—Tai thudc tinh Menu |HeieFic
A N Help Context Id 0
bar, nhip tén macro | reasmoduie No
X Use Default Paper Size Mo
Capl . Fast Laser Printing Yes
Tag
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Chuong 8: MODULE
8.1. Giéi thigu

Mic du macro di hd trg mot cach nhanh chong va dé dang dé tu
dong hoa cac ing dung nhung macro khong c6 tinh mém déo, véi
nhiing yéu cau phuc tap thi macro khong giai quyét dugc.

Module la mt cong cu cua access dung ngén ngtr Visual Basic dé
tao nhirng chuong trinh nham giai quyét nhitng han ché ctia macro.

Module va cic thi tha tuc ctia n6 1a dbi twong chu yéu ciia ngdn
ngtt 1ap trinh VBA (Visual Basiv for Application). C6 hai loai
module: module dung chung va module gan lién véi form, report.

—Module dung chung la nhitng thu tuc, ham dugc st dung
chung cho toan bd cac form, report c6 trong tap tin co s¢ dir
lidu, cac module nay cé thé dugc goi tir bat ky form, report
nao, nd dugc chira trong phan Module ctia Navigation pane.

—Module gin lién véi form, report 13 nhitng ham, thu tuc
gan lién voi cac d6i tuong trén form, report, cac module nay

la moét thanh phan cua form, report, nd khong xuét hién
trong phan Module ctia Navigaiton pane.

8.1.1. Cira s6 soan thao code VB

—Trén thanh Ribbon, chon tab Create, click nit Module trong
nhom 1énh Macros & Code xuat hién ctra s6 soan thao gom
cac thanh phan

* Project window: Khung chtra tat ca cac module trong
co so dir lidu.

* Properties window: Khi code chua duogc tao thi ctra )
nay la rong.

* Immediate window: cira s6 thuc thi [énh truc tiép.
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é Microsoft Visual Basic for Appli = _.' s - Da

% File Edit View [Inset Debug Run Tools Add-Ins Window Help Type a question for help

Bleg-d # oo P B BMEE & @ 3

Project - Databasel x|

J:Ganeral] L] i:DecIarations]

= Option Compare Database
| =-&3 Datal
=25 Modules
i-+82 Module1

4| [ |
Properties - Modulel
| Module1 Module

Alphabetic Cahegorized]

‘(Name} Module1

—Document window: Cura s6 soan thao code VB, khi tao
module moi trong ctra s6 nay xuat hién cac dong code mac
dinh

+ Option Compare Database: Chi thi ndy cho Visual Basic
biet cach xur Iy cac phép toan so sanh cac phan cua van ban.

« Option Explicit: Chi thi nay cho Visual Basic kiém tra 16i
nghiém ngat khi str dung cac bién.

8.2. Cach tao Module

8.2.1. Tao mot module dung chung
—Trén thanh Ribbon chon tab Create 2 Module.
—Xuét hién ctra sd soan thao.

—Nhép code cua cac thu tuc trong ctra s6 soan thao.

. , [LB <z .
—Click 1’11:1'[ run 2o dé thyc thi module, oo =
hodc goi module tir cac module hodc cac || 1 1 B
d6i twong khéc trong co s& dit liéu. [ 5% tHodon ke tiondon, -

E@ Modules
‘&g Converted Macro- Mac

—Sau khi hoan tit lvu module, module
nay xuat hi¢n trong phan Module cua
thanh Navigation.

m

—Neéu dang lam viéc trong ctra s6 soan 58 i -
9 \ 7 N A 1 n |
thdo thi cdc module dung chung xuat '
hién trong Project Window

Properties x|
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8.2.2. Module gin véi form, report:
—M¢ ddi tugng form hodc report & ché do design.
—Click phai trén control mudn gan module> chon properties.
—Chon tab event—> chon event thich hgp—> Click nut (]
—Xuét hién ctra s Choose Builder.
—Chon 1énh Code Builder->OK.

