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€ L:m visc cong tac vei bat ky ai va & bat ky & dau

Khéng céln phai tap chung moi ngu®i ngdi cuing lam trén mot may tinh hodc g file
qua lai.Tat ca ban co6 thé chinh stra trén cung mat tai liéu — tham tri theo thdi gian

thuwe.

Lam viéc cung nhau
theo thé&i gian thuc

Cac tai liéu co thé lam
viéc déng thoi theo thoi
gian thwc va nhin thay
ngay su thay déi khi
ngwoi dung thue hién.

aka.ms/coauthorinword

Lwu trén Cloud

Lwu cac tép cla ban trén Cloud dé ban truy
cap chung & moi noi va cé thé chia sé dé
dang cho nhém ctia ban

Chia sé

Chi v&i mot nut click chudt, nhanh
moi nhirng nguwdi khac vao chinh
xem tai liéu ctia ban.

Cho hoac nhan cac y twéng

Theo d&i nhirng thay ddi clia ban va chia sé
suy nghi qua cac binh luan. Moi ngui cé thé
thém vao cudc trao dbi va nhirng phan thay ddi
sé hién thi trén dau.



e Nghe ni dung van ban

Ban qua ban dé ngdi xuéng va doc n6? Ban cé thé nghe né.

Doc trong Word cho phép ban nghe tai liéu
clia minh khi méi tlr dwoc bdi sang.

Thay déi tbc do doc va giong néi clia
ngudi doc.

aka.ms/wordlearningtools

€ Dich tw dong

Pha vé& rao can ngdn ngir. Poc mét tai liéu bang ngdn ngir ctia ban
hoac dich n6é sang ngdén nglr ciia ngwoi doc ma khong can roi
phan mem Word.

How are you Translator St dung Translator de tim kiem va
. tim hiéu cac ttr va cum tir coé
Selection  Document nghia cua cac ngdén ngir khac

From English (Detected) »
How are you?

Dich phan van ban dwoc
chon hoac toan b tai liéu

60 ngoén ngir.
aka.ms/translateinword

~ Translate TJV

%

’ To French =
Comment vas-tu?




o Poc chinh ta

G6 chi thé mat nhiéu thoi gian. Viét email, soan thao tai liéu, tai sao khéng st
dgng giong ndi va tay ban dé’lém vié‘c khac? Nhép,‘chinh stra va dinh dang tai li
bang cach noi trong Word. Bat cir dieu gi ban néi déu tré thanh van ban.

m

#,  Response:
L9 -

| can
type my
voice

Stop

Dictation

9

aka.ms/dictate

Dictate la mot add-in cho Word, Outlook, va

PowerPoint. N6 them mot tab Dictation té&i Ribbon

9 Chinh stra 16i khi go
Cam thay tw tin hon khi viét trong Word — Trinh soan thao sé& hé tro ban.

REVIEW

v

Right-click the misspeling and grammatical mistake we makes here

istake we makes her

Trinh soan thao sé kiém tra chinh ta va ngir phap cta ban, dong th&i cung cap
cac kieu goi y giup ban cai thién bai viet caa minh.

aka.ms/editorinword




Xem thém cac meo, cac video, cac tro giup va dao tao

Gheé tham aka.ms/WordHelp

Cac trai nghiém trén c6 & phién ban Word 2016 Desktop
va Word trong Office 365.

e Microsoft