—Xuat hién ctra so6 soan thao module véi ndi mac dinh

Sub ControlName SuKien()

COde do ngwoi dung nhap Project - Hoadon_Module ﬂ
End Sub === ]

E1-5 Microsoft Access Class Ob; «
-8 Form_Form1
-8 Form_Form2
-] Form_Form3
2 - , A -[8] Form_formNV
—M¢& Form hodc report, tdc dung su kién B8 ram ronoon
N R . F8 Form_HOA DON_loc

vao control dé thuc thi module. [ Forn HOA DON_Perar
: -8 Form_HOA DON1
-] Form_hoa donsubform

—Module nay di lién v6i form hodc report. - Forn

..[F8 Frrm KHACHHANG kT
1 r

8.2.3. Cic thanh phin trong module

—Phéan khai bao chung (Declaration Section): gém nhiing
1énh khai bao bién, hing, va khai bao vé cach thirc lam viéc.
Céc hang, bién khai bao trong phan nay s& cé hiéu lyc trong
tat ca cac thu tuc.

—Phan cac thi tuc: gdm cac thi tuc trong module, mdi thu tuc
gém céc 1énh khai béo bién, héng, va cac I¢nh trong thu tuc,
cac hang va bién trong phan nay chi ¢é hiéu luc trong tha tuc
khai bdo né. Ciu triic cia mét thi tuc:

Sub <Tén thi tuc> ()
Cac lénh
End Sub
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4% Hoadon_Module - Module3 (Code) ||
|tGeneraI] ﬂ |tDecIarations] ﬂ
A . , bpt,ion Compare Database -
Phan khai bao > Dim db A= DRO.Database

'cau 1

Public Sub thongbao ()
Dim strl As String
Dim str2 As S5tring

\
A 5 » = — . bred o : .m
Phan thu tuC > stri. InputBox ( n:jap c.n;lcu-. t:j.l "nat )
* str2 = InputBox ("nhap chuoi thu hai:")
M=gBox "chuoi thu ba la:"™ & strl & str2
End Sub

'cau 2

Public 5S5ub thongbao_chieudai ()

Dim strl &4s String
-
== _>|_‘

8.2.4. Lénh khai bao:

a) Khai bao cach thirc lam viéc ciia access

—Option Compare Database: so sdnh can cur vao bd ma riéng
cua tung nudc.

—Option Compare Text: so sanh khong phan bi¢t chit hoa, chit
thuong.

—Option Compare Binary: so sanh can cir vao gia tri nhi phan
cua cac ky tu trong bang ma.

—Option Explicit: Thiét 1ap ché do phai khai bdo bién trude
khi dung, mac dinh 1a khong khai bao bién trudce khi dung.

b) Khai bso bién:
—Cu phap:

Dim <Tén bien> As <Kiéu dir liéu>

Vi du:
Dim 1 As Integer, st As String*15
¢) Pham vi ciia bién:

— Bién cuc, bg: 1a bién duoc khai béo trong mot thu tuc hoac
trong phan Declarations cua form hodc report, chi cé tac
dung trong thu tuc khai bdo né hodc trong form hodc report
chtra n6.
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—Bién toan cuc: la bién duoc khai bao sau tir khoa Public,
bién nay dugc khai bao tai phan Declaration cia Module

dung chung.

Public <Tén bién> As <Kiéu dir liéu>

d) Khai bao hang
Hang 13 dai luong c6 gia tri khong ddi trong sudt qua trinh
thuc thi chuong trinh.
— Cu phap:

[Public|Private] <Const TenHang> [As kiéu dit liéu] =
<Biéu thic>

Vi du:
Const ngay = #24/12/2004#
8.2.5. Lénh gan
Dung dé gan gia tri cho mot bién hay mot hing. Lénh gan dugc st
dung trong than cua thu tuc.
a) Lénh Let: Gan gia trj ciia mot biéu thirc cho mot bién.

— Cuaphap :

[Let] tenBien| tenHam = BieuThuc
tenBien.TenThanhPhan = BieuThuc
tendoiTuong{ . | ! } (Thuoctinh | tenDoiTuong) = BieuThuc

b) Lénh Set : Gan dbi tugng cho mot bién thudc loai dbi
tuong tuong Ung.
— Cuaphap :

Set tenBien = {[New] bieuThuc | Nothing}
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Vidu:
Sub Vidu

Dim myDB as database

Dim mySet As recordset

Set myDb = CurrentDB

Set mySet = myDb.OpenRecordSet(“NhanVien”)

End Sub

8.3. Kiéu dir liéu:

8.3.1.

Kiéu so:

Byte: Kiéu s6 nguyén dwong trong pham vi tir 0..255,
chiém 1 byte.

Integer: Kiéu sb nguyén, c6 gia tri trong khoang -
32768...32767, chiém 2 bytes.

Long: Kiéu s6 nguyén dai, co gia tri trong khoang
2,147,483,648 .. 2,147,483,647, chiém 4 bytes.

Single: Kiéu s6 thuc, c6 gia tri trong khoang 1.401298E-
45 to 3.402823E38. Chiém 4 bytes.

Double: Kiéu sd thuc c6 gia tri trong khoang
4.94065645841247E-324 to 1.79769313486232E308.
Chiém 8 bytes.

Currency: Kiéu tién té. Ban chat 1a kiéu s6, chiém 8
bytes, co gia tri trong khoang -
922,337,203,685,477.5808 7 to
922,337,203,685,477.5807. bac biét, kicu nay ludn co6
ky higu tién t€ di kem.

8.3.2. Kiéu chudi: String

a) Variant :

Variant 1a ki€u dit liéu khong tuwong minh, c6 thé chtra gia tri s6
hoac chuoi

Vidu: Dim a As Variant

a=123
a = “Nguyen Van Nam”
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8.3.3. Kiéu dbi twong thudc co sé dir liéu

Trung tam Tin hoc

Database: Co sé dir li¢u dang mé
Recordset: Tap hop cdc mau tin

Field : Truong trong bang

Form: Form dang str dung

Form TenForm: Form dang dugc chi dinh
QueryDef: Bang truy van (Query)

— TableDef: Bang dir li¢u (Table)...

8.4. Cac ham thong dung
8.4.1. Ham MsgBox:

Ham c6 tac dung lam xudt hién hop thong béo trén do co cac nut
cho nguodi dung chon lya, gia tri trda vé€ cua ham la sy chon lya cua
nguoi dung trén hop thong bao.

Cu phap:
MsgBox(“Cau thong bao”, Kiéu HTB+ Biéu tuong,”Tiéu d&”)
Trong do6:
— Cau thong bdo: 1a ndi dung s€ xuat hién trong hdp thong
bao.

— Kiéu hop thong bao (HTB) gom :

VbOkOnly Hop thong bao chi ¢c6 nat OK

VbOkCancel Hop thong bao gdm 2 nat OK va Cancel
VbYesNo Hop thong bao gdm 2 nut Yes No
VbYesNoCancel | Hop thong bao gom 2 nut Yes No va Cancel

— Biéu tugng trén hop thong bao gdbm:

vbCritical Biéu tuong X
vbQuestion Biéu tuong ?
vbExclamation Biéu tuong !
vbInformation Biéu tuong i
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— Gia tri tra vé ctiia ham 1a VbYes, VbNo, VbOK, ...
Vi du:

2 Hoadon_Module - Moduleld (Code) [folfe ==

‘tGenera\] j |chao j

ﬂ

Cption Compare Database =y

Sub chao ()
If (MsgBox("Ban co tiep tuc khong?", vb¥esNo + vbQuestion, "Chu v") = wb¥es) Then
MsgBox "Tam biet", vbOECnly, "Chao"
End If

End Sub

< of

8.4.2.

Lénh MsgBox: c6 tac dung cho xuat hién hop thong bao,
khong co gia tri tra vé.
Cu phap:

MsgBox “Cau thong bao”, Kiéu HTB, “Tiéu dé”

Ham InputBox:

Hién thi hop thong béo, trén hop thong bao co6 mot textbox cho

nguoi

dung nhap gia tri vao bién.
Cu phap:

InputBox( “Cau thong bao”, “Tiéu d&”, Gié tri mic dinh

Gia tri tra vé cua ham InputBox 14 gia tri do nguoi ding nhap vao
textbox

Vi du:
Sub tong()

Dim a As Integer

Dim b As Integer

Dim t As Integer

a = InputBox("Nhap a", "nhap du lieu", 0)

b = InputBox("Nhap b", "nhap du lieu", 0)

t=a+b

MsgBox a & "+" & b & "=" & a + b, vbOKOnly, "ket qua"
End Sub
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8.4.3. Ham dir liéu s6
a) Int(<Number>): L4y phan nguyén ciia <Number>

b) Phép Mod: <Number1> Mod <Number2>, cho két qua 1a
phan du cua phép chia Numberl cho Number2

¢) Format(<Number>, “format”): dinh dang dr li¢u s6 hoac
chuyén chuoi s6 thanh so

Vi du:
— Dinh dang dir li¢u $6:
Format(123456.789, “####.00)~> 123.456,46
— Chuyén chudi thanh s
Format(“123456.789”, “#,###.00)> 123.456,46
d) Val(<Chudi s6>) : chuyén <Chudi s6> thanh sb.
8.4.4. Ham xir 1y chudi
a) Left(<Chudi>,n)
b) Right((<Chudi>,n)
¢) Mid(<Chudi >,m,n)
d) Len(<Chudi >)
e) Trim(<Chudi >)
8.5. Bién kiéu doi twong
Bién ddi twong 1a bién dung dé chi mot loai doi twong nhu CSDL,
bd cac mau tip, bi€u mau, ~diéu khién. Co hai logi bién doi tugng:
- D(}i tuong co san, khiNdl‘mg khong can phai khai béo.
— boi tugng khong c6 san, khi dung phai khai bao.
MSi dbi trong gdm co cac phuong thirc va thuge tinh, dé truy xuét
dén cac phuong thurc va thude tinh ctia d61 tugng ta dung cu phéap:

<Tén ddi twong>. <phwong thirc>
<Tén d6i twong>.<thudc tinh>
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8.5.1. Cac doi twong c6 sin:

1. Application: Dung dé thuc hién cac cong viéc lién quan dén
ung dung.

a) Cac phuwong thirc cua Application:
— SetOption: thiét 1ap cac tiy chon trong cira s6 Options.

Cu phap :

Application.SetOption OptionLabel, OptionValue

Vi du : Thiét 1ap muyc tuy chon cua trang Edit/Find muc
conFirm

Application.SetOption “Confirm record changes “, False
Application.SetOption “Confirm document deletions”, 0

— Quit: thoat khoi Access
Cu phap :

Application.Quit QuitType

QuitType: kiéu déng.
* acSave: Ty dong luu tit ca cac ddi twong khong can
héi.
* acPrompt: Trudc khi thoat, hién thi hop thoai hoi
nguoi dung c¢d luu nhitng thay doi khong.
* acExit: Thoat va khong luu..
b) Cac thugc tinh ctiia Application:
— MenuBar: dung dé tao thanh menu cho chwong trinh.

Cu phap :

Application.MenuBar = MenuName

2. Docmd: Dung dé thyc hién nhiing cong viéc thong thuong
trong access bang ngdén ngtr VB nhu m¢ form, mé report,
query, loc dit li¢u, thi hanh macro, ....
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a) Cac phwong thirc cia Docmd:

— Close: Dung dé¢ dong d6i tuong.
Cu phap

DoCmd.Close [ObjectType], [ObjectName], [SaveOption]

— ObjectType: kiéu dbi tuong can dong
acForrm: Pong form.
acReport: Dong report.
acQuery: BDong query.
acTable: Dong bang.
— ObjectName: Tén ddi twong can dong.
— SaveOption: Tuy chon Iuu hodc khong luu khi dong
doi tuong.
SaveNo: Khong luu.
SaveYes: Ludn luu.
SaveProrr}t: Hién thi hop thoai nhéc luu néu ¢o
su thay doi.
Vi du:
DoCmd.Close acForm, "frmHoadon", acSaveNo
— OpenForm: M¢ form va thiét 1ap méi trudng lam viéc
cho form

Cu phap

DoCmd.OpenForm [objectName], [ViewMode],
[FilterName], [ WhereCondition], [DataMode],
[WindowsMode]

— ObjectName: tén form mudm mo.
— ViewMode: ché d6 mo.
acDesign: md form dé thiét ké.
acNormal:m¢ form dé thao tac.
— FilterName : M¢ form dé loc.
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— WhereCondition: dieu kién gioi han di ligu.
— DataMode: thiét lép, ché do dﬁ’ liéu t;én form.
— WindowsMode: thiét lap ki€u ctra s6 ctia form:
acDialog : Kiéu hop thoai.
acWindowsNormal Kiéu cira s6 binh thuong.
Vi du:
DoCmd.OpenForm "frmLapHoaDon", , ,"hoadonID = HP0035'
— OpenReport: Mo report va thiét 1ap mai truong 1am viée
cho report

Cu phap:

DoCmd.OpenReport [objectName], [ViewMode],
[FilterName], [ WhereCondition], [DataMode],
[WindowsMode]

— ObjectName — tén Report.
— ViewMode: Ché d6 mé.

acDesign: M report & ché d6 thiét ké.
acNormal: Mé Report dé thi hanh.

FilterName : diéu kién loc.

WhereCondition: Diéu kién gi¢i han dir liéu nguon.
— DataMode: thiét 1ap ché d6 dir liéu trén Report.

— WindowsMode: thiét 1ap kiéu ctra so report:

acDialog: Kiéu hop thoai.
acWindowsNormal: Kiéu cira s6 binh thuong.
Vi du:

DoCmd.OpenReport "rptHoadon", , ,"hoadonID="" +
txtHoadonID + "

— GotoRecord: Di chuyén giita cac record

Cu phap:

DoCmd. GotoRecord [ObjectType], [ObjectName],
[Record]
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— ObjectType: kiéu déi tuong.
— ObjectName: Tén doi tugng.
— Record:

acFirst: Di chuyén dén record dau.
acLast: Di chuyén dén record cubi.
acNewRec: Di chuyén dén record méi.
acNext: Di chuyén dén record tiép.
acPrevious: : Di chuyén dén record truée.

Quit: Thoat khoi access
Cu phap: DoCmd.Quit [QuitType]

— QuitType: kiéu thoat
acQuitPrompt: Hién thi hop thoai nhéc luu néu
co su thay doi trudc khi thoat
acQuitSaveAll: thoat va luu tat ca.
acQuitSaveNone: thoat va khong luu.

RunSQL: thuc thi cau 1énh SQL

Cu phap:
Docmd.RunSQL SQLStatement
Vi du:
DoCmd.RunSQL "UPDATE canbo SET luongchinh

= hessoluong*290000"

8.5.2. Doi twong khong cé sin:

1.

Database: 1a thanh phan chta Table hay query. Dé str dung
do1 twong Database phai khai bao trudec.

Cu phap:

Dim BienDataBase as Database
Set BienDatabase = CurrentDb

Recordset: Truy xuat dén cac record trong table hodc query
trong co s& dir ligu.

_145-



Gido trinh Access Trung tam Tin hoc

Cu phap:

Dim BienRecordset as Recordset
Set BienRecordset =
BienDataBase.OpenRecordset(Table/Query, loai)

— Table/Query: chi cac table/query lam dit liéu ngudn
cho bién recordset.
— Loai: chi loai dit liéu ngudn. c6 3 loai.

+ DBOpenTable: dir li¢u nguén la table, loai
bién nay hd tro hau hét cac tic vu trén bang dir
li¢u véi tinh trang cap nhat maéi nhéat.

+ DBOpenDynaset: dit liéu ngudn 14 table hodc
1a query, hd tro cho tac cu Find.

+ DBOpenSnap: tuong ty nhu DBOpenDynaset
nhung khong cho thay ddi dit lidu.

a) Phuwong thirc ciia Recordset

— MoveFirst, MovePrevious, MoveNext, MoveNext : di
chuyén giira cac record.
— AddNew: Thém mot record moi.
— FindFirst/FindPrevious/FindNext/FindNext <Piéu kién
tim>: tim mot record theo diéu kién cho trude.
+<Diéu kién tim>: viét theo cu phap sau:
“Tén Field="” & Gia tri&” ¢ «
Néu c6 nhiéu diéu kién thi viét theo ca phap sau:
“Tén Field="” & Gia tri 1&” ‘And Gia trj 2="" ¢
+Giatri 1, giatri 2 co thé 1a tén bién, hodc hé'mg, hoac
nhan...
— Edit, Update: Chinh stta va cap nhat dir li¢u, hai
phuong thirc nay luén di kém nhau.
Cu phap :
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BiénRecordset.Edit

BiénRecordset!tenField = bieuthuc

BiénRecordset.Update

— EOF/BOF: kiém tra vj tri cta record.

b) Thudc tinh

— NoMatch: Tim record
— RecordCount: Bém so record co trong bién recordset.

8.6. Ciu tric diéu khién:

8.6.1. Caiu truc If...Then...Else
Lth If.. .Then. ..Else dé thuc hién 1énh dua vao gia tri cua
biéu thire diéu kién

Cu phap:

If <Piéu kién 1> Then
[<lénh 1>]
[Elself <Piéu kién2> Then
[<lénh 2>1]...
[Else
[<1énh n>]]
End If
Hoac
If <Piéu kién> Then <Lénh 1>[Else <Lénh 2>]

Vi du:
If so Mod 2 = 0 Then
Msgbox “Sé chin !”
Else
Msgbox “Sé 1é 1”
End If
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8.6.2. CAu triic Select Case

Cu phap:
Select Case <Biéu thirc>
[Case <gia tri 1>
[<thu tuc 1>]]
[Case Else
[<thu tuc n>]]
End Select
Vi du:
Select Case so
Case 1
thang = "Janualy"
Case 2
thang = "February"
Case 3
thang = "March"
Case 4
thang = "April"
Case 5
thang = "May"
Case 6
thang = "June"
Case 7
thang = "July"
Case 8
thang = "August"
Case 9
thang = "September"
Case 10
thang = "October"
Case 11
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thang = "November"

Case 12
thang = "December"
Case Else
thang = "Khong xac dinh"
End Select
8.6.3. CAu tric For...Next

Cu phap:

For <Bién chay> = <gi4 tri 1> To <Gi4 tri 2> [Step <n>]
[<thu tuc>]
[Exit For]
[<thu tuc>]

Next [bién chay]

— <bién chay> 14 bién kiéu s6 nguyén.

— <gia tri 1>, < gia trj 2> 14 cac gia tri ma bién chay s&
nhan va thyc hién dich chuyén sau mdi 1an lap.

— Trong truong hop dic biét néu gip 1énh Exit For trong
vong 1ap, ngay lap tac thoat khoi 1é€nh 1dp va thuc hién
lénh tiép ngay sau tir khoa Next.

Vi du:

Dim i As Byte
Dim tong As Integer
tong =0
Fori=1To 50

tong = tong +i
Next
Msgbox tong
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8.6.4. CAu tric For Each...Next
Cu phap:

For Each item In group
[<thu tuc>]
[Exit For]
[<thu tuc>]

Next [item]

8.6.5. Cau tric Do...Loop
Cu phap:

Do [{While | Until}<condition>]
[<thu tuc>]
[Exit Do]
[<thu tuc >]

Loop

Hoac

Do
[<thu tuc >]
[Exit Do]
[<thu tuc >]

Loop [{While | Until} <condition>]

8.7. Lénh Function
Lénh Function dung dé khai bao mot ham mi.

Cu phap:

Function <tén ham>([<danh sach c4c tham s6>])As <kiéu
DL ham><thu tuc>
End Function
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— Function, End Function 1a cac tir khoa bat budc khai
bao cdu trac mot chuong trinh con dang ham

— <tén ham> la tén goi ham dang khai bao. Tén khong
chtra ddu cach va ky tu dic biét

— <danh sach cac tham s6> 1a cac tham s can thiét cho
ham. Cé thé c6 hodc khong

— <kiéu DL ham> Kiéu dit liéu trd vé cuia ham.

— <thu tuc> than chuong trinh con. Trong do6 cau Iénh

<tén ham> = <biéu thirc>
phai xuét hién it nhat mot 1an trong thu tuc. Cau
1énh nay c6 tac dung gan gid tri cho ham.
Vi du:

Function Tong2So(a, b As Double) As Double
Tong2So=a+b

End Function

8.8. Lénh Sub

Lénh Sub dé khai bao mot thu tuc con méi.

— Cu phap:
[Public] [Private] Sub <tén CTC>([<danh sach cac tham s6>])
<thu tuc>
End Sub
Vi du:

Sub tong2so(a, b As Double)
tong = a + b //tong 1a bién toan cuc
End Sub

8.9. Lénh Call

Lénh Call dugc st dung dé truyén diéu khién dén thu tuc.
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Cu phap:

Call subroutinename [(<arguments>)]
Hoac

subroutinename [<arguments>]

Vi du:
==] KHACH HANG - B = |
DANH SACH KHACH HANG
MakH m o (i
rent S [TRyéc | [ 1M |
Dia chi aa
[ sau | [ =oa |
Thanh pho aa
Dien thoai (323 4342344 [ cuél | [ THOAT |

Viét cac thu tuc thuc hién cac cong viée di chuyén gitra cac record
va thém tim x6a thoat.

Option Compare Database
Dim db As Database
Dim rst As Recordset

Sub LoadDb()

Set db = CurrentDb()
Set rst = Me.Recordset
End Sub

Private Sub CmdDau_Click()
LoadDb

rst.moveFirst

End Sub
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Private Sub CmdTruoc_Click()
LoadDb
rst. MovePrevious
If rst. BOF Then
rst. MoveNext

MsgBox "Day la mau tin dau ro1", vbInformation + vbOKOnly,
"thong bao"

End If
End Sub

Private Sub CmdNext Click()
LoadDb
rst. MoveNext
If rst. EOF Then
rst. MovePrevious

MsgBox "Day la mau tin cuoi roi", vbInformation + vbOKOnly,
"thong bao"

End If
End Sub

Private Sub CmdLast Click()
LoadDb

rst.MoveLast

End Sub

Private Sub CmdXoa Click()
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Dim rs As Recordset
Dim MakhStr As String
Set rs = Me.Recordset
MakhStr = InputBox("Nhap vao ma khach hang can xoa")
rs.FindFirst "[MAKH]="" & MakhStr & """
If rs.NoMatch Then
MsgBox "Makhachhang " & MakhStr & "khong tim thay"
End If
End Sub

Private Sub CmdThem_Click()

LoadDb

Dim ma As String

Dim ten As String

Dim dc As String

Dim tp As String

Dim dt As String

ma = InputBox("nhap ma khach hang:")

If ma="" Then
Exit Sub
End If
ten = InputBox("nhap ten khach hang:")
If ten ="" Then
Exit Sub
End If

dc = InputBox("nhap dia chi khach hang:")
tp = InputBox("nhap thanh pho cua khach hang:")
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dt = InputBox("nhap dien thoai cua khach hang:")
rst. AddNew
rsttMAKH = ma
rst' TENKH = ten
rst!DIACHI = dc
rstt THANHPHO = tp
rst!DIENTHOALI = dt
rst.Update
End Sub

Private Sub CmdTim_Click()
LoadDb
Dim str As String
str = InputBox("nhap ma can tim:")
If str ="" Then

Exit Sub
Else
rst.FindFirst "makh="" & str & """
If rst.NoMatch Then

MsgBox "khong tim thay."
End If
End If
End Sub

Private Sub CmdXoa_ Click()
LoadDb
Dim str As String
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str = InputBox("NHAP MAKH CAN XOA?")
rst.FindFirst "MAKH="" & str & """
If rst. NoMatch Then

MsgBox "KHONG TIM THAY THONG TIN NAY",
vbInformation + vbOKOnly, "THONG BAO"

Else

rst.Delete

rst. MoveNext
End If
End Sub

Private Sub CmdThoat Click()

If MsgBox("CO MUON THOAT KHONG?", vbOK Cancel,
"THONG BAQ") = vbOK Then

DoCmd.Close , , acSaveYes
End If
End Sub
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